OBbABJIEHUE

0 npoeedeHUlU KOHKYPCO8
Ha exaoueHue 6 Kaoposwiii pesepé
Ilocmosannozo Illpeocmasumenvcmea Pecnyonuxu Kpoim

npu IIpezudenme Poccutickoti @edepayuu
(vn. Hoewiti Apbam, 0. 36, 2. Mockea, 121099, men. +7 (495) 249-24-14)

[Mocrosinnoe IlpencraBurensctBo Pecnyomuku Kpeiv mpu [Ipesunente Poccuiickoit depepanun
(nanee — IloctosHHOe IIpencTaBUTENbCTBO) OOBSABISET O HPOBEAEHUM KOHKYPCOB Ha BKIKOYEHHUE
B Kanposeiii pesepB Iloctosnnoro IlpencraButenscrBa (nanee — Konkype(sl) mnm Konkypc(sl)
Ha BkmoueHue B Kanposwiii pesepB IlocrostnHoro IlpeacraButenscTBa) M IpHEME JOKYMEHTOB
U1 ydacTusl B IpoBoaAuMbIX KoHkypcax:

1. Konkypc
Ha BrJoYenne B Kaaposbiii peseps Ilocrosinnoro IlpeacraBuresbcTBa
10 IJIABHOM rpyIne J0/LKHOCTEH KATErOpuH «CenuaaucTb):

Mo JOJKHOCTH TJIABHOTO COBETHHKa-dKcrepta Otaena (UHAHCOBO-OYXTaJITEPCKOrO yyeTa
Y KOHTpakTHOH pabotsl [TocrostaHorO [IpencraBurenscTpa (IOPUCT).

2. Konkypce
Ha BKiIouenue B Kaaposslii peseps Iloctosinnoro IpeacraBure/ibcTBa
0 IJIABHOI Ipynie J0/LKHOCTEH KaTeropuu «CrenuaaTncThbDy:

M0 JOJDKHOCTH TJaBHOro KOHCyJdbTaHTa OThena ympaBleHUs JelaMH M KaJpoBOM paboThI
[Tocrosunoro IIpencraButenbcTBa (1eJ10MPOU3BOAUTEID).

3. Konkype
Ha BrioYeHne B Kaaposbiii peseps Ilocrosinnoro IlpeacraBuresncTBa
110 IJIABHOM rpyIie J0/LKHOCTEeH KATeroOpuu «CHenraaucTb»:

o JOJIXKHOCTH T'JIaBHOI'O COBCTHHKA-OKCIICPTa OTI[CJ'I& BHCITHECOKOHOMUNYCCKHUX
U MCXKPECTHUOHAIIBHBIX cBs3ei IlocTossHHOTO Hpe,[[CTaBI/ITCJ'ILCTBa.

B Konkypce (wm B KoHKypcax) BmpaBe ydacTBOBaTh TIpaxkaaHe Poccuiickoit ®enepauuu,
JOCTUTIINE Bo3pacta 18 1eT, BiajerouIe TrocyJapCTBEHHBIM si3bIkoM Poccuiickoit ®Denepaunn
Y COOTBETCTBYIOLINE YCTAHOBICHHBIM KBAJIM(UKAIIMOHHBIM TPEOOBAHUSIM.

['paxk1aHuH HE MOKET OBITh IPUHAT Ha TPAXKIAAHCKYIO CIY>KOY NMPH HECOOJIIOIEHUU OTpaHUYEHUH,
yCTaHOBJICHHBIX cTaTbell 16 DenepanbHoro 3akona ot 27.07.2004 Ne 79-®d3 «O rocynapcTBEeHHOM
rpaxaaHckoi ciyx0e Poccuiickoit @enepanum».

Konkypc (unum KoHKypchl) 3akimrouaetcs(OTCs) B OLEHKEe MPO(ECCHOHAIBHOTO YPOBHS
KaHJIMJAaTOB, WX COOTBETCTBHUS KBaJIM(UKAIIMOHHBIM TpPEOOBAHUSAM, OLIEHKM JMYHOCTHBIX KayecTB
U Ha OCHOBAaHUM IPEICTABICHHBIX JOKYMEHTOB, a TaKX€ C HCIOJIb30BAHUEM METOJOB OLEHKHU:
TECTUPOBAaHUE U MHIUBUAYaIbHOE cOOECe1I0BaHuE.

[Tpuem noxymenToB ocymectBisieTcs ¢ 31.05.2024 mo 20.06.2024 (BKIIOYHTETHHO) MO aapecy:
121099, r. Mocksa, yi. HoBslit Ap0Gart, 1. 36, stax 19, ka6. 1914, exxeqHEeBHO, KpOME BBIXOHBIX THEH:

noHeaenbHUK — yetBepr: ¢ 10.00 mo 17.00 (mepepsis 12.00-12.45);

matauna: ¢ 10.00 go 16.00 (mepepsis 12.00-12.45),

KoHTakTHOE Jni0: CuHenko Hukomaii HukonaeBuy, ten. +7 (495) 249-24-14 (n06. 313#),

a TakkKe B DJICKTPOHHOM BHUJE Ha caiTe ¢eaepalbHONH TOoCyJapCTBEHHON cucTteMbl «EnunHas
WH(POPMAIIMOHHASI CUCTEMa YIPABICHHUS KaJPOBBIM COCTaBOM T'OCYJAPCTBEHHOW T'Pa)KITaHCKOW CITY»KOBI
Poccutickoit denepanum».



HecBoeBpemeHHOE TpeICTaBICHUE JOKYMEHTOB, NpEICTAaBICHHE HMX B HEMOJHOM o00beMe
WIA C HapyleHHeM MpaBuil OQopmieHHs Oe3 YBaXKHUTEIbHOM NPHYMHBI SBISIOTCS OCHOBAHHUEM
JUIs OTKa3a IPaKJaHUuHY B UX IIpUEME.

Huas ydactussi B Konkypce (mimm B Konkypcax) rpaxknanun Poccuiickoii ®enepauuu
NpeacTaBJsieT cieayomue J0KyMeHTbI:

- JUYHOE 3asBJICHHE C MPOChOOW MomycTHTh K ydactuto B Konkypce (Ha kaxaeii KoHkypc
OTJIENIbHO) JIJIs1 BKIIIOUEeHHMsI B KaipoBbiit pe3eps [loctosnnoro IlpencraBurenscTna,

- 3aM0JHEHHYIO B AJIGKTPOHHOM (hopMaTe M MOAMHCAHHYI0 COOCTBEHHOPYUYHO aHKeTy 1o (opme,
yTBEpKIEHHOH pacniopsikeHueM llpasurenscrBa Poccuiickoit @enepaunn ot 26.05.2005 Ne 667-p;

- KOITHIO MaCIopTa;

- KONHIO TPYAOBOM KHUKKH (32 HCKIIOYEHHEM CJly4yaeB, Korjga ciyxeOHas (TpyaoBas)
NEeSITEILHOCTh OCYIIECTBIISIETCS BIEPBBIC), CBeleHUs O TpyaoBou nearenbHocTd (C3B-P) unm unbie
JOKYMEHTBI, TOJTBEPKIAIONINE TPYIAOBYIO (CIIy>)KeOHYI0) IesTeNbHOCTh (3aBepeHHBbIE HOTAPHAIBHO
WM KaJIPOBOM CITy)00¥ 10 MecTy paboThI (CITyKObI));

- KOMHIO CTPaxOBOTO CBHJIETEIBCTBA 00s3aTeNBHOTO IMeHcHoHHOro crpaxoanmst (CHUJIIC),
3a UCKIIIOYEHUEM CITy4aeB, KOTJa ciiy:keOHas (Tpy1oBasi) JesTEIbHOCTh OCYIIECTBIISIETCS BIIEPBHIC;

- KONMIO CBUJETEIbCTBA O IOCTAHOBKE (PM3MYECKOTO JIMIA HAa Y4YE€T B HaAJIOTOBOM OpraHe
[0 MECTY JKUTENbCTBA Ha Tepputopun Poccuiickoit ®enepanuu (MHH);

- KOMHUU JTOKyMEHTOB BOMHCKOTO yueTa — JijIi BOCHHOOOS3aHHBIX U JIUII, MOJJICKAIINX MPU3BIBY
Ha BOEHHYIO CITYK0Y;

- KOTIUU TJOKYMEHTOB O MpodeccroHalbHOM 00pa3oBaHuU (00s3aTENIbHO C BKJIAIBIIIAMHU), a TAKXKE
T10 JKEJIAHUIO TPaXKJIaHMHA O JOTIOJTHUTEIBHOM MPO(hecCHOHAIEHOM 00pa30BaHUH, O IPUCBOCHUH YUCHOM
CTCIICHH, YICHOTO 3BaHMsI, 3aBEPCHHBIC HOTAPUAIBHO WIJIH KaJPOBOM CITy>kK00i IO MeCTy pabOTHI (CITyKOBI);

- KOIIUU JOKYMEHTOB O MPHUCBOSHUH KJIACCHBIX YMHOB (TMIPU UX HATHYHUH);

- KOTIMH JIOKYMEHTOB O HarpaxjaeHUH (MpU UX HATUYUN);

- KOIIHIO CBUJIETENIBCTBA O POKICHUM ITPETECH/ICHTA,

- KOIIUU CBUAETETHCTB O 3aKJIIOUEHUHU/pacTOp>KeHUH Opaka (TIpy UX HaJIH4uu),

- KOIIUU CBUAETEIHCTB O POXKACHUHU JeTel (IIpU UX HAJTUYUN);

- KOIIMIO CTPAaxOBOTO MEIUIIMHCKOIO IOJUca O0s3aTebHOI0 MEAMIMHCKOTO CTpaxoBaHUs
rpaXxaaH;

- 3aKJII0YEHHE MEAMIMHCKOIO YUpPEeKIEHUS O HaJIWyuu (OTCYTCTBHHM) 3a00JieBaHUA,
IPEMATCTBYIOLIETO MOCTYIUIEHNIO Ha TOCYAApCTBEHHYIO IpaXkIaHCKYIo cityk0y Poccuiickoit denepanuu
unu ee npoxoxaeHuto (popma Ne 001-I'Cly);

- CIIpaBKy O JI0X0J1aX, pacxoAax, 00 UMYIIECTBE M 0053aTeIbCTBaX MMYIIECTBEHHOIO XapakTepa
rpakJaHWHa, MpeTeHayomero Ha BkmodeHue B Kaaposeriii pesepB [locrossnnoro IlpeacraBurtenscTBa
(popma «CrpaBka BK»);

- CIIPaBKy O JI0XOJax, pacxojax, 00 MMYIIECTBE M 00s3aTelbCTBAX MUMYIIECTBEHHOTO XapakTepa
Cynpyru (Cympyra) U HECOBEPIICHHOJIETHUX JeTel TIpa<AaHHWHA, TMPETEHIYIOUIEr0 Ha BKIIOYEHHE
B Kanposeiii peseps IlocrosuHoro IlpencraBurenbcTBa (3amoiHAETCS Ha Kaxaoro 1o ¢opme
«CmpaBka bK»);

- coryiacue Ha 00pabOTKy NMepCOHATbHBIX JaHHBIX;

- corjlacue Ha oOpaOOTKy NEepCOHATBHBIX TaHHBIX, PA3pPEIICHHBIX CYOBEKTOM IEPCOHATbHBIX
JAHHBIX JUIs1 pacpOCTPAHEHHUS;

- CcBeJieHHUs (3a MPEIIECTBYIOUIME TPU TOAa U OTYETHBIH MEpUOA TEKyllero rojaa) o0 aapecax
CaiToB W (WM) CTPAaHUIl CANTOB B WH(POPMAIMOHHO-TEIEKOMMYHHKAIIMOHHOW ceTn « HTepHeT,
Ha KOTOPBIX TOCYJIAapCTBEHHBIM T'PAXJAHCKUM CIY>KallUM WJIA MYHHUIUNAIbHBIM  CITy>KaIluM,
rpaxaaHuHoM Poccuiickont ®enepaunu, npeTeHAyOIMM Ha BKIoueHMe B Kaznposslil  peseps
[Tocrosinnoro IlpencraBuTenbcTBa, pa3MelaUCh OOLIEAOCTYNHAs HHPOpMAIMs, a Takke JaHHBIE,
MO3BOJISIONINE €r0 HASHTH(PULIUPOBaTh, MO (GopMe YTBEpXkAeHHOW pacmopsbkeHueMm IIpaBurtenbcTBa
Poccutickoit ®deneparuu ot 28.12.2016 Ne 2867-p;

- pe3roMe KaHauaara, yuyactpyroero B Konkypce (uinm B Konkypcax);
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- COOCTBEHHOPYYHO HaIMCaHHYIO aBTOOHOTrpaduio;

- nBe ¢ororpaduu 3x4 u 3,5x4,5, BRIMOJHEHHBIE HA MAaTOBOW Oymare B IIBETHOM H300pakKeHUH,
0e3 yroJika, a Tak ke — B 2JIeKTpoHHOM Buzie B ¢popmare JPEG.

Komun JOKyMEHTOB IPE/ICTaBISAIOTCS OJTHOBPEMEHHO c NOATUHHUKAMH
U1 IPOBEPKU MOJTHOTHI M TOCTOBEPHOCTH CBEJCHUMN, COACPIKAIINXCS B IOKYMEHTAX.

Jas yuactusi B Konkypce (uim B Konkypcax) rocyiapcTrBeHHbIH TPaxkIAHCKUH CITyKALIMid,
3aMelAKIINH T0/LKHOCTh TOCYAAPCTBEHHON TIPasKIAHCKON CayKObl B MHOM TOCYyJapCTBEHHOM
oprase npeacrasJjsieT cCjaeAyolue J0KyMEeHThbI:

- JIMYHOE 3asBJICHUE C MPOChOOM nomycTuTh K ydactuio B Konkypce (Ha kaxasiii Konkypc
ornenbHo) Ha wuMmsa  3amectutens Ilpeacemarens Coera wmuHHCTpoB PecnyOmuku Kpeim  —
ITocrosinnoro IIpeacrasurens PecnyOnuku Kpsim nipu [Ipesunenre Poccuiickoit @enepanum;

- 3alOJHEHHYIO B DSJIEKTPOHHOM QopmaTe, MOAMHMCAHHYI0 COOCTBEHHOPYYHO M 3aBEPEHHYIO
KaJpOBOHU CIIy>kOOW TOCYJapCTBEHHOTO OpraHa, B KOTOPOM T'OCYJapCTBEHHBIM IPa)XIaHCKUI CITyKarlui
3aMelaeT JOHKHOCTh TOCYJapCTBEHHOM Tpa)KTaHCKOW CIIyKObl, aHKeTy 1o (opme, YTBEp>KIECHHOM
pacniopspkennem [IpaButenbctBa Poccuiickoit @enepanuu ot 26.02.2005 Ne 667-p (¢ npegocTaBieHuEM
MOJJINHHUKOB JOKYMEHTOB [UJIi IPOBEPKU IOJHOTHI U JOCTOBEPHOCTH CBEIAEHUM, COJEpKalluXcs
B JIOKyMEHTax), ¢ npuiioxenuem dororpaduu 3,5 x 4,5, BBINOTHEHHONW Ha MaTOBOM OyMare B IIBETHOM
n300paxkeHnH, 63 yroika, a Tak ke — B 3J1eKTpoHHOM BHJe B hopmate JPEG.

st ygactus B Konkypce (i B KoHKypcax) rocy1apcTBeHHbINH IPaAaHCKUH CIIYKALIMH,
3aMeIIAIIMA  JO0/UKHOCTh TOCYJAPCTBEHHOM rpakaaHckod ciay:xObl  PecnyOumku Kpbim
B Ilocrosinnom IlpeacraBure/ibCTBE, IPEACTAB/ACT CACAYIOLIUE JOKYMEHTDI:

- JMYHOE 3asBlIeHuEe ¢ MpochOoil nomyctuTh K ydactuio B Konkypce (Ha kaxasiii KoHkypc
ornenbHo) Ha wumsa  3amectutenss llpencemarenss Coera wmuHHcTpoB PecnyOnuku Kpeim  —
[Tocrostuuoro [pencrasurens Pecny6nuku Kpsim npu Ilpesnnente Poccuiickoit denepanmu.

