OBbABJIEHUE

0 npoeedeHUlU KOHKYPCO8
Ha exaoueHue 6 Kaoposwiii pesepé
Ilocmosannozo Illpeocmasumenvcmea Pecnyonuxu Kpoim

npu IIpezudenme Poccutickoti @edepayuu
(vn. Hoewiti Apbam, 0. 36, 2. Mockea, 121099, men. +7 (495) 249-24-14)

[Mocrosinnoe IlpencraBurensctBo Pecnyomuku Kpeiv mpu [Ipesunente Poccuiickoit depepanun
(nanee — IloctosHHOe IIpencTaBUTENbCTBO) OOBABISET O HPOBEAEHUM KOHKYPCOB Ha BKIIOYEHHE
B Kanpossrit pezeps Ilocrosinnoro IlpeacraButensctBa (nasee — Konkypc uin Konkypce Ha BKIIIOUeHHE
B Kanposeiii peseps IlocrosHHoro IlpencraBurenbcTtBa) M IpuUeMe JIOKYMEHTOB JUISL  Y4acTHs
B IIpoBOAMMBIX KOHKypcax:

1. Konkypc
Ha BrJoYenne B Kaaposbiii peseps Ilocrosinnoro IlpeacraBuresbcTBa
10 IJIABHOM rpyIine J0/LKHOCTEH KATEropuu «CeunaaucTb):

- [0 JOMDKHOCTHM  TJAaBHONO  COBETHHKa-dkcrepra  Othena  BHEIIHEAKOHOMHUYECKUX
U MEXperuoHalbHbIX cBs3ei [locrosiaHoro IIpencraBurenscTBa;

- 10 JOJDKHOCTH TIJIaBHOTO COBETHHKa-3kcrepra Ortrena Mo CBSA3SIM € MOJUTHYECKUMH,
obmectBeHHbIMM opranuzanusamu 1 CMU IloctosiHHoro IlpeacraButenscTBa;

- [0 JODKHOCTH TJIaBHOTO COBETHUKa-dkcnepra Ortaena oQUIHUAIbHBIX MEpOIPHUSITHHA
ITocrosinuoro [IpencraBurenseTBa,

- MO0 JOJDKHOCTH TJAaBHOTO COBETHHKa-dkcrepra Otnena (uHAHCOBO-OyXTaiTepcKoro yuera
U KOHTpaKTHOH padotsl [locrostHHOrO IIpencrTaBuTensCcTBa;

- MO0 JOJDKHOCTH TJIABHOTO KOHCyJbTaHTa OTnena ympaBiieHUs JelNaMH M KaJpoBOW padOThI
ITocrosinHorO IIpeacraBurenscraa.

2. Konkypce
Ha BriIw4enne B Kaapossiii peseps IlocTosinnoro IpeacraBuresnbcTrBa
N0 BeAyllel rpynine J0JIKHOCTelH KaTeropun «odecrnequBaome crneuaJncTbb):

- MO JIOJDKHOCTU Befdymlero creuuanucra Otaena odunuansHeix meponpusatuii [loctostHHOTO
[IpencraBuTenscTBa.

B Konkypcax BmpaBe ywacTBoBaTh rpaxaane Poccuiickoil ®enepanuu, IOCTUIIIME BO3pacTa
18 ner, BuageIIMe TOCYAAPCTBEHHBIM S3bIKOM Poccuiickoii ®Demepariii ¥ COOTBETCTBYIOIIHE
YCTQHOBJICHHBIM KBaJIM(UKAITMOHHBIM TPEOOBAHHSM.

['paxkiaHuH HE MOKET ObITh MPUHAT HAa TPAXKIAHCKYIO CIIY»KOY MPU HECOOJIIOIEHUU OTpaHUYEHUH,
yCTaHOBJICHHBIX cTaThel 16 PenepanmbHoro 3akona ot 27.07.2004 Ne 79-03 «O rocynapcTBeHHOMH
rpaxaaHckoi ciyx0e Poccuiickoii @enepanum».

KoHkypchl ~ 3aKkirodaroTcsi B OIIGHKE  NPOQECCHOHATIBHOIO  YPOBHS  KaHIWIATOB,
UX COOTBETCTBHS KBaJIM(UKAIMOHHBIM TPEOOBAHUSM, OLEHKU JIMYHOCTHBIX KAueCTB W HAa OCHOBAHHUH
IIPE/ICTABICHHBIX JOKYMEHTOB, a TaKXe C HCIIOJb30BAHUEM METOAOB OLEHKHU: TECTHUPOBAHUE
Y MHIUBUIyaIbHOE COOECEeI0BaHUE.