Perucrpanusi KaHAMIATOB OCYLIECTBJISIETCS TOJBKO MPU HAJHYUM TMOJHOT0 KOMILIEKTA
AOKYMEHTOB.

VYcioBUsT TPOXOXKIEHUS TOCYyNAapCTBEHHOM TIpaxkaaHckod ciayxObl  Pecnybmuku  Kpbim
OTIpEEISAIOTCA CIIy’)KEOHBIM KOHTPAaKTOM B coOTBeTcTBUU ¢ DenepanbHbM 3akoHOM oT 27.07.2004
Ne 79-®3 «O rocynapcTBeHHOI rpaxkaHckol ciryx6e Poccuiickoit denepanumn», 3akoHamu PecryOnuku
Kpeim ot 29.05.2014 Ne 7-3PK «O rocynapcTBeHHOW TIpaxaaHckoi ciyxOe PecnyOmuku Kpbim»
u ot 05.06.2014 Ne 12-3PK «O neHeXHOM COAEp)KaHUU TOCYIAPCTBEHHBIX I'PAKJAHCKHX CITY>KaIUX
PecniyOnuku KpbiM» M MHBIMM HOpMaTHBHBIMU IpaBoBbIMU akTamu PecnyOmnuku Kpeim u Poccuiickoit
denepanyu, peryaupyronIMI rocy1apCTBEHHO-CITY>KEOHbIE U TPYI0BbIE OTHOIIECHUS.

TPEBOBAHWSI,
npeabsaBiigeMble K IPeTeHAeHTaM
Ha Brio4eHune B Kaapossiii peseps Ilocrosinnoro IlpeacraBuresberBa:
110 IJIABHOM rpyIe J0/GKHOCTEH KATerOpHHU «CIeHATUCThD):

- 10 JOJDKHOCTH TJIAaBHOTO COBETHHKa-dkcrepra Otaena (UHAHCOBO-OyXraaTepcKOro ydera
U KOHTpakTHOM paboTsl [TocTosinHOro [IpencraBurenbcTra (OPUCT):

1. Hanumume BpICIIeTo 00pa3oBaHUs, HE HIDKE YPOBHS CIENHATUTETAa WM MarucTpaTyphl
[0 HalpaBJEHUIO MOJArOTOBKH, crnenuaibHocTH: «lIpaBoBenenue», «lOpucnpyaeHuus» Wil HHOMY
HaIpaBJIEHUIO TOJATOTOBKH (CIEIHAIBHOCTH), MJIs KOTOPOTO 3aKOHOJATEIhCTBOM 00 00pa3oBaHUU
Poccuitickoii  denepanuu  yCTAaHOBIEHO  COOTBETCTBHE  JAHHBIM  HAIpPAaBJICHUSM  I[OJATOTOBKH
(ciennanbHOCTSAM), YKa3aHHBIM B MPEIbIAYIIEM MepeuHe npodeccuii, crenuaibHOCTEH U HampaBlIeHUN
MOATOTOBKH C KBaNU(UKALUEH, COOTBETCTBYIOIIEH CIICIIHATUCTY (MarucTpy).
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2. Hannuue He MeHee JBYX JIET CTaXka roCyJapCTBEHHOM IPa)1aHCKON CITy>KOBI (TOCYJapCTBEHHOM
CIIy’)KObl MHBIX BHJIOB) WM CTa)ka pabOThl MO CHEIMAIbHOCTH, HAINPABICHHUIO MOJATOTOBKU (B cdepe
IOPUCTIPYAEHIUH).

3. IlpereHieHT 1OMKEH 00J1aaTh CIEAYIOUMMU 0a30BbIMU 3HAHUSMU U YMEHHUSIMHU:

1) 3Hanue rocyaapcTBeHHOrO s3bika Poccuiickoit @egepannu (PyccKoro si3blka):

IpaBUIbHOE YIOTpPEOJEHHE TIpPaMMATUYECKUX M JIEKCHYECKUX CpEACTB PYCCKOIO sI3bIKa
IIPU NOATOTOBKE JOKYMEHTOB;

YMEHHE HCIIOJIb30BaTh MPHU MOATOTOBKE AOKYMEHTOB M CIyXeOHOW IepernucKe JeJ0BOH CTHIIb
IIMChMa;

YMEHHE HCMOJIb30BaTh PA3HOOOPA3HBIC S3BIKOBHIE CPEICTBA M TAKTUKH PEYEBOTO OOIIEHUS
IUI pealn3alliy Pa3IMYHBIX LCJICH;

CBOOOJIHOE BIIAZICHUE, WCIOJIB30BAHKUE CIIOBAPHOIO 3araca, He0OXOAUMOTO Ui OCYLIECTBICHUS
poeCCHOHATILHOM CITyKEOHOM NesITebHOCTH;

YMEHHME NPAaBUIBHO HHTEPIPETUPOBATH TEKCTbI, OTHOCSIIUECS K MEXKIYHAPOJIHOM, COLMAIbHO-
HSKOHOMHUECKON U MpaBoBoil chepam;

2) 3HaHUE OCHOB:

Koucturynuu Poccuiickoin @enepanmu;

®enepanpHoro 3akoHa oT 27 mas 2003 roma Ne 58-D3 «O cucreme rocyaapcTBEHHON CITy»KObI
Poccuiickoit ®eneparuny;

®enepanbHoro 3akoHa ot 27 uronst 2004 roma Ne 79-@3 «O rocyaapCTBEHHOM T'pakJIaHCKOMN
ciyx0e Poccuiickoit @enepanum;

®enepanibHOro 3aKk0Ha oT 25 nexadps 2008 roxa Ne 273-03 «O npoTUBOACHCTBUHN KOPPYIILIUNY;

®denepanbHoro 3akoHa ot 21 aexadps 2021 roga Ne 414-D3 «O06 oOmuUX MpUHIMIIAX OpPraHU3aIuu
myOIUYHOM BiIacTH B cyObekTax Poccuiickoit Deneparimy;

Kounctutynuu Pecny6nuku Kpbim;

3akona Pecniyonmuku Kpbmv ot 29 mas 2014 roga Ne 7-3PK «O rocynapcTBeHHOM Tpak1aHCKOM
ciryx6e Pecniy6nuku Kpbimy;

3akona PecnyOnuku Kpbiv ot 22 utons 2014 rona Ne 36-3PK «O npoTtuBoaeicTBUN KOPpYHILUU
B Pecny6nuke Kpbimy»;

3akona Pecryomuku Kpbm ot 19 mrosrs 2022 Ne 307-3PK/2022 «O06 HCIIONHUTEIBHBIX OpTraHax
Pecniy6nuku Kpbimy»;

JIETIOTIPOU3BOJICTBA, JOKYMEHTOO0OPOTa M pabOTHI CO CITyKeOHOU MH(OpMAaIIUEii;

3) 3HaHMA U yMEHHsI B 00;1aCTH MH()OPMAIIMOHHO-KOMMYHHKAIIMOHHBIX TEXHOJIOTHIA;

4) 3HaHUsA B 00JACTH NPOEKTHOM JEATENIbHOCTH B CHCTEME TIOCYAAPCTBEHHOTO YIPAaBJICHMUS:
OCHOBHO€ COJIEp>KaHNE HOPMAaTUBHBIX IIPABOBBIX aKTOB.

4. YMeHus npeTeHAeHTa JOKHBI BKI0YaTh B ce0sl Clleayolue:

ba3oBble ymeHus:

YMEHHUE MBICJIUTh CHCTEMHO (CTPaTeTUYECKH);

YMEHHE JOCTUTaTh Pe3yibTaTa;

KOMMYHHKATHUBHbIE YMEHHS,;

yMEHHE paboTaTh B CTPECCOBBIX CUTYAIIUsX;

YMEHHE COBEPILIEHCTBOBATh CBOU MPO(ECCHOHANBHBIN YPOBEHb;

YMEHHE Ha IPAKTUKE IPUMEHATh HEKOTOPBIE 3HAHUSA U YMEHUS B IPOEKTHOM IEATEIBHOCTH;

yMEHHeE MJIaHUPOBaTh U pallMOHAIbHO UCIIOIB30BaTh pabouee BpeMs;

YMEHHE YIPABIATH U3MEHEHUSIMHU.

VYrpaBineHYeCKHE yMEHUS:

yMeHue 3(G¢GEeKTUBHO IUJIaHUPOBATh W OPraHU30BBIBaTH CBOIO paboTy, CaMOCTOSATEIbHO
KOHTPOJIMPOBATh €€ BHIMOJIHEHHUE;

YMEHHE ONIEPATUBHO PEAIM30BBIBATH YIIPABICHUYECKUE PEILICHUS;

yYMEHHE BECTU JIEJIOBBIE MEPETOBOPHI C MPEACTABUTEISIMU T'OCYJaPCTBEHHBIX OPraHOB, OPraHOB
MECTHOT'O CaMOYIIPABJIEHUS U OpraHU3alN;

YMEHHUE ONpPEeNeaTh MOTUBALIUN PAOOTHHUKOB;

COOJIIOIaTh 3TUKY JIETIOBOTO OOILIECHHUS.
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5. IlperenpeHT noKeH oONagaTh CIEAYIOIMIMMHU MpO(ecCHOHATBFHBIMU 3HAaHUSMH B cdepe
3akoHojarenbeTBa Poccniickont denepanmu:

@enepanbHOoro 3akoHa oT 29 nekabpsa 1994 roma Ne 77-@3 «O06 00s3aTeNbHOM HK3EMIUISIpE
JOKYMEHTOBY;

@®enepasnibHoro 3akoHa oT 15 wmrons 1995 roma Ne 101-®3 «O mexayHapOAHBIX J10TOBOpPax
Poccuiickoit ®eneparuny;

@®enepanbHoro 3akoHa oT 4 sHBaps 1999 roma Ne 4-®3 «O koopauHanMM MEXAYHApOIAHBIX
1 BHEIITHEOKOHOMUYECKHX CBs3el cyObekToB Poccuiickoit denepanuny;

®enepanbHoro 3akoHa ot 24 mas 1999 roga Ne 99-03 «O rocyaapctBeHHoi noautuke Poccuiickoit
denepanyi B OTHOILICHUH COOTEYECTBEHHUKOB 32 PYOESIKOM»;

®enepanbHoro 3akona or 8 aekadps 2003 roma Ne 164-D3 «O6 ocHOBax TrocyaapCTBEHHOTO
pEryJIMpoBaHMs BHEILIHETOPIOBOM J1€ATEIbHOCTIY;

®enepanbHoro 3akoHa oT 13 wurons 2015 roma Ne 224-d3 «O rocyaapCTBEHHO-YaCTHOM
[IapTHEPCTBE, MyHULIUIIAJILHO-4aCTHOM NIapTHepcTBe B Poccuiickoit Penepanyu 1 BHECEHUHM U3MEHEHUN
B OTJEIbHBIC 3aKOHOJIaTENbHBIE aKThl Poccuiickoi Denepanum;

®enepanbHoro 3akoHa ot 21 utons 1993 rona Ne 5485-1 «O rocynapcTBeHHOU TaiiHe»;

®denepanbHoro 3akoHa ot 21 gexadbps 2021 roga Ne 414-D3 «O06 oOmUX MpUHIMIIAX OpPraHU3aIuu
nyOnmuyHON Biactd B cyOwbekTax Poccuiickoit ®@enepannn» (B YacTH CTPYKTYpPbl 3aKOHOAATEIBHBIX
(mpencTaBUTENbHBIX) M HCIIOJIHUTEIBHBIX OPraHoB cyObekToB Poccuiickoil deneparum);

®enepanbHoro 3akoHa ot 2 mast 2006 roga Ne 59-@3 «O nopsiake paccMOTpeHuUs: oOpalleHui
rpaxaan Poccuiickont Oenepanumny;

@enepanpHoro 3akona ot 27 uronsg 2006 roga Ne 149-03 «O6 undopmarmu, HHPOPMAITHOHHBIX
TEXHOJIOTUSX U O 3aIlUTe UH)OpMaUN»;

®enepanbHoro 3akoHa ot 27 utoist 2006 rona Ne 152-03 «O nepcoHanbHbIX TaHHBIXY;

®enepanbHOro 3akoHa ot 25 aexadps 2008 roga Ne 273-03 «O npoTUBOACHCTBIHN KOPPYIIILIUNY;

®enepanpHOTO 3aK0Ha OT 9 heBpasst 2009 roma Ne 8-D3 «O06 obecnieueHnn 10cTyna K ”HPOpMaUu
0 JEATEIIBHOCTH F'OCYAAPCTBEHHBIX OPTaHOB M OPTaHOB MECTHOTO CAMOYTIPABICHUS;

®enepanpHoro 3akoHa oT 3 nmekadbps 2012 roma Ne 230-d3 «O KOHTpoJIE€ 32 COOTBETCTBUEM
Pacxo/10B JIMII, 3aMELAI0IINX TOCYIapCTBEHHBIE TOJDKHOCTH, U MHBIX JIIL] UX J0X0Jam»;

®enepanbHoro 3akoHa ot 5 anpenst 2013 1. Ne 44-03 «O KOHTpaKTHON cUCTEME B cepe 3aKyIOoK
TOBApOB, PA0OT, YCIyT AJIs 00ecreYeHus TOCYAaPCTBEHHBIX 1 MyHULIUTIAIBHBIX HYXI;

®enepanbHoro 3akoHa or 7 mas 2013 roga Ne 79-®3 «O 3anpere OTIENbHBIM KaTETOPUSAM JIHIL
OTKpBIBAaTh U UIMETh cUeTa (BKJIA/bl), XpPAHUTh HATUYHbIE JCHEKHbIE CPEACTBA U IIEHHOCTH B HHOCTPAHHBIX
0aHKaxX, pacrHoJOXKEHHBIX 3a mpenenamu Teppuropun  Poccuiickoit  ®enepanuu, BIageTh
U (WIM) TOJIb30BATHCS MHOCTPAHHBIMU (PMHAHCOBBIMU MHCTPYMEHTAMUY;

Vka3za [Ipesunenra Poccuiickoit ®denepanuu ot 12 aBrycra 2002 roga Ne 885 «O0 yTBepk1eHUU
O0IIMX MPUHLIUIIOB CITY>KEOHOT'0 MOBEAECHUS TOCYAAPCTBEHHBIX CITYXKAIUX»;

Vkaza Ilpesunenta Poccuiickoit ®Penepauun ot 2 wutons 2005 roma Ne 773 «Bompocsl
B3aMMOJICHCTBHS U KOOPAMHALUY EATETLHOCTH OPraHOB UCIIOJHUTENBHOM BiacTu cyobekta Poccuiickoit
®denepavy ¥ TEPPUTOPHATIBHBIX OPraHOB (heepaJbHBIX OPTaHOB UCTIOJHUTEIBLHOM BIACTH;

Vxkaza [Ipesunenta Poccuiickoit @enepanuu ot 6 centsops 2008 roga Ne 1315 «O HekoTOpBIX
BOIIPOCAaX roCyIapCTBEHHOTO YIPaBIeHUS B 00J1aCTH MEXTyHAPOJIHOTO COTPYIHUUECTBAY;

Vkasa [Ipesunenta Poccuiickoit ®denepannn ot 7 Mas 2012 roga Ne 605 «O mepax no peanusanuu
BHEIIHETIOJIUTHYECKOT0 Kypca Poccuiickont denepannny;

Vka3za Ilpesunenra Poccuiickoit ®enepanuu ot 20 anpens 2014 roga Ne 259 «O Konuenmmun
rocyaapcTBeHHOM monutuku Poccutickoit deneparuu B chepe coaeicTBUS MEXKTYHAPOTHOMY Pa3BUTHION,

Vxkaza [Ipesunenrta Poccuiickoit @enepanuu ot 30 Hos1Opst 2016 rona Ne 640 «OO0 yTBepkKIeHUH
Konuenunu BHemnen nonmutrku Poccuiickoit @eaepaumy;

I'OCT P 7.0.97-2016;

[TocranoBnenus IlpaButensctBa Poccuiickoit @enepauun ot 24 wutonsa 2000 roma Ne 552
«O6 ytBepxknaeHun IIpaBun rocyJapCTBEHHOM pETrMCTpAllMM  COTJIAIIEHWH 00 OCYIIECTBICHUH
MEX/YHapOAHBIX U BHEIIHEOKOHOMUYECKHX CBSI3€H, 3aK/IIOUYEHHBIX OpraHaMM roCyJJapCTBEHHOM BIIACTH
cyobektoB Poccuiickoit deneparmy;
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[TocranoBnenust IIpaBurensctBa Poccuiickoit @enepauun ot 15 anpens 2014 roma Ne 325-10
«O0 yTBepXkACHUU TOCydapCcTBeHHOW mporpammbl Poccuiickoit ®denepanuu «BHemHenonuTudeckas
NESITENIBHOCTBY;

[ToctanoBnennss CoBera mMuHuUCTpOoB Pecnyomuku Kpeim or 06 aBrycra 2014 roma Ne 242
«O Pernamente CoBera MuHUCTpOB PecryOmmku Kpeimy,

Pexomenpgauuii o cocraBe KBaIM(DPUKALMOHHBIX TPEeOOBAHUN KOMIBIOTEPHOM TI'PaMOTHOCTH,
HEOOXOJMMBIX ISl MCIOJNHEHUs JOJDKHOCTHBIX O00s3aHHOCTEH (enepaabHbIMH TOCyIapCTBEHHBIMU
IPaXJaHCKUMM  CIIy’)KalllUMM, YTBEPKICHHBIMH IIPOTOKOJIOM  3a0YHOIO TOJIOCOBAHMS  YJICHOB
ITpaBUTEIbCTBEHHONM KOMHUCCHM IO HCHOJb30BAaHUI0 MH()OPMAIMOHHBIX TEXHOJOTHH Ui yJIydllleHUs
Ka4yecTBa )KU3HU U YCIOBUH BEJCHUS MPEANPUHIMATENBCKOM Ku3Hu oT 18 nexadpst 2017 roma Ne 3.

6. Mnble nmpodeccuoHalbHble 3HAHUSI TPETEHAEHTA JOJDKHBI BKIIOYATh:

1) OCHOBBI MEXAYHAPOJHBIX OTHOILIEHUH U MEXKIYHAapOJHOTO [1PaBa;

2) OCHOBHbBIE HaNpaBJIIEHUS M NPUOPUTETHl TOCYJAPCTBEHHOM IOJUTHKM B 00JIaCTH
BHEIIIHEIIOJIUTUYECKOU eaTenbHocTH Poccuiickon @enepanny;

3) OCHOBHbIE HaIIPABJICHUS U IPUOPUTETHI TOCYAAPCTBEHHON MOJUTHKH B 00JIACTH HAI[MOHAJIbHOU
nonutuky Pocculickon @enepanny;

4) noHsATHe MeXTyHapoJHbIN ToroBop Poccuiickoit @enepanuu 1 NOpSAAOK UX 3aKIHOUECHUS;

5) Buumel  BelpakeHust  cornacus  Poccuiickoit  @expepanuu  Ha  00s3aTEIbHOCTD
JUIS Hee MEXKYHApOIHOT'O I0T0BOPA;

6) MEXIYHApOJIHBI U HAIMOHAIbHBIA OIBIT PA3BUTUS MEXKIYHAPOJHOTO TI'yMaHUTAPHOTO
COTpy/AHHYECTBA MO JIMHUM cyObekToB Poccuiickoit ®enepauuu (peruoHOB) U TOPOOB-IOOPATUMOB
HOPMBI U ITpaBuJia OPUIMATIBHOTO IPOTOKOJIA U ITUKETA,

7) NOPAIOK OCYILIECTBICHUS AUIIIIOMAaTHYECKON U CITyKeOHO! IepenycKH;

8) 3HaHUE HE MEHEeEe OJHOr0 MHOCTPAHHOTO sI3blKa (IIPEANOYTUTEIBHO AHIJIMICKOIO0), BKIIIOYas
npodeccnoHanbHyI0 JIEKCUKY B chepe obecrieueHus: 6€30MacHOCTH;

9) mopsnOK MOATOTOBKM M HPOBEACHUS IPABOBOM HKCIEPTHU3bl MPOEKTOB MEXIyHAPOIHBIX
JIOTOBOPOB, MEXAYHapOJHO-IIPABOBBIX JIOKYMEHTOB, 3aKOHOJATEIbHBIX M HOPMAaTHBHBIX AaKTOB
Poccuiickoit denepanuu;

10) 3HaHue crenuanbHON IOPUIMUECKON TEPMUHOIOTHUH, B TOM YHCIIE HA MHOCTPAHHBIX S3bIKaX;

11) ycTpoiicTBO, CTpYyKTYypa, cienu(rKa BHEIIHEW TOPrOBIIY;

12) moHsTHE YCTpPOMCTBAa M MPHHLMUIIOB TOCYJApPCTBEHHOI'O PETYJIUPOBAHMS BHEUIHETOPTOBOM
NeSITENIbHOCTH;

13) mpakTUKKM IPUMEHEHHUs 3aKOHO/IaTeIbCTBA B 00JIACTH BHEIIHEH TOPTOBIIH;

14) moHsTHE OCHOBHBIX U COBPEMEHHBIX TEXHOJIOTWH, METOJOB U HHCTPYMEHTOB pabOTHI,
IPUMEHSEMbIX B 00JacTH BHELIHEH TOProBiM, BKIOYas CHEUU(UKY, CBS3aHHYIO C OTpacisiMH
MIPOMBIIIJIEHHOCTH;

15) cutyanuss ¥ MONOXKEHUE Jed B O0JIACTH pEryJupoBaHMs BHEUIHEW TOPIOBIM, OCHOBHBIX
TEHJICHIIMI U NepCreKTUB (KaK Ha ypOBHE TOCYIapCTBa, TaK U B MEKTyHAPOIHOM acII€KTe);

16) nmopsaok paboThl ¢ HH(pOpMAIUEe OrpaHUYEHHOTO JJOCTYIIA, PEKUMHBIX TPeOOBAHUH;

17) ocHOBHBIE HaNpaBJIEHUS COBEPIICHCTBOBAHUS TOCYJaAPCTBEHHOT'O YIIPaBJICHHUS,

18) moHsATHE M IPU3HAKU I'OCY1APCTBA;

19) nousiTHe, LIETH, SJIEMEHTHI TOCYJapCTBEHHOTO YIIPABIICHUS;

20) OCHOBHBIE MOJETH U KOHIICTIIIUHN FOCY1apCTBEHHOMN CITy>KOBbI;

21) npoOaembl U NepCHEKTUBBI Pa3BUTHSI TOCYJAPCTBEHHOU CITYKObI;

22) onbIT pepOpMHUPOBAHUS TOCYAAPCTBEHHOM ci1y>k0bI B Poccuiickoit denepariuu;

23) TEXHOJIOTUH YIIPaBJICHHUS IO LIETSM U YIIPaBJICHHUS MO pe3yJIbTaTaMm;

24) noHsATHE KOPPYILNHU, IPUINHBI €€ BOSHUKHOBEHHUS U NIOCIIEICTBHUS;

25) ocHOBHBIE HaNpPaBJIEHUS MOJUTUKHU IOCYJapcTBa B cepe NPOTUBOJACHCTBHS KOPPYIILIUY;

26) Mepsl 110 po(UIaAKTUKE U TPOTUBOACHCTBHIO KOPPYNIIUU HA TPAXKJAHCKOHN CITy»KOe€;

27) nepenoBoi 3apyOeKHBIHN OIBIT IPOTUBOACHCTBUS KOPPYIIIUHN HA IPaXIaHCKON CiIyk0e;

28) cuctembl, MeToAbl U (OPMBI MATEPUATBHOTO M HEMATEPHAIBHOTO CTHUMYJIMPOBAHUS
IPaXXIaHCKUX CIIy>KaIlUX;

29) OCHOBBI ICUXOJIOTMH U COLIMOJIOTHH TPY/a;

30) nopsnok obecneyeHns COXPaHHOCTH U TOCYJapCTBEHHOTO y4eTa JJOKyMEHTOB;



31) OCHOBBI IOKyMEHTAIIHOHHOT'O 00ECIICUEeHUs YIIPABICHHUS;

32) mopsAI0K COCTaBJICHUS TIAHOBO-OTYETHON JJOKYMEHTAITUH;

33) ocHOBBI HH(POPMALTMOHHOM OE30MTACHOCTH U 3aIUTHl HHPOPMALIUH, BKIIOYAs:

- MOPSAZ0K PabOTHI CO CiIy)eOHOM HMH(pOpManUen, CiaykeOHOH HHPOpMAIKMel OrpaHUuYCHHOTO
pacripocTpaHeHus U HHPOpMaIel ¢ OrpaHUYUTEIbHON TTOMETKON «JUIS CITY>KEOHOTO TI0JIb30BaHUS;

- Mepbl 1o obecriedeHuio Oe30macHOCTH MHGOpPMAIUMU TMPU HCIOIb30BAHUHM OOIIECUCTEMHOIO
Y TIPUKJIaTHOTO POTPaMMHOT0 o0ecrieueHus, TpeOOBaHMs K HaJ[e)KHOCTH MapOoJIei;

- IOPAZIOK pabOTHI CO CIY>KEOHOMN 3JIEKTPOHHOI MOYTOH, a TaKXkKe MpaBUiia UCIIOIb30BaHUS JINYHOU
AJIEKTPOHHON TOYTHI, CIIy’)KO «MIHOBEHHBIX» COOOLICHUI U COLMAJIbHBIX CETEH, B TOM YHUCIIE B YacTU
HINYHS JIOTIOJIHUTENIFHBIX PUCKOB M yrpo3, BO3HUKAIOMIMX NPU HCIOIB30BAHWUU JIMYHBIX YUYETHBIX
3anucel Ha CIyKeOHBIX CPEACTBAX BBIUMCIUTEIbHOM TEXHUKH (KOMIIBIOTEPAX);

- OCHOBHbBIE IIPU3HAKU DJIEKTPOHHBIX COOOIIEHUH, COJEP)KAIIMX BPEIOHOCHBIE BIIOKEHUS
WIN CCBUIKM Ha BPEIOHOCHBIE CAalThl B MH(OPMAalMOHHO-TEIEKOMMYHUKAMOHHON ceTH «HTepHeT»,
BKJIIOYast «(HUIIMHTOBBIC» MUChbMa U CIIAaM-PACCBUIKH, YMEHUE KOPPEKTHO M CBOCBPEMEHHO pearupoBaTh
Ha TIOJyYeHHUE TaKUX AJIEKTPOHHBIX COOOIICHHIA;

- TpeOoBaHUs TIO OOECIeUeHUI0 0e30MacHOCTH MH(POpPMALUU TPU UCIOJIB30BAHUHU YIAICHHOTO
JnocTyna K MH(OPMAlMOHHBIM pecypcaM TrOCyJapCTBEHHOTO OpraHa ¢ MOMOIIbI0 HH(POPMAIMOHHO-
TEJIEKOMMYHUKAIIMOHHBIX CceTei o0miero moibp3oBaHus (BKMouas cetb «MHTepHET»), B TOM YucIie
C MCIIOJIb30BaHHEM MOOMIIBHBIX YCTPOUCTB;

- TpaBWIa ¥ OTPAHWYCHHS MOJKIIOUEHHS BHEIIHUX YCTPOHCTB ((IenI-HaKONUTEIH, BHEIIHUE
KECTKHE TUCKH), B OCOOCHHOCTH OOOpPYAOBAaHHBIX MpPUEMO-TIEPEAAOIIeH anmnaparypoid (MOOHIbHBIE
TenedOHbI, MITAHIIETHI, MOJIEMBI) K CIyKEOHBIM CPEACTBaM BBIYMCIUTEIFHON TEXHUKH (KOMITBIOTEpPaM);

34) ocHOBHBIE MOJIOKEHUS 3aKOHOIATEIbCTBA O MEPCOHANBHBIX JAHHBIX, BKIIIOYAs:

- IOHATHUE TEPCOHABHBIX TAHHBIX, IPUHIIMIIBI U YCIOBUS HX 00pabOTKH;

- Mepbl 1o oOecrnedyeHHr0 Oe30MacHOCTH MEPCOHANBHBIX JaHHBIX MpU HUX 00paboTke
B UH(POPMALIMOHHBIX CHCTEMAX;

35) o6mmue npuHIHUITEL (PYHKIIMOHUPOBAHUS CUCTEMBI 3JIEKTPOHHOTO JOKYMEHTO000POTa, BKIHOYast
nepeyeHb 00s13aTeNIbHBIX CBEIEHUN O TOKYMEHTaX, UCIOJIb3YEMBIX B IIEJIX yUeTa U MOUCKA IOKYMEHTOB
B CHCTEMax 3JIEKTPOHHOIO IOKyMEHTO000pOTa;

36) OCHOBHBIE TIOJIOKEHUS 3aKOHOIATENLCTBA 00 SJIEKTPOHHOM MOMUCH, BKITFOYAS:

- IOHATHUE U BUBI JICKTPOHHBIX MOMHCEH;

- YCIIOBUSL TpPU3HAHMS 3JIEKTPOHHBIX JOKYMEHTOB, MOJIMUCAHHBIX 3JEKTPOHHOM TOANKCHIO,
PaBHO3HAYHBIMM JJOKYMEHTaM Ha OyMa)KHOM HOCHTeEJE, MOAMNUCAHHBIM COOCTBEHHOPYYHOI MOAIUCHIO;

37) ocHOBHBIE 3HAHUSI U YMEHUS 110 IPUMEHEHUIO NTEPCOHATBLHOTO KOMITBIOTEpPA:

- YMEHHE OIEpaTHBHO OCYIIECTBIATh IOUCK HEOOXOAMMOH uH(poOpManMM, B TOM YHUCIE
C MCTIOJIb30BaHUEM MH(DOPMALIMOHHO-TEIEKOMMYHUKALMOHHON ceTh «HTepHeT»;

- yMeHue paboTaTh CO CIIPABOYHBIMM HOPMATHBHO-IIPABOBBIMU 0a3aMu, a TAK)KE TOCYAapCTBEHHOM
cucteMol rmpaBoBod HHpopMmaruu «OQUIMATBHBII HHTEpHET-IOpPTall MPaBOBOM HHGPOpPMAILUN»
(pravo.gov.ru);

- YMEHHE CO3/1aBaTh, OTIPABIIATH U MOITYy4YaTh IEKTPOHHBIE COOOLICHHS ¢ TIOMOIIbIO CIY>KeOHON
3JIEKTPOHHOM MOYTHI WJIM MHBIX BEJIOMCTBEHHBIX CUCTEM OOMEHA AJIEKTPOHHBIMHU COOOIIEHUSIMU, BKITIOUYAs
paboTy C BIOKEHUSIMH;

- yMeHue paboTaTh C TEKCTOBBIMU JOKYMEHTAMH, 3JIEKTPOHHBIMU TAOIUIIAMU M MPE3EHTALUSAMH,
BKJIIOYAsl UX CO3JjaHKe, pelakTUpOBaHue U (HOpMaTHPOBAHNE, COXPAHEHHUE U 11eYaTh;

- yMeHue paboTaTh C OOLIMMH CETEBBIMHU PECYPCAMU (CETEBBIMU TUCKAMHU, TTATIKAMH).

7. [IpeTenaeHT M0MKEeH 001a1aTh CAEAYIOIMMHI MTPO()EeCCHOHATFHBIMU YMEHUSIMU

COCTABJISATH JIEJIOBBIE TUCHMA;

3¢ (HEKTUBHO U MOCIIE0BATENLHO OPraHU30BbIBATh PA00TY MO B3aUMOCBSI3SM C IPYTUMU OpraHaMU;

IPOBOJUTH IKCIEPTU3Y MPOEKTOB 3aKOHOIATENIbHBIX M HOPMATHUBHBIX ITPABOBBIX aKTOB HA MPEIMET
UX COOTBETCTBUA 00s13aTenbecTBaM Poccuiickoit denepanyiv o MeXIyHapOIHOMY IIPaBY;

pedepupoBarh WHGOPMAIMOHHBIE MaTEpHUaIbl MPABOBOTO, APKOHOMHYECKOTO W (PHUHAHCOBOTO
XapakTepa, B TOM YHCJIe Ha HHOCTPAHHOM SI3BIKE;

BJIAJCTh KOMIIBIOTEPHOM M JPYrodl OpITEXHUKOH, a Takke HEOOXOTUMBIM MPOTPaMMHBIM
o0ecCIIeueHuEM;
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NPOBOJUTHh AHAJIUTUYECKYI0 paboTy U NPEACTaBIATh PEe3yJbTaThl aHATUTUYECKOH 00paboTKH
nH(popManuu;

paboTaTh B YCIOBHSIX CKAaTBIX BPDEMEHHBIX PaMOK;

CBOEBPEMEHHO U KaueCTBEHHO BBIIIOJIHATH 33aHUs U MOpyUYeHHUs 3aBeaytoniero Otaenom.

8. IIperenaeHT HOIDKeH 00Ia1aTh CAeIyOIUMHI (PYHKIMOHATBHBIMUA 3HAHUSIMHU:

HOHSTHE HOPMBI TIpaBa, HOPMATHBHOTO MIPABOBOTO aKTa, IPABOOTHOIIECHUN 1 UX TPU3HAKH;

MOHSATHE MMPOEKTAa HOPMATHBHOTO IIPABOBOT'O aKTa, MHCTPYMEHTHI M TAIIbI €ro pa3paboTKH;

HOHATHE O(PHUINMAIFHOTO OT3bIBA HA NMPOEKTHl HOPMATHBHBIX IPABOBBIX AKTOB: JTAllbl, KIIOUYCBHIC
NPUHINIBL ¥ TEXHOJIOTUH Pa3pabOTKy;

HOPS/IOK BEICHUS JIeN B CyJlaxX pa3IMuHON MHCTAHINH;

KJ1accu(UKaIUs MOJIENeH TOCY1apCTBEHHON OJINUTHKH;

3aJa4u, CPOKH, PECYpPChl 1 HHCTPYMEHTHI TOCYJApCTBEHHOM MOJTUTHKH;

HOPM JIEJIOBOT'O OOIICHNS;

OCHOB JTUTUIOMAaTUYECKOTO 3TUKETA;

HOHSTHE, IPOIIEYPa PACCMOTPEHUS 0OpaleHUH IpaskaaH;

¢dopM 1 METOIOB pabOTHI C MPUMEHEHHUEM aBTOMATH3UPOBAHHBIX CPEACTB yIPaBICHUS;

nopsiaka paboThl co ciry)eOHOM HHpopMaIlei;

IpaBUJI IO OXpaHe TPy/aa.

9. IIpeTreHeHT TOJKEH 00Ia1aTh CEAYOMIMMA GYHKIIMOHAIBHBIMUA YMEHUSMH:

OpPraHU30BBIBATH M BECTH KOH(EPEHIINH, CUMIIO3UYMBbI, CEMHHAPHI, JICJIOBBIE BCTPEUH;

BECTU MCKOBYIO U ITPETCH3HOHHYIO PadoTYy;

BECTH TEPEroBOPHI U IMEPENUCKY C 3apyOC)KHBIMU MAapTHEPAMH, B TOM YHCJIE€ HAa MHOCTPAHHOM
S3BIKE;

OCYILECTBIISITh OPTraHU3AIMOHHO-TIPOTOKOJIFHOE 00ECIeYeHUE TEPErOBOPOB C MPEACTABUTEISIMH
MHOCTPAHHBIX TOCYAAPCTB, KOMITAHUI U MEXK/yHAPOIHBIX OPTraHU3aIHIA;

MOJIb30BAThCSl  KOMITbIOTEpHBIMU Tiporpammamu Word, Excel, mH(popManmoHHO-TOMCKOBBIMU
CHCTEMaMH;

pabotarts ¢ nHHOPMAITOHHO-KOMMYHHUKAIIMOHHOH ceThio «THTepHEeTY;

OTEPATUBHO PEATM30BBIBATh YIPABICHYECKHE PELICHHUS;

00anaTh BBICOKOM pabOTOCIOCOOHOCTHIO, B TOM YMCJIE B YCJIOBUSAX OTPaHHMUYEHHOTO BPEMEHHU
VCTIOJTHEHUS M U3MEHEHUs COJIepKAaHUs TIOCTaBIEHHON 3a1a4H.

- MO0 JOJDKHOCTH TJIABHOTO KOHCYJbTaHTa OThena yHpaBlIeHUs JelNaMH M KaJpoBOW padOThI
ITocrosinHOrO IIpencraBurenscTBa (1€JJ0NPOU3BOIUTED):

1. Hamuuume Beiciiero oOpa3oBaHHs, HE HIKE YPOBHS CHEIMAUTETa WM MarucTparypbl
10 HANpaBJIECHUSM MOATOTOBKH, CIIEHUANBHOCTAM: «['0CyAapCTBEHHOE U MYHHMLMIIAILHOE YIPABIECHUEY,
«/lenonpons3BoacTBo», «JlOKyMEHTOBEIEHHE W apXUBOBEIEHUE», «MeEHEIKMEHT», «MEHEIKMEHT
OpraHm3anumn», «IKOHOMHUKa», «JKOHOMHKAa W YIpaBICHHE Ha npeanpustun», «lOpucnpyaeHuus»
WIM WHOMY HAampaBiIeHUIO MOJATOTOBKU (CHEIHAIBbHOCTH), IS KOTOPOrO 3aKOHOAATEIhCTBOM
00 oOpasoBanun Poccuiickoii ®enepanu yCTaHOBJIEHO COOTBETCTBHE JAHHBIM HAIPABICHHUIM
MOATOTOBKU (CIELMAIbHOCTSAM), YKa3aHHBIM B MpPEAbLAYILIEM IMepeuHe MNpodeccHii, crenuaabHOCTeN
1 HalpaBJIEHUH MOJATOTOBKHU.

2. Hannuue He MeHee ABYX JIET CTa)ka roCyAapCTBEHHOM IpaX/1aHCKOM CITyKObI (TOCYJapCTBEHHOM
CITy>KOBI MHBIX BUJIOB) UJIM CTa)ka pabOTHI MO CIELUAIBHOCTH, HAIIPABJICHUIO MTOJITOTOBKH.

3. [lpeTeHeHT MODKEH 00JIaAaTh CISAYIONIMMA 0a30BBIMUA 3HAHUSMHA U YMEHHSIMH :

1) 3HaHMe rocyapcTBeHHOTO A3bIka Poccuiickoit deneparuu (pyccKoro si3plka):

MpaBWIbHOE YMOTpeOJIeHHEe TIpaMMAaTUYECKUX U JIEKCHYECKHX CPEACTB PYCCKOTO s3bIKa
IIPU MOATOTOBKE JOKYMEHTOB;

YMEHHUE HCIOJIb30BaTh MPH MOATOTOBKE JOKYMEHTOB U CIIy>)KEOHOH Mepenucke IeI0BOH CTHIIb
IIIChMa;

YMEHHE HCMOJIb30BaTh PAa3HOOOPA3HbIE S3BIKOBBIE CPEJICTBA M TAKTUKM PEYEBOT0 OOILEHUS
IUI pealin3alliy pa3IMyuHbIX LIeJIeH;
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CBOOOJHOE BJIAZICHUE, UCIOJIH30BAHME CIOBAPHOTO 3araca, He0OXOAUMOTro JJIsi OCYUIECTBICHHUS
po¢eCCHOHAIBHON CITY)KEOHOM TSI TEIIbHOCTH;

YMEHHME NPAaBUIBLHO MHTEPIPETUPOBATH TEKCTbHI, OTHOCSIIUECS K MEXKIYHAPOIHOM, COLMAIbHO-
SKOHOMHUYECKOH U TIPABOBOM cepam;

2) 3HaHUE OCHOB:

Konctutynuu Poccuiickoit denepanuy;

@enepanpHoro 3akoHa ot 27 mas 2003 roma Ne 58-D3 «O cucreme rocyaapcTBEHHON CITyKObI
Poccuiickoit @enepanuny;

®enepanpHoro 3akoHa ot 27 uwons 2004 roma Ne 79-03 «O rocyaapCTBEHHON Trpa)aaHCKON
cityx0e Poccuiickoit @enepanumn»;

®depnepanbHOro 3aKkoHa ot 25 nekadbps 2008 roga Ne 273-03 «O npoTHBOICHCTBUN KOPPYIIITUNY;

@DenepanbpHoro 3akona ot 21 gexabpst 2021 rona Ne 414-03 «O06 o0mMx NPUHIMIIAX OPraHU3AIUH
myOJIMYHOM BiacTH B cyObekTax Poccuiickoit deaepanuny;

Konctutyuuu PecriyOmmku Kppim;

3akona Pecniybnuku Kpeim ot 29 mas 2014 roga Ne 7-3PK «O rocynapcTBeHHO# TpakIaHCKOM
ciyx0e PeciyOnuku Kpbim»;

3akona PecnyOnuku Kpbim ot 22 utons 2014 roga Ne 36-3PK «O npoTuBoaeiCTBHN KOPPYIIIUU
B PecryOnuke Kpeimy»;

3akona Pecniybonuku Kpeim ot 19 urona 2022 Ne 307-3PK/2022 «O06 uCMONHUTENBHBIX OpraHax
Pecniy6muku Kpoimy»;

JIEJIONPOU3BOJICTBA, TOKYMEHTO000pOTa U pabOTHI CO CiIy)keOHOM nH(pOpMaIHeii;

3) 3HaHMA U yMeHHs B 001acTH HH()OPMAITIOHHO-KOMMYHHKAIIMOHHBIX TEXHOJIOTHIA;

4) 3HaHUsA B OONACTH MPOEKTHOH IEATENbHOCTH B CHUCTEME TOCYAApCTBEHHOTO YIPABJICHHUS:
OCHOBHO€ CO/IEpKaHNE HOPMAaTUBHBIX IIPABOBBIX aKTOB.

4. YMeHus mpeTeHAeHTa JOKHBI BKIII0YaTh B ce0sl ClIeayIoIue:

ba3oBeie ymMeHus:

YMEHHUE MBICIIUTh CUCTEMHO (CTPAaTETHYECKN);

YMEHHE JOCTUTaTh Pe3yibTarTa;

KOMMYHUKATUBHBIE YMEHUS;

yMeHHEe paboTaTh B CTPECCOBBIX CUTYAIHSIX;

YMEHHE COBEPLICHCTBOBATh CBOM MPO(eCCHOHANIbHBIN YPOBEHb;

yYMEHHE Ha IPAKTUKE MPUMEHSATh HEKOTOPbIE 3HaHUS U YMEHHUS B IPOEKTHOM 1€ATEIbHOCTH;

yYMEHHE IJIaHUPOBATh M pallMOHAIILHO UCIIOJIb30BaTh pabouee Bpems;

YMEHHE YIPABISATh U3MEHEHUSIMHU.

VYpaBieHYECKHNE YMEHUS:

yMeHue 3()(PEeKTUBHO MIaHUPOBATh U OPraHU30BBIBATH Pa0OTY, KOHTPOJIMPOBATH €€ BBIIOJIHEHUE;

YMEHHE ONIEPATUBHO PEAM30BBIBATH YIPABIECHUYECKUE PEILICHUS;

YMEHHE BECTU JIEJIOBBIE MEPErOBOPHI C MPEACTABUTEISIMU T'OCYJaPCTBEHHBIX OPraHOB, OPraHOB
MECTHOT'O CaMOYIIPABJIEHUS U OPraHU3aLNT;

cOOJTII01aTh ATUKY JIETIOBOTO OOIICHHUS.

5. IlperenneHT nookeH oO0NagaTh CIEAYIOIMIMMHU MPO(ecCHOHAIBHBIMU 3HaHUSMH B cdepe
3akoHo arenbeTBa Poccniickon denepanmu:

@enepanbHOro 3akoHa oT 22 okTs0ps 2004 roma Ne 125 «O6 apxuBHOM nene B Poccuiickoii
denepanuny;

®enepanbHoro 3akoHa ot 29 nekabpsa 1994 roma Ne 77-@3 «O06 00s3aTeNbHOM HK3EMIUISIpE
JIOKYMEHTOBY;

®enepanbHoro 3akona ot 27 utong 2006 roga Ne 149-03 «O6 unpopmaryu, HHPOPMAITUOHHBIX
TEXHOJIOTHUSX U O 3alluTe HHPOPMAIUID;

®enepanbHoro 3akona ot 21 gexabpst 2021 rona Ne 414-03 «O06 o0mMx NpUHIMIIAX OPraHU3AUH
nmyOonuuHOi Binactu B cyOwbekTax Poccuiickoit ®denepanum» (B 4acTH CTPYKTYpPbl 3aKOHOAATEIbHBIX
(mpencTaBUTENBHBIX) M UCIIOJTHUTEIBHBIX OPraHoB cyObekToB Poccuiickoit denepanyn);

®denepanpHoro 3akoHa ot 2 mMas 2006 roga Ne 59-D3 «O mopsiake paccMOTpeHHUs OOparieHui
rpaxkaad Poccuiickont @enepanuny;

®enepanpHoro 3akoHa ot 27 utoist 2006 roga Ne 152-D3 «O nepcoHaIbHBIX JaHHBIXY;
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OenepanbHOro 3aKoHa oT 25 nexadpst 2008 roga Ne 273-D3 «O npoTHBOACHCTBUN KOPPYIILIMNY;

®denepanbHOro 3akoHa oT 9 deBpans 2009 roga Ne 8-D3 «O06 obecnieueHnu 0CTyMa K HHOOpMAIUU
0 JEATEIILHOCTH FOCYAAPCTBEHHBIX OPIraHOB M OPraHOB MECTHOT'O CAMOYTIPABIICHUSY;

®denepanbHoro 3akona or 3 nmekadbps 2012 roma Ne 230-d3 «O KOHTpoJIE 32 COOTBETCTBHEM
Pacxo/10B JIMII, 3aMELIAI0LINX FOCY1apCTBEHHBIE JOJKHOCTH, U MHBIX JIUI UX J0X0JaM»;

®enepanbHoro 3akoHa ot 7 mas 2013 roma Ne 79-®3 «O 3anpere OTACIbHBIM KaTErOPHSIM JIUII
OTKpbIBaTh U UMETH CUETA (BKJIAJIbl), XPAHUTh HAJIMYHBIE IEHEKHBIE CPEACTBA U LIEHHOCTH B MHOCTPAHHBIX
0aHKax, pacloJIOKEHHBIX 3a npeaenamu  Tepputopun  Poccuiickoit  denepanuu, BiageTsb
U (WIK) TO0JIb30BATHCS MHOCTPAHHBIMU (PMHAHCOBBIMU MHCTPYMEHTAMMY;

Vxkaza [Ipesunenta Poccuiickoit @eneparuu ot 12 aBrycra 2002 roga Ne 885 «O06 yTBepkaeHuu
O0IIMX MPUHLIUIIOB CIIy>K€OHOI0 MOBEAECHUS TOCYAAPCTBEHHBIX CIIYXKaLUX»;

Vkaza llpesunenta Poccuiickoit ®epepauun ot 2 wutons 2005 roma Ne 723 «Bompocsl
B3aUMOJICHCTBUS U KOOPJMHALMY JIEATEIbHOCTH OPraHOB UCIIOJHUTENBbHOM BilacTu cyObekTa Poccuiickoit
denepanyy 1 TEPPUTOPUATIBHBIX OPraHOB (eiepaaIbHBIX OPraHOB HCIIOTHUTEIHHOMN BIACTHY;

[TocranoBnenus IlpaButennctBa Poccuiickoit Denepanuu ot 15 urons 2009 roma Ne 477
«O06 yrBepxnenun [IpaBui 1e10npon3BOICTBA B (heepalIbHBIX OpraHax HUCIOJTHUTEIHHON BIACTHY;

[Tpuxaza PocapxuBa ot 23 nekabps 2009 roma Ne 76 «O6 yrtBepxkaeHun MeTOIUYECKUX
peKoMeHJanuii 1o pa3paboTKe MHCTPYKIUA 10 JEJONPOM3BOACTBY B (eAepalbHBIX OpraHax
UCIIOJIHUTEIILHOM BJIACTHY;

[Tpuxaza MunkyneTypel Poccun ot 31 mapra 2015 roma Ne 526 «O06 yTBep:KIeHUM IpaBUIl
OpraHu3aly XPaHEHMs, KOMILJICKTOBAHUS, yuyeTa MU HCIOJIb30BAaHUS JIOKYMEHTOB ApPXHUBHOIro (oHIa
Poccuiickoit denepanuy U Ipyrux apXuBHBIX JOKYMEHTOB B OpraHax roCyJapCTBEHHOM BJIAcTH, OpraHax
MECTHOT'O CaMOYIIPABJICHUS U OPraHU3aLMIX»;

[Tpuka3za PocapxuBa ot 22 mas 2019 Ne 71 «O06 yrepxkneHun lIpaBun aemompou3BOACTBA
B rOCY/IapCTBEHHBIX OpPraHax, OpraHax MECTHOI'O CaMOYIIPABIICHUS»;

[Tpukaza PocapxuBa ot 20 nexabps 2019 roma Ne 236 «OO0 yrBepxaeHun [lepednsi TUIIOBBIX
yNpaBJIEHYECKUX apXMUBHBIX JOKYMEHTOB, 00pa3yroIIUXCs B MPOLECcCe JEATENbHOCTH TOCYAapCTBEHHBIX
OpPraHoOB, OPraHOB MECTHOI'O CAMOYIIPABJIEHUS U OPTaHU3alUi, C YKa3aHHEM CPOKOB UX XpaHEHUS;

[Tpukaza PocapxuBa ot 2 mapra 2020 roma Ne 24 «OG6 ytBepxiaeHun IlpaBuin opranuzanuu
XpaHEHUs, KOMIUJIEKTOBaHMs, yyeTa W MCIIOJNb30BaHMUS JOKYMEHTOB ApxuBHOro Qonaa Poccuiickoii
@denepauy U APYTrUX apXUBHBIX JOKYMEHTOB B FOCYJapCTBEHHBIX U MYHHUIIMIIAIbHBIX apXMUBAX, MY3€sIX
1 6MOIMOTEKax, HayYHbIX OpraHU3aIUIX»;

I'OCT P 7.0.97-2016;

[TocranoBnenuss Cosera muHHCTpoB Pecnyonmuku Kpeim ot 06 aBrycra 2014 roma Ne 242
«O Pernamente CoBera MuHucTpoB PecriyOmuku Kpbsimy;

Pexomenpamnmii o cocraBe KBalM(pUKALMOHHBIX TpPEeOOBAHUNM KOMIBIOTEPHOW TI'PaMOTHOCTH,
HEOOXOJMMBIX JUIsl MCIOJHEHUs JOJDKHOCTHBIX 00s3aHHOCTEH (enepaabHbIMH TOCyIapCTBEHHBIMU
TPaXJIaHCKUMH  CITY’KalllUMH, YTBEPKICHHBIMH IPOTOKOJIOM  3a0YHOTO TOJIOCOBAHMSI  UJIEHOB
[TpaBUTENBCTBEHHONM KOMHCCHM MO HCHOJb30BAaHUIO MH(OPMAIIMOHHBIX TEXHOJOTHH Ui yIy4IlIeHHs
KauecTBa JKU3HH U yCIOBUH BEJICHUS MPENNPUHUMATEIbCKOM ku3HU oT 18 nexadps 2017 roga Ne 3.

6. Mnble nmpodeccuoHanbHble 3HAHUS TPETEHICHTA JOJDKHBI BKIIIOYATh:

1) OCHOBBI TOKYMEHTALIMOHHOT'O 00eCTIeYeHNsl YIIpaBICHUS;

2) nops1ioK oOecriedeHusi COXPaHHOCTH U TOCYAAPCTBEHHOTO y4eTa JOKYMEHTOB;

3) T[OpUHOMIOBI  OpraHU3alUu  JesITeNbHOCTH B cdepe  oOecredeHus  COXpPaHHOCTU
U TOCYJIapCTBEHHOI'0 yUeTa IOKyMEHTOB;

4) Hay4yHblE W METOJMYECKHE pa3padOTKH, TEXHUYECKHE TpeOOBaHUs CTaHAAPTOB B 00JacTu
o0ecreyeHns: COXpaHHOCTH JIOKYMEHTOB;

5) nepenoBoil OTEUECTBEHHBIN U 3apyOeKHBIM OMBIT B 00JACTU TOCYJapCTBEHHOTO YIPaBIECHUS
u B chepe obecrieueHust COXpaHHOCTHU M TOCYIapCTBEHHOIO y4yeTa JJ0KyMEHTOB;

6) IOPSAZOK COCTAaBJICHHUS IIJIAHOBO-OTYETHOM JIOKYMEHTAIINH;

7) OPAIOK OCYIIECTBICHHUS CITy:KEOHOH MepernucKy;

8) mopstok paboThl ¢ HHPOPMAIIHEH OTPAaHMYCHHOTO TOCTYIIA, PEKUMHBIX TPEOOBAHHIA;

9) MOpAIOK CUCTEMATU3AIMH U KIACCU(PHUKAIIMH APXUBHBIX JJOKYMEHTOB;
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10) nepedHn TOKYMEHTOB C YKa3aHUEM CPOKOB XpaHEeHUs (hefepaibHbIX OPraHOB HCIIOTHUTEIBHOM
BJIACTH;

11) ocHOBHBIE HamnpaBIEHUS COBEPIIEHCTBOBAHUS ITOCYIapPCTBEHHOIO YIIPABJICHMS;

12) noHsiTHE U IPU3HAKU I'OCY1apPCTBA;

13) nounsTHe, 1IE€IH, 3IIEMEHTHI TOCYJAPCTBEHHOI'O YIIPABIICHUS;

14) ocHOBHBIE MOJIENIH U KOHUEHINH TOCYAapCTBEHHOU CITYKObI;

15) npoGnembl U EPCHEKTUBBI Pa3BUTHSI TOCYAAPCTBEHHON CITYkKOBbI;

16) ombIT pedhopMUpOBaHHS FOCYIAPCTBEHHOM CIy»KObI B Poccuiickoit denepannu;

17) TeXHOJIOTUY YIIPABJICHUS IO LIEISIM U YIIPABJICHUS 10 pe3yJibTaTaM;

18) moHsiTHe KOPPYNIMHU, IPUUUHBI €€ BOZHUKHOBEHUS U TTOCIIEC/ICTBHUS;

19) ocHOBHBIE HaMpaBICHUS MOJUTUKHU rocyJapcTBa B cepe NPOTUBOACHCTBUS KOPPYIILUY;

20) MepsI 10 MPOPUITAKTHKE ¥ MPOTUBOACHCTBHIO KOPPYIILIMU Ha TPAKIAHCKON CITYkKOE;

21) nepenoBoii 3apyOeKHBINA ONBIT MPOTHBOACUCTBHS KOPPYIIIMN HA TPAXIAHCKON CITY»kKO€;

22) cuctembl, MeTOAbl M (OPMBI MATEPUATBHOTO M HEMATEPHAIBHOIO CTUMYJIHUPOBAHHS
Ipa)XIaHCKHUX CIYKallUX;

23) OCHOBBI TICUXOJIOTHH U COLMOJIOTHH TPYa;

24) 3HaHUE UCTOPUYECKOTO HACTEAUS, TPAIUIIUI U KyJIbTYphl HapoaoB Pecriyonuku Kpeim;

25) ocHOBBI HH(POPMALIMOHHOM 0€30MaCHOCTH U 3aIIUTHI HH(POPMAIINH, BKIIOYAS:

- MOPAZIOK PabOTHI co ciyxkeOHOoM uHbopmanue, ciyxeOHoM uHpopmanuel orpaHMYEHHOTO
pacripocTpaHeHHs U HHPOpMaIUel ¢ OrpaHUYUTETbHOW TTOMETKON «JUIS CITY>KEOHOTO TI0JIb30BaHUS;

- Mepbl To obecriedenuro Oe3onacHOCTH WHGOPMAIUU MPU HCIOJIH30BAHUU OOIIECHCTEMHOIO
Y TIPUKJIaTHOTO IPOTPaMMHOTO 00ecTieueH s, TPeOOBaHUS K HaJIS)KHOCTH TapoJIei;

- IOPAZIOK pabOTHI CO CIY>KEOHON 3NIEKTPOHHOM MOYTOM, a TaKXkKe MpaBUiia UCIIOIb30BaHUS JINYHOU
AJIEKTPOHHON IOYTHI, CIIy’)KO «MIHOBEHHBIX» COOOLIEHMM M COLMAlbHBIX CETEH, B TOM YHUCII€ B YaCTU
HAIMYUS JTOTOJHUTENBHBIX PHCKOB W YIrpo3, BO3HUKAIOIIUX MPH HUCHOIH30BAHUHM JUYHBIX YUETHBIX
3ammuceil Ha CIIyKEOHBIX CPEJICTBAX BBHIYUCIUTEILHON TEXHUKHU (KOMIIBIOTEPaX);

- OCHOBHBIE TPHU3HAKU 3JIEKTPOHHBIX COOOIIEHUH, COJepXKalMX BPEJOHOCHBIE BIOXKEHUS
WIN CCbUIKM Ha BPEIOHOCHBIE CAWThl B MH(OPMAlMOHHO-TEIEKOMMYHUKALMOHHON ceTH «lHTepHeT»,
BKJIIOUasi «(PUIIUHTOBBIE) MUChMa M CIIAM-PACCHUIKH, YMEHUE KOPPEKTHO U CBOEBPEMEHHO pearupoBath
Ha TOJy4YeHUE TaKUX AIEKTPOHHBIX COOOIIEHU;

- TpeOoBaHUA MO oOecleyeHn0 0e30MacHOCTH MHGPOPMAllUU MPU HUCHOIb30BAHUU YJIAIEHHOTO
JocTyna K MH(OPMAalMOHHBIM pecypcaM TrOCyJapCTBEHHOTO OpraHa C IOMOIIbI0 MH(POPMAIMOHHO-
TEJIEKOMMYHHUKAIIMOHHBIX ceTeil oOmiero moib3oBaHus (BKmouyas cerb «VHTepHET»), B TOM uucCIe
C MCTI0JIb30BaHHEM MOOMIIBHBIX YCTPONCTB;

- MpaBWJIa U OTPAaHUYCHHS TMOAKIIOUEHHUs BHEIIHUX YCTPOHCTB ((IAII-HAKOMUTEIH, BHEITHHE
KECTKHE JUCKH), B OCOOCHHOCTH OOOpPYIOBAHHBIX MpHUEMO-TIEpEeAaoiel anmnaparypoi (MOOHUIIbHBIE
TeneOHBI, MIAHIIEThI, MOJIEMbI) K CIYKEOHBIM CPEJICTBAM BBIYUCIUTEIHHON TEXHUKH (KOMIBIOTEPAM);

26) OCHOBHBIE TTOJIOKEHHUS 3aKOHOIATENIbCTBA O IEPCOHATBHBIX JTAHHBIX, BKITFOYAS:

- IOHATHE MEePCOHATBHBIX TAHHBIX, IPUHITUIIBI U YCIOBUS UX 00pabOTKH;

- Mepel 10 OOecnedYeHu0 Oe30MacHOCTH TMEPCOHANBHBIX JaHHBIX TP UX 00paboTke
B MH()OPMAIIMOHHBIX CHCTEMAX;

27) oburue npUHIHUIEI ((PYHKIIHOHUPOBAHUS CHCTEMBI 3JIEKTPOHHOTO JIOKYMEHTO000POTa, BKIIFOYAst
nepevyeHb 00s3aTeIbHbIX CBEJICHUN O JOKYMEHTaX, UCIOJIb3YEMbIX B LIENAX yueTa U TOUCKA JJOKYMEHTOB
B CHUCTEMax 3JIEKTPOHHOIO JOKYMEHTO000pOTa;

28) OCHOBHBIE MOJIOKEHUS 3aKOHOAATENbCTBA 00 IEKTPOHHON MOAMHUCH, BKIIIOYAs:

- IOHSATHE U BUJIBI ATIEKTPOHHBIX MOIHICEH;

- YCIIOBUS TPU3HAHMS DJIEKTPOHHBIX JIOKYMEHTOB, IOJIMCAHHBIX 3JEKTPOHHOM IOANMNCHIO,
PaBHO3HAYHBIMU IOKYMEHTaM Ha OyMa)KHOM HOCHTEJIE, MOANUCAHHBIM COOCTBEHHOPYYHOMN MOIMHUCHIO;

29) OCHOBHBIE 3HAHUS U YMEHUS 110 IPUMEHEHHIO IIEPCOHATIBHOTO KOMIIBIOTEpPA:

- yMeHHe OIepaTUBHO OCYIIECTBIISTh MTOMCK He0o0X0IuMOM nH(popManuu,
B TOM YHCJIE C UCIIOJIB30BaHUEM MH(POPMALMOHHO-TEIIEKOMMYHHUKAIIMOHHON ceTn «IHTepHeT»;

- yMeHHe paboTaTh CO CIIPaBOYHBIMU HOPMATUBHO-TIPABOBBIMU 0Oa3aMH, a TaKKe rocyAapCTBEHHOM
cucreMoi mpaBoBoil HHpOpManuu «OdUIMATBHBIA WHTEPHET-TIOPTal MPAaBOBOW  HMHMOpMAIHH»
(pravo.gov.ru);
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- YMEHHE CO3/1aBaTh, OTIIPABIATH U MOJIy4aTh IEKTPOHHBIE COOOIIEHUS ¢ TIOMOLIBIO CITYKeOHOU
AJIEKTPOHHON MOYTHI WK UHBIX BEIOMCTBEHHBIX CUCTEM OOMEHA AJIEKTPOHHBIMU COOOLIEHUSIMU, BKIIIOYast
paboTy ¢ BIOKCHUSIMU;

- yMeHHe paboTaTh ¢ TEKCTOBBIMU JOKYMEHTaMH, JIEKTPOHHBIMU TaOJUIIAMU U MPE3CHTALUIMH,
BKJIIOYAst UX CO3/IaHUE, PEJaKTUPOBaHUE U (OpMaTUPOBAHHE, COXPAHEHUE U TI€YaTh;

- yMeHHe paboTaTh ¢ OOIIUMU CETEBBIMU peCypcaMu (CETEBBIMU JIUCKAMMU, MTAITKaMU).

7. IlpereHaeHT MOIKEH 00JIaaTh CISAYIONUMHU MPOPECCHOHATHHBIMU YMEHUSMH:

COCTaBJISITh JIEJIOBBIE TUCHMA;

o0ecreunBaTh COXPaAaHHOCTh 0CO00 IIEHHBIX U YHUKAIbHBIX TOKYMEHTOB;

BJIAJICTh METOAMKON aHATIM3a COCTOSIHUS Pa0OThI apXUBHBIX YUPEXKICHUH U (eepatbHbIX OPraHOB
roCy/IapCTBEHHOMN BJIACTH [0 KOMILIEKTOBAHUIO U IOKYMEHTALIMOHHOMY OOECII€UEHHIO YIPaBICHUS;

OpPraHu30BBIBATH M TPOBOJHUTH IICHTPAJIU30BAHHBIM TOCYIAPCTBEHHBIH YYeT JOKYMEHTOB,
HAXOJSAIIMXCS Ha BPEMEHHOM XpaHEHUM B OpraHax M OpraHM3alisaX, BBICTYNMAIOIIUX B KadyecTBe
MCTOYHHUKOB KOMILJICKTOBAHUS (pellepalbHbIX T'OCYIAPCTBEHHBIX apXWBOB, TOCYAapCTBEHHBIX apXHWBOB
cyonekToB Poccuiickoit deaepanuu, MyHUITUIATBHBIX ApXHBOB, a TAK)KE HAXOSIINXCS HA JICTIO3UTAPHOM
XpaHEeHUH B (eiepaIbHBIX OpraHaxX UCTIOJHUTEILHON BIACTH U OPraHU3aLUsX;

3¢ (hexTHUBHO U MOCIeI0BaTeIbHO OPTaHU30BBIBATH PAOOTY MO B3aUMOCBSI3SM C IPDYTUMU OpraHaMU;

OCYILECTBIISITh B3aUMOJICHCTBHE C HHCTUTYTaMHU IPaXKIaHCKOTO OOIIECTBA, BKIIIOYAsi HAIIMOHAIIBHO-
KyJIbTYpPHBIE aBTOHOMHH, IICHTPAJIN30BAaHHBIC PEIUTHO3HBIE OPraHU3allMU C LEJIbI0 O0ecreueHus
MEXHAIMOHATIBHOTO (MEXKITHUYECKOTO) M MEXKPEIMTHO3HOTO (MEXKOH(ECCUOHAIBLHOTO) COTJIacus,
FapMOHM3AIUM  MEKHAIIMOHANBHBIX OTHOLIECHUH, MNPOPHUIAKTUKH KOH(MIUKTOB HAa HAIMOHAJILHOM
U (UJIM) pelnuruo3HoN MOYBE;

YYUTHIBATh POCCHICKUN HCTOPHUYECKH OMBIT U TPAAULUU PABHOIPABHOTO COCYIIECTBOBAHHS
¥ B3aUMOJCWCTBUSI pa3HBIX HAPOAOB, PEIUTUNA W KYyJbTYp MPH peaju3alid OCHOBOIOJATAIOIINX
JOKYMEHTOB B 00JIaCTH COOJIOICHUS IIPaB U CBOOO/ UeIOBEKa U IPaTaHUHA;

BJIAJICTh KOMITBIOTEPHOM ¥ JPYrod OPITEXHUKOH, a TakkKe HEOOXOTUMBIM MPOTPaMMHBIM
obOecrnieucHUEM;

NPOBOJUTHh AHAJTUTUYECKYI0 paboTy W TPEACTaBIATH PE3yJIbTaThl aHATUTHYECKOW 00pabOTKH
uHpOpMaINH;

paboTaTh B YCIOBHUSIX CKATBIX BPEMEHHBIX PaMOK.

8. IlpeTeHeHT AOKEH 00J1a/1aTh CIeYIOINUMHI (PYHKIMOHATBHBIMUA 3HAHUSMH .

HOPM JIEJIOBOTO OOIIICHUS;

LEHTPAJIM30BaHHON U CMelIaHHOH (OopM BeJeHHUs AETI0NPOU3BO/ICTBA;

CHCTEMBI B3aMMOJCWCTBUSI B paMKaxX BHYTPHUBEIOMCTBEHHOTO ¥  MEKBEIOMCTBEHHOTO
AJIEKTPOHHOTO JIOKYMEHT0000pOTa;

COCTaBa yMpaBJIEHYECKUX JOKYMEHTOB;

o0ux TpedoBaHui K 0(pOPMIIEHUIO JOKYMEHTOB;

(bopMHpOBaHUS JOKYMEHTAIBHOTO (POH/1a OpraHU3alHH;

OCHOBHEBIX MOJIEJIEN CBA3€ell ¢ 00IECTBEHHOCTHIO;

0c0o0eHHOCTEH CBsA3el ¢ 0OIIECTBEHHOCTHIO B TOCYAPCTBEHHBIX OpraHax;

¢dbopM 1 METOIOB pabOTHI C MPIMEHEHHEM aBTOMATU3UPOBAHHBIX CPEJICTB yIPABICHUS;

nopsijika paboThl co ciyke0HON nHpopManueil;

MIOHSATHS BCTIOMOTATEIbHBIX HCTOPUIECKHUX TUCIUILINH, TEKCTOJIIOTHH;

BUJIbI CIIPABOYHO-TIOMCKOBBIX CPE/ICTB;

NpaBUJI IO OXpaHe TPy/aa.

9. IlpeTeHaeHT AOKEH 00J1a/1aTh CIEAYIOMUMHU (PYHKIMOHATBHBIMA YMEHUSMHU !

OCYIIECTBIISITh TIPHEM, yUET, 00padOTKY M PETUCTPAIINIO KOPPECTIOHICHIIHH;

OCYILECTBIISATh YUET U PETUCTPALIUI0 HOPMATUBHBIX MTPABOBBIX aKTOB;

OCYIIECTBIISATH O(hOPMIICHHE PEKBU3UTOB IOKYMEHTOB;

OCYILECTBIISATh KOMIIJIEKTOBAHHE, XpPAaHEHUE, YUET U UCIOIb30BAHUE APXUBHBIX IOKYMEHTOB;

COCTaBJISITh HOMEHKIIATYpy JIE;

paboTaTh ¢ JOKYMEHTaMHU OIPaHHYEHHOT'O I0CTYIIA;

MOJIb30BaThCA KOMIBbIOTEpHBIMU mnporpammamu  Word, Excel, uHpOpManmoHHO-IONCKOBBIMU
CHCTEMaMH;

paboTaTh ¢ HH()OPMALMOHHO-KOMMYHHUKAIIMOHHOM ceThio «HTepHeTY;
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OIIEPaTUBHO PEAIU30BLIBATH YIIPABICHYECKUE PEIICHNUS,
00J1aaTh BBICOKOW pabOTOCIIOCOOHOCTHIO, B TOM YHCJIE B YCIOBHUSAX OTPAaHUYEHHOTO BPEMECHH
HCIIOJIHCHUS U UBMCHCHUS COACPIKAHUSA IOCTaBICHHOU 3aJa4du.

- 10 JOJDKHOCTH T'JIaBHOTO COBCTHHUKA-OKCIICPTA OTIICJIa BHCITHCOKOHOMUYCCKUX
U MEXKPETrHOHAJIBHBIX cBs3eit IlocTosHHOTO HpeI[CTaBI/ITeJ'IBCTBa:

1. Hanuuwme BbICmIero oOpa3oBaHMs, HE HIDKE YPOBHS CIEHUAINATETa WJIM MarucTpaTyphl
[0 HANpaBJICHUIO MOJrOTOBKM, CHELUANbHOCTU: «MeXIyHapoJHble OTHOUICHUA», «IDKOHOMHKAY,
«OKOHOMHKA U YyIpaBieHHe», «l'oCcynapcTBEHHOE M MYHMLMIIAJIbHOE YIpaBieHHe», «MupoBas
SKOHOMHKa», «MeHemkmenT», «lOpucnpyaeHuus» WIM HHOMY  HAalpaBJIEHUIO  I[IOATOTOBKHU
(crienanbHOCTH), Ui KOTOPOTO 3aKOHOAATENbCTBOM 00 oOpasoBanuu Poccuiickoit ®enepanuu
YCTAHOBJIEHO COOTBETCTBUE JaHHBIM HANpaBJIECHUSAM TMOATOTOBKU (CIEUUAIBHOCTAM), YKa3aHHBIM
B MPEABIAYIIEM TepedHe MpoQecCcHii, CrielnaIbHOCTEH U HANpPaBIEHUI MOATOTOBKU C KBATH(DHUKAIMCH,
COOTBETCTBYIOLIEH CHEUATUCTY (MAarucTpy) CO 3HaHUEM HHOCTPAHHOTO SA3bIKA.

2. Hanmuuue He MeHee JIBYX JIET CTaKa TPaKIAHCKOH CITy>KOBI (rOCyIapCTBEHHOW CITy>KOBI MHBIX
BUJIOB) MJIU CTaXka pabOThI [0 CHENMAIbHOCTH, HAIIPABJICHUIO MTOATOTOBKH.

3. IlpereneHT MOHKEH 00JIaAaTh CICAYIOUMMA 0a30BbIMU 3HAHUSMH U YMEHHSIMH:

1) 3HaHMe rocyapcTBeHHOrO sA3bika Poccuiickoit denepanuu (pycckoro si3plka):

IPaBWIbHOE YNOTPEeOJIEHUE TIpPaMMATUYECKUX U JIEKCHYECKHX CPEACTB PYCCKOTO s3bIKa
IIPU NOJTOTOBKE JOKYMEHTOB;

YMEHHE MCIIONb30BaTh MPU IMOATOTOBKE JOKYMEHTOB U CIIyKEOHOH Iepenucke JeI0BOM CTUIIb
MUCHbMA;

YMEHHE HCHOJIb30BaTh Pa3HOOOpPa3HbIE S3BIKOBBIE CPEACTBA M TAKTUKH PEYEBOr0 OOLICHUS
IUIS peai3alliy pa3InyuHbIX Leei;

CcBOOOJIHOE BJIAJZICHUE, UCIOJIb30BAHUE CIOBAPHOIO 3araca, HeoOXOAUMOro Ui OCYLIECTBIICHUS
MpoeCCHOHAIBHON CITY>KEOHOM eI TeIbHOCTH;

YMEHHME NPABUIBHO MHTEPIPETUPOBATH TEKCTHI, OTHOCSIINECS K MEKIYHAPOIHOM, COLMAIBHO-
SKOHOMMYECKOM U TPaBOBOM cepam;

2) 3HaHHE OCHOB:

Koncturynuu Poccuiickon @enepanuu;

®enepanbHoro 3akoHa ot 27 masg 2003 rona Ne 58-d3 «O cucreme rocyaapcTBEeHHOM CITy»KObI
Poccuiickoit ®enepauny;

®enepanbHoro 3akoHa ot 27 uronst 2004 roma Ne 79-03 «O rocyaapCTBEHHOM TpakIaHCKON
ciyx06e Poccuiickoit denepanumy;

®denepanbHOro 3akoHa ot 25 nexadps 2008 roga Ne 273-D3 «O npoTUBOCHCTBUN KOPPYILIMNY;

®enepanbHoro 3akoHa ot 21 nexadbpst 2021 roga Ne 414-D3 «O6 o6mux npuHIUIAX OpraHU3aUu
myOnu4HOM BiacTu B cyObekTax Poccuiickoii Denepariumy;

Konctutynuu Pecy6nuku Kpbim;

3akona Pecriy6nuku Kpbim ot 29 mas 2014 roga Ne 7-3PK «O rocynapcTBEHHOHM TpaskIaHCKON
ciryx0e PecniyOnuku Kpbsim»;

3akona Pecniy6nuku Kpbim ot 22 utonst 2014 rona Ne 36-3PK «O npoTHBOAEHCTBUU KOPPYNLIUU
B Pecrrybnuke Kpeivm»;

3akona Pecriy6nuku Kpbiv ot 19 mrons 2022 Ne 307-3PK/2022 «O06 MCIIOTHUTENBHBIX OpraHax
PecriyOmuku Kpbpim»;

JIeNIOTIPOU3BOICTBA, TOKYMEHTO000pOoTa 1 paboThI co cyxkeOHOoW nHpopManuei;

3) 3HaHus U yMeHus B 001acTi HH(HOPMALMOHHO-KOMMYHHKAIIMOHHBIX TEXHOJIOTHIA;

4) 3HaHMA B OOJACTH TPOEKTHOH IESATEIbHOCTH B CHCTEME TOCYJapCTBEHHOTO YIIPaBJICHUS:
OCHOBHO€ CO/IepKaHN€ HOPMAaTUBHBIX TPABOBBIX aKTOB.

4. YMeHus IpeTeH IeHTa JOJDKHBI BKIIOYATh B ce0sl CIeAyIOIINE:

bazoBbie yMeHUs:

YMEHHUE MBICJIIUTh CUCTEMHO (CTPaTeTUYECKH);

YMEHHUE I0CTUTaTh PE3y/bTaTa;

KOMMYHHMKATUBHBIE YMEHUSI,;
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yMEHHE paboTaTh B CTPECCOBBIX CUTYAlIUsX;

yYMEHHE COBEPIICHCTBOBATH CBOM MPO(ECCHOHANILHBIN YPOBEHb;

YMEHHE Ha IPAKTUKE IPUMEHSATh HEKOTOPBIE 3HAHUS U YMEHUS B IPOEKTHOM EATENBHOCTH;

yYMEHHUE IJIaHUPOBATh M PallMOHAILHO UCII0JIb30BaTh pabouee Bpems;

YMEHHE YIPABIATH U3MEHEHUSIMHU.

VYnpaBieHYecKre yMEHUs:

yMeHue 3¢G(GEeKTUBHO IUIAHUPOBATh W OPraHU30BHIBATH CBOIO paboTy, CaMOCTOSTEIHHO
KOHTPOJIMPOBATh €€ BHIIIOJIHEHUE;

YMEHHUE ONEPaTUBHO PEATN30BbIBATH YIIPABIECHUYECKUE PEIICHUS;

YMEHHE BECTU JIEJIOBBIE MEPETOBOPBI C MPEACTABUTEISAMU T'OCYJIaPCTBEHHBIX OPraHOB, OPraHOB
MECTHOT'O CaMOYIPAaBJICHUs U OpraHu3aluii;

YMEHHE ONPEENSITh MOTUBALUU PAOOTHUKOB;

COOJIIO/IaTh 3TUKY JIEJI0OBOI0 OOILEHHS.

5. TlpereHpeHT HmOJDKEH 00JanaTh CICAYIOIIMMUA TPOPECCHOHANBHBIMU 3HAHHUSMH B cdepe
3akoHojarenbeTBa Poccuiickoit denepanuu:

®enepanbHoro 3akoHa oT 4 sHBaps 1999 roma Ne 4-®3 «O koopauHaLMM MEXAYHAPOIAHBIX
U BHEILTHEAKOHOMUYECKUX cBsi3el cyObekToB Poccuiickoit denepanuny;

®enepanbHoro 3akoHa ot 21 utons 1993 rona Ne 5485-1 «O rocynapcTBeHHOM TaiiHe»;

®epnepanbHoro 3akoHa ot 15 urona 1995 roma Ne 101-®d3 «O mexayHapOIHBIX JOTOBOPAX
Poccuiickoit ®enepanuny;

®denepanbHoro 3akoHa ot 21 aexadbps 2021 roga Ne 414-D3 «O06 oOmuUX MpUHIMIIAX OpPraHU3aIuu
nyOnmuyHON Biactd B cyOwekTax Poccuiickoit ®@enepannm» (B YacTH CTPYKTYpPbl 3aKOHOAATEIBHBIX
(mpencTaBUTENbHBIX) U UCHIOJIHUTENIBHBIX OpraHoB cy0bekToB Poccuiickoit denepanyn);

@enepanpHoro 3akoHa or § aekabpst 2003 roma Ne 164-03 «O06 ocHOBax TOCYIapCTBEHHOTO
peryJupoBaHMsl BHEIIHETOPTOBON EATEIbHOCTIY;

®enepanbHoro 3akoHa ot 2 mast 2006 roga Ne 59-@3 «O nopsiake paccMOTpeHuUs: oOpalleHui
rpaxkaald Poccuiickon @enepanun»;

®enepanbHoro 3akoHa ot 27 utoist 2006 rona Ne 152-03 «O nepcoHanbHBIX TaHHBIXY;

®denepanbHOro 3akoHa ot 25 nexadpst 2008 roga Ne 273-D3 «O npoTUBOCHCTBUN KOPPYILIMNY;

®enepanbHOro 3akoHa ot 9 gespains 2009 rona Ne 8-d3 «O0 obecriedeHnu 10CTyIa K THPOpMaIuu
0 JEATEIIBHOCTH F'OCYAAPCTBEHHBIX OPTaHOB M OPTaHOB MECTHOTO CAMOYTIPABICHUS;

®enepanpHoro 3akoHa oT 3 nmekadbps 2012 roma Ne 230-d3 «O KOHTpoJie€ 32 COOTBETCTBUEM
Pacxo/10B JIMIL, 3aMEIAI0LINX FOCY1apCTBEHHBIE JOJKHOCTH, U MHBIX JIUI] UX JOX0JaM»;

®enepanbHoro 3akoHa ot 7 mast 2013 roma Ne 79-@3 «O 3ampere OTIENbHBIM KaTErOpHsIM
JMII OTKpBIBaTh M HMMETh cueTa (BKJIAJbl), XPaHUTh HAJIWYHbIE JIEHEXKHBIE CPEACTBA M LIEHHOCTH
B MHOCTPAHHBIX O0aHKaX, PacroyiOKeHHBIX 3a mpenenamu Tepputopun Poccuiickoit deneparuu, BiaaeTh
U (WJIM) TO0JIb30BATHCS MHOCTPAHHBIMU (PMHAHCOBBIMU MHCTPYMEHTAMUY;

Vka3za [Ipesunenra Poccuiickoit ®denepanuu ot 12 aBrycra 2002 roga Ne 885 «O0 yTBepk1eHUU
OOIIMX MPUHLIUIIOB CITY>KEOHOT0 MOBEACHUS TOCYAAPCTBEHHBIX CITYXKAIUX»;

Vkaza Ilpesunenta Poccuiickoit ®Denepanuu ot 2 wmrons 2005 roma Ne 773 «Bompocsl
B3aMMOJICHCTBHS U KOOPIMHALUMY IESTETLHOCTH OPraHOB HCIIOJHUTENBHOM BiacTu cyobekTa Poccuiickoit
®denepavy ¥ TEPPUTOPHATIBHBIX OPraHOB (heepaabHBIX OPTaHOB UCTIOJHUTEIBHOM BIACTH;

Vxkaza [Ipesunenta Poccuiickoit @enepanuu ot 6 centsops 2008 roga Ne 1315 «O HekoTOpBIX
BOIIPOCAaX rocyIapCTBEHHOTO YIPaBIeHUS B 00JIaCTH MEXTyHAPOJIHOTO COTPYJHUUECTBAY;

Vkasa [Ipesunenta Poccuiickoit denepannn ot 7 Mast 2012 roga Ne 605 «O mepax 1o peanusanuu
BHEIIHETIOJIUTHYECKOT0 Kypca Poccuiickont denepannny;

Vka3za Ilpesunenra Poccuiickoit ®enepanuu ot 20 anpens 2014 roga Ne 259 «O Konuenmuun
rocyaapcTBeHHOM monuTtuku Poccuiickoit deneparnuu B chepe coASHCTBUS MEXKTyHAPOTHOMY Pa3BUTHION;

Vxkaza [Ipesunenrta Poccuiickoit @enepanuu ot 30 Hos1Opst 2016 rona Ne 640 «OO0 yTBepkIeHUH
Konuenunu BHemHen nomutrku Poccuiickoit @eaepanumy;

I'OCT P 7.0.97-2016;

ITocranoBnenus IlpaButensctBa Poccuiickoir ®enepanun ot 24 wurons 2000 roma Ne 552
«O6 ytBepxkneHun IIpaBun rocyJapCTBEHHOM pETrMCTpAllMM  COTJIAIIEHWH 00 OCYIIECTBICHUH



15

MEXyHapOAHBIX U BHEIIHEAKOHOMUYECKUX CBSI3€H, 3aKJIIOYEHHBIX OPraHaMHu I'OCYJapCTBEHHOM BJacTH
cyowsekToB Poccuiickoit denepanuny;

[TocranoBnenust IIpaBurensctBa Poccuiickoit @enepauun ot 15 anpens 2014 roma Ne 325-10
«O0 yTBepXkACHUU TOCyAapCcTBeHHOW mporpamMmbl Poccuiickoit ®denepanun «BHemHenonuTruaeckas
JESITEIBHOCTDY;

Pexomenpgauuii o cocraBe KBaIM(DPUKALMOHHBIX TPEeOOBAHUN KOMIBIOTEPHOM TI'PaMOTHOCTH,
HEOOXOJMMBIX JUIsl WCIOJHEHUS JOJDKHOCTHBIX O00s3aHHOCTEH (enepaabHBIMH TOCyIapCTBEHHBIMU
IPaXJaHCKUMM  CIIy’)KalllUMM, YTBEPKICHHBIMH IIPOTOKOJIOM  3a0YHOIO TOJIOCOBAHMS  YJICHOB
ITpaBUTEIBCTBEHHONM KOMHCCHM IO HCHOJBb30BAaHUIO MH(OPMAIMOHHBIX TEXHOJOTHH Ul yJIydIlleHUs
Ka4yecTBa )KU3HU U YCIOBUI BEJCHUS MPEAIPUHIMATENbCKOH kn3HU OT 18 nexadpst 2017 roma Ne 3.

6. Mnble nmpodeccuoHalbHble 3HAHUSI TPETEHAEHTA JOJDKHBI BKIIOYATh:

1) OCHOBBI MEXAYHAaPOJHBIX OTHOILIEHUI U MEXAYHAPOJHOTO IIpaBa;

2) MOHATHE: MEXTyHApOIHBIN ToroBop Poccuiickoit denepanivu, v MOPSIOK UX 3aKITFOYCHUS;

3) Bumel  BBIpaXEHHs ~ coracus — Poccuiickoit @enmepanm  Ha  00s3aTEIBHOCTH
JUIS Hee MEXKyHApOIHOTO 1I0T0BOPA;

4) MexnyHapoAHbIH M HAlMOHAJIBHBIA ONbBIT PA3BUTHUS MEXKAYHApPOAHOIO T'yMaHUTapHOTO
COTpy/AHHYECTBA MO JIMHUM cyObekToB Poccuiickoit ®enepauuu (peruoHOB) U TOpPOJOB-IOOPATUMOB
HOPMBI H MpaBwiia OQUIHATIHLHOTO IPOTOKOJIA U ATUKETA;

5) NOpsAI0K OCYLIECTBICHUS AUMIIIOMAaTUYECKON U CITyKeOHO! IepenycKH;

6) 3HaHHWE HE MEHEee OJIHOT0 MHOCTPAHHOIO f3bIKa (IIPEANOYTUTENbHO AHIJIMHCKOIO) HE HMXKE
yposus Upper-Intermediate;

7) NOpPSAIOK IMOATOTOBKM M IIPOBEIEHHUS IPaBOBOM OSKCIEPTH3bl IPOEKTOB MEXKIYHAPOIAHBIX
JIOTOBOPOB, MEXAYHapOJHO-IIPABOBBIX JIOKYMEHTOB, 3aKOHOAATEIbHBIX M HOPMAaTHBHBIX AaKTOB
Poccuiickoit denepanuu;

8) 3HaHHE ClIeHUaIbHON I0PUINYECKON TEPMUHOJIOIMH, B TOM YUCIIE HA HHOCTPAHHBIX A3bIKAX;

9) ycrpolicTBO, CTPYKTYpa, crielu(puka BHELIIHEN TOProBII;

10) moHsTHE YCTpPOMCTBAa M TMPHHLMUIIOB TOCYAApPCTBEHHOIO PETYIUPOBaHMs BHEUIHETOPTOBOM
NeSITENIbHOCTH;

11) mpakTUKM IPUMEHEHUs 3aKOHO/IaTeIbCTBA B 00JIACTH BHEIIHEH TOPTOBIIH;

12) moHsTHE OCHOBHBIX U COBPEMEHHBIX TEXHOJIOTMH, METOJ0B M HHCTPYMEHTOB pPalOTHI,
IPUMEHSEMbIX B 00JaCTH BHELIHEH TOProBiM, BKIOYas CHEUU(UKY, CBS3aHHYIO C OTpacisiMH
MIPOMBIIIJIEHHOCTH;

13) cutyanuss ¥ MOJNOXKEHUE Jel1 B O0JIACTH peryJupoBaHMs BHELIHEW TOPIOBIM, OCHOBHBIX
TEHJICHIIMH 1 NepCreKTUB (KaK Ha YpOBHE TOCYIapCTBa, TaK U B MEXTyHAPOAHOM acleKTe);

14) nopsaok paboTel ¢ MH(OpMaIe OrpaHHYEHHOT0 JJOCTYIIA, PEXKUMHBIX TPeOOBaHUM;

15) ocHOBHBIE HamNpaBIEHUS COBEPIICHCTBOBAHUS TOCYJaAPCTBEHHOT'O YIIPaBJICHHUS,

16) noHATHE U IPU3HAKU TOCYJApCTBA;

17) nousiTHE, I€TH, 3JIEMEHTHI TOCYJapCTBEHHOTO YIIPaBJICHHUS,

18) ocHOBHBIE MOJETH U KOHIIETIIIUHM FOCYIapCTBEHHOM CITy>KOBI;

19) npoOembl U MepCHEKTUBBI Pa3BUTHSI TOCYAAPCTBEHHON CITYXKOBbI;

20) onbIT peOpMHUPOBAHUS TOCYAAPCTBEHHOM Ci1y>k0bI B Poccuiickoit denepariuu;

21) TeXHOJIOTUY YIIPaBJICHUS IO LIETSM U YIIPaBJICHUS MO pe3yJIbTaTaMm;

22) noHATHE KOPPYILINHU, IPUYNHBI €€ BOSHUKHOBEHHUS U NIOCIIEICTBHUS;

23) ocHOBHbBIE HaNpaBJIEHUS MOJUTHKHU TOCYIapcTBa B cepe MPOTUBOACHCTBHS KOPPYIILIUY;

24) MepslI 110 po(UITAKTUKE U TPOTUBOACHCTBHIO KOPPYIILIUU HA TPAXKJAHCKOHM CITy»KOe€;

25) nepenoBoi 3apyOeKHBIHN OIBIT MPOTUBOACHCTBUS KOPPYIIIMHN HA IPaXIaHCKON Ciryk0e;

26) cucrtembl, MeTOAbl U (OPMBI MATEPUATHHOIO M HEMATePHATIBHOIO CTUMYJIHPOBAHMS
IpaX/IaHCKHUX CITyKalluX;

27) OCHOBBI ICUXOJIOTMH U COLIMOJIOTHH TPY/a;

28) nopsiok obecriedeHnsi COXpaHHOCTU U TOCYJapCTBEHHOTO Y4YeTa JOKYMEHTOB;

29) 0CHOBBI JOKYMEHTAIIMOHHOTO 00ECIICYeHUS yIIPaBICHUS;

30) mopsI0K COCTaBJICHUS TIIAHOBO-OTYETHON JJOKYMEHTAITUH;
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31) ocHOBBI HHPOPMALTMOHHON OE30MTACHOCTH U 3aIUTHl HHPOPMALIUH, BKIIOYAs:

- MOPSOK PabOTHI CO CiIy)eOHOM HMH(pOpManuen, ciaykeOHOH WHPOpMAIKel OrpaHUuYCHHOTO
pacrpocTpaHeHHs U HHPOpMaIel ¢ OrpaHUYNTETbHON TOMETKON «JUIs CITY>KEOHOT O TTOJIb30BaHUS;

- Mepbl 10 o0ecrieyeHuIo 0e30MacHOCTH HMH(pOpPMAalMK IPU HCIOJIb30BaHUM OOIIECUCTEMHOTO
Y TIPUKJIaTHOTO POTPaMMHOT0 oOecrieueH s, TPeOOBaHUS K HAJIS)KHOCTH MapOIei;

- OPSII0K pabOThI CO CIIYKEOHOM JIEKTPOHHOM IOYTOMH, a TAKXKe IIPaBUIIa UCTIOJIb30BAaHUS JTMUYHON
AJIEKTPOHHOMN TOYTHI, CIY’KO «MTHOBEHHBIX» COOOIICHUH M COLHAIBHBIX CETeH, B TOM YHCJIE B YaCTH
HQJINYMS JIOTIOJIHUTENIbHBIX PUCKOB M yIpo3, BO3HUKAIOMIMX IPU HCIHOJIb30BAHUU JIMYHBIX YYETHBIX
3anucei Ha ciyKeOHBIX CPEeICTBaX BBIUUCIUTENbHON TEXHUKHU (KOMIBbIOTEPAX);

- OCHOBHBIC TPHU3HAKU 3JCKTPOHHBIX COOOIIEHUH, COJAEpXKAIIMX BPEIOHOCHBIC BIOXKECHUS
WIA CCBUIKM Ha BPEJAOHOCHBIE CalThl B MH(DOPMAIMOHHO-TEIEKOMMYHUKAIIMOHHON ceTH «MHTepHeT»,
BKJIIOYast «(HUIIUHTOBBIC» MUCbMa M CIIAaM-PACCBUIKH, YMEHUE KOPPEKTHO M CBOCBPEMEHHO pearupoBaTh
Ha MOJIy4Y€HHUE TaKUX JIEKTPOHHBIX COOOLCHUI;

- TpeOoBaHUA MO OOECleYeHn0 0e30MacHOCTH MH(POPMALUU MPU HCHOIB30BAHUU YNAIEHHOTO
J0CTyna K MHGOPMALMOHHBIM pecypcaM TIOCYJapCTBEHHOIO OpraHa ¢ IOMOIIbI0 HH(OPMAIMOHHO-
TEJIEKOMMYHHUKAIIMOHHBIX CeTei oO0mero moibp3oBaHus (BKMouas cerb «MHTepHET»), B TOM YucIie
C UCIIOJIb30BaHUEM MOOMJIBHBIX YCTPOUCTB;

- IpaBWIa U OrPAaHUYEHMS IOAKIIOUEHHUS BHEIIHUX YCTPOMCTB ((IIAII-HAKONUTEIH, BHELIHHUE
KECTKHUE TUCKH), B 0COOEHHOCTH OOOpYIOBAHHBIX IpHUEMO-IIepearomeil annaparypoil (MoOUIbHBIE
TenedOHbI, MITAHIIETHI, MOJIEMBI) K CITYKEOHBIM CPEACTBaM BBIYMCIUTEIHLHON TEXHUKH (KOMITBIOTEPaM);

32) OCHOBHBIE MTOJIOXKEHUS 3aKOHO/1aTENIbCTBA O MIEPCOHANIBHBIX JITAHHBIX, BKIIIOYAS:

- IOHATHE NEPCOHAIbHBIX JAHHBIX, IPUHIUIIBI U YCIOBUS UX 00pabOTKY;

- Mepbl 10 o0ecreyeHn0 Oe30MacCHOCTH NEepCOHANbHBIX JaHHBIX MpU HX 00paboTke
B UH(OPMALIMOHHBIX CHCTEMaX;

33) o6wmue npuHLIHUITEL (PYHKIIMOHUPOBAHUS CUCTEMBI 3JIEKTPOHHOTO JOKYMEHTO000POTa, BKIHOYas
IepeyeHb 00s13aTENIbHBIX CBEIEHUN O TOKYMEHTAaX, UCIOJIb3YEMBIX B LIEJIAX yUeTa U MOUCKA IOKYMEHTOB
B CHCTEMax 3JIEKTPOHHOTO IOKyMEHTO000pOTa;

34) ocHOBHBIE MOJOKEHUS 3aKOHO/IaTENbCTBA 00 AMEKTPOHHON MOIUCH, BKITHOYAS:

- IOHATHE U BUJIBI AJIEKTPOHHBIX MOIIMCEH;

- YCIIOBUSL TpPU3HAHMS BJEKTPOHHBIX JOKYMEHTOB, MOJINUCAHHBIX 3JEKTPOHHOM IOANUCHIO,
PaBHO3HAYHBIMM JJOKYMEHTaM Ha OyMa)KHOM HOCHTeEIE, MOAMUCAHHBIM COOCTBEHHOPYYHOI MOAIHUCHIO;

35) ocHOBHBIE 3HAHUS U YMEHUS 110 IPUMEHEHUIO NIEPCOHATBLHOTO KOMITBIOTEpA:

- YMEHHE OIEepaTUBHO OCYIIECTBIATh IOUCK HEOOXOAMMOH uWH(poOpManuM, B TOM YHUCIE
C MCTI0JIb30BaHUEM MH()OPMALIMOHHO-TEJIEKOMMYHUKALMOHHON ceTh «HTepHeT»;

- yMeHue paboTaTh CO CIIPABOYHBIMU HOPMATHUBHO-IIPABOBBIMU 0a3aMu, a TAK)KE rOCYAapCTBEHHON
cucTeMol rmpaBoBoi HHpopManuu «OQuUIUaANbHBII HHTEpHET-IOPTAl MPAaBOBOM HMHGPOpPMAILUN»
(pravo.gov.ru);

- YMEHHE CO3/1aBaTh, OTIPABIIATH U MOIy4aTh IEKTPOHHBIE COOOLIEHHS ¢ TIOMOIIbIO CIY>KEOHOU
3JIEKTPOHHOM MOYTHI WJIM MHBIX BEIOMCTBEHHBIX CUCTEM OOMEHA 3JIEKTPOHHBIMH COOOILICHUSMH, BKITIOYAs
paboTy C BIOKEHUSIMH;

- yMeHHue paboTaTh C TEKCTOBBIMU JOKYMEHTAMH, 3JIEKTPOHHBIMU TAOIUIIAMU M MPE3EHTALUSAMH,
BKJIIOYAsl UX CO3J]aHKe, pelakTUpOBaHue U (HOpMaTHPOBAHNE, COXPAHEHHUE U 11eYaTh;

- yMeHue paboTaTh C OOLIMMH CETEBBIMH pecypcaMu (CETEBBIMH JUCKAMH, TTAIKaMH).

7. [IpeTenaeHT M0mKEeH 001a1aTh CAEAYIOIMMHI TPO()EeCCHOHATFHBIMU YMEHUSIMU

COCTaBJIATH JEJIOBBIE TUCHMA;

3¢ (HEKTUBHO U MOCIIET0BATEILHO OPraHU30BbIBATh PA00TY MO B3aUMOCBSI3SM C IPYTUMU OpraHaMH;

IIPOBOAMTH IKCIEPTU3Y MMPOEKTOB 3aKOHOAATEIBHBIX 1 HOPMATUBHBIX IIPABOBBIX aKTOB HA MPEAMET
UX COOTBETCTBHUA 00s13aTenbecTBaM Poccuiickoit denepaniv o MeXIyHapOIHOMY IIPaBY;

pedepupoBarh MHPOPMALMOHHBIE MaTepHUaidbl SKOHOMHUYECKOTO W (MHAHCOBOTO XapakTepa,
B TOM YHCJI€ HA HHOCTPAHHOM SI3bIKE;

BJIAJCTh KOMIIBIOTEPHOM M JPYrodl OpITEXHUKOH, a TakkKe HEOOXOIUMBIM IPOrPAMMHBIM
o0ecCIIeueHuEM;
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MPOBOANTh AHATUTHYECKYI0 pPabOTy W MPEACTaBIATh PE3yJIbTAaThl AHATUTHYECKOH 00paboTKH
nH(popManuu;

paboTaTh B YCIOBHUSAX CIKATBIX BPEMEHHBIX PAMOK.

8. [IpeTeHneHT NODKEH 00J1a/1aTh CICIYIOIUMU (QYHKIIMOHATBHBIMUA 3HAHUSIMH :

HOPM JIEJIOBOTO OOIICHUS;

OCHOB JTUTUIOMAaTHYECKOTO 3TUKETA;

¢dbopM 1 METOI0B pabOTHI C MPUMEHEHHEM aBTOMATHU3UPOBAHHBIX CPEACTB yIPaBICHUS;

nopsiika paboThI CO CITy)KeOHOM MHpOpMAIIHEH;

NpaBUJI 110 OXpaHe TPy/aa.

9. IlpeTeHaeHT AOKEH 00J1a/1aTh CISAYIOMNUMHU (PYHKIMOHATBHBIMA YMEHUSMHU:

OpraHU30BBIBATH M BECTH KOH()EPEHIINH, CUMIIO3UYMBbI, CEMHHAPBI, JICJIOBBIC BCTPEYH;

OCYILECTBIISATh OPraHU3AIMOHHO-TIPOTOKOJIBHOE 00ECIeYeHUE MEPETOBOPOB C IMPEICTABUTEISIMH
WHOCTPaHHBIX TOCYIAPCTB, KOMIIAHUH U MEXYHAPOIHBIX OPraHU3aIlHIA;

BECTH TEPEroBOPHI U IMEPENUCKY C 3apyOEKHBIMU MapTHEPAMH, B TOM YHCJIE€ HA MHOCTPAHHOM
SI3BIKE;

MOJIb30BAThCSl KOMITbIOTEpHBIMU Tiporpammamu  Word, Excel, nH(popManmoHHO-TONCKOBBIMU
CHCTEMaMH;

paboTaTh ¢ HH(POPMAIIMOHHO-KOMMYHHUKAITMOHHOH ceThio « THTepHeTY,

OIEPAaTUBHO PEATM30BBIBATh YIIPABICHYCCKHE PECUICHHUS;

00anaTh BBICOKOM pabOTOCIOCOOHOCTHIO, B TOM YUCJIE B YCIOBUSX OTPaHMYEHHOTO BPEMEHU
WCITIOJTHCHUS] M U3MEHEHHS COJICPKAHUs TIOCTABJICHHOW 3a1a4H.

[Mopsimox mpoBenenust Konkypca (wmu KonkypcoB) mnpemycmotper Ykazom [lpesunmenra
Poccuiickoit ®enepaunn ot 01.02.2005 Ne 112 «O koHKypce Ha 3aMelllEHWE BAaKAHTHOM JOKHOCTH
roCy/IapCTBEHHON TpaxkIaHCKol ciyk0b1 Poccuiickoii @enepauum» u [loctanoBnenuem [IpaButenscTBa
Poccuiickoit @enepanmu ot 31.03.2018 Ne 397 «OO0 yTBEepKICHHHM €IMHON METOIWKU IPOBEICHUS
KOHKYPCOB Ha 3aMeIlleHHe BaKaHTHBIX JOJKHOCTEH rocy1apCTBEHHOM Irpa)1aHCKON ciry>»k0bI Poccuiickoit
denepanyy ¥ BKIIOYCHUE B KaIPOBBIN PE3€PB rOCYAaPCTBEHHBIX OPTaHOBY.

I'paxxganuH  He  gomyckaercss Kk ywyactutio B Komkypce (mmm B KoHkypceax),
B CBSI3U C €T0 HECOOTBETCTBUEM KBATM()MKAITMOHHBIM TPEOOBAHMM K JTOJDKHOCTH TPAXKTAHCKON CITyKOBI,
a TaKke B CBA3M C HECOOJMIOJACHHEM MM OrpPaHWYEHUH, YCTAHOBJIEHHBIX 3aKOHOJATEIbCTBOM
Poccuiickoit  ®enepauuu 0  TrocyAapCTBEHHOM  TpaXkJaHCKOM  cioyx0e s  MOCTYIUICHMS
Ha IPAXIAHCKYIO CIYXOy U ee POXO0XKIACHUS.

Konkypc(b1) IpOBOAUTCSI(STCS) B JiBa dTAMA.

IMeperrii(e) stan(b): ¢ 31 mas 2024 roga mo 20 uronst 2024 roaa (BKIOYUTEIBHO).

Hara(er) mpoBenenuss Broporo(bix) ortama(oB) Konkypca(oB) Oyner(yr) ompenencHa(bl)
JOTIOTHUTEIBHO, Tpenoaaraemas 1ara ero (ux) nposeaerus 09 uromnst 2024 rona.