[Tpuem noxymenToB ocymectBisieTcs ¢ 09.11.2021 mo 29.11.2021 (BKIIOYHTETHHO) MO aapecy:
121099, r. Mocksa, yi. HoBslit Ap0Gart, 1. 36, stax 19, ka6. 1914, exxeqHEeBHO, KpOME BBIXOHBIX THEH:

noneaensHuK — yetBepr: ¢ 10.00 mo 17.00 (mepepsis 12.00-12.45);

nsatauna: ¢ 10.00 xo 16.00 (mepepsis 12.00-12.45),

KoHTakTHOE Jri0: CuHenko Hukomaii HukonmaeBuy, ten. +7 (495) 249-24-14 (106. 313#),



a TaKKe B DJIEKTPOHHOM BHJE Ha caiite (denepasbHOM rocynapcTBeHHOM cucTeMbl «EnuHas
MHGOpPMALlMOHHAs CUCTEMA YIPABIEHHUs KaJpPOBBIM COCTABOM TI'OCYJapPCTBEHHOW I'Pa)IaHCKOM CITy»Obl
Poccutickoit denepanun».

HecBoeBpeMeHHOE MpeAcTaBlI€HUE JOKYMEHTOB, IPEICTaBIEHUE HUX B HEMOJIHOM O00beMe
WIA C HapylleHHeM MpaBuil OQopmieHHs Oe3 YBaXKHUTEIbHOM NPHUYMHBI SBISIOTCS OCHOBAHUEM
JUI OTKa3a IPaKIaHUHY B UX IIPUEME.

Hduas yuyactus B Konkypce (mim B 00oux Konkypcax) rpaxaanud Poccuiickoit ®@enepanun
NpeacTABJIsIET cJIeAyIolne J0KYMEHTbI:

- IMYHOE 3asBJIEHME C IpocbOOi nomycTuTh K yudacTuio B Konkypce (Ha kaxnawiii KoHkypc
OTJENBbHO) JUIsl BKJIIOUEHUs B KaJapoBblil pe3epB [loctosuHoro IlpeacraBurensctBa Pecniyonuku Kpbim
nipu IIpesunente Poccuiickoit @eaepanun (nanee — [locrostaHoe [IpencTaBuTensCcTBO);

- 3aII0JIHEHHYIO B 3JIEKTPOHHOM (OopMare M MOANMCAHHYI0 COOCTBEHHOPYYHO aHKETY 1o (opme,
yTBepKJIeHHOH pacnopsbkenueM [IpaBurensctBa Poccuniickoit @enepanuu ot 26.05.2005 Ne 667-p;

- KOIIHIO [1aCIopTa;

- KONMIO TPYIOBOM KHMXKKHM (32 MCKIIOUYEHHEM CIllyyaeB, Korjga ciyxeOHas (TpyaoBas)
NEeSITEILHOCTh OCYIIECTBIISIETCS BIEPBBIC), CBeACHHS O TpyHoBou aestenbHoctd (C3B-P) unm unbie
JOKYMEHTBI, MOATBEPXKIAIOIIME TPYAOBYIO (CIIy’)K€OHYIO) IEATelNbHOCTh (3aBEpEeHHbIE HOTapHAIbHO
WA KaJPOBOM CITY:KOOH 110 MeCTy paboThI (CITyKObI));

- KOMM JIOKYMEHTOB O MPO(ecCHOHATbHOM O00pa30BaHMM, a TAKKe IO JKEIAHUIO I'pakJaHHHA
0 JIOTIOJHUTEILHOM MPOPECCUOHATBHOM 00pa30BaHUH, O IPUCBOCHUN YUYEHOH CTENEHU, YUEHOTO 3BaHUS,
3aBepeHHBIC HOTAPUAIBHO WIIN KaJIPOBOH CITy>KO00ii 110 MecTy paboThI (CIy>KObI);

- 3aKJIIOYEHHE  MEJIULMHCKOTO  YYpeXJIEHUs O Hauuuuu (OTCYTCTBUHM)  3a00JieBaHUA,
IPEMATCTBYIOLIETO NOCTYIUIEHUIO HAa TOCYAAPCTBEHHYIO IpaXkIaHCKYI0 cityk0y Poccuiickoit denepauuu
i ee nmpoxoxaeHuto (popma Ne 001-I'Cly);

- KOIIMIO CTPAXOBOT'0 CBUJIETEILCTBA 0053aTEIBHOIO MEHCHOHHOTO CTPaXOBaHHUS;

- KOIUIO CBUJETENbCTBA O IOCTAHOBKE (PU3MYECKOrO JIMIa Ha y4YeT B HaJOrOBOM OpraHe
10 MECTY JKUTEIbCTBA Ha Tepputopun Poccuiickon @enepanny;

- KOIUU JTOKYMEHTOB BOMHCKOT'O ydeTa — JUI BOEHHOOOS3aHHBIX M JIML, MOJJIEKAIINX MPU3BIBY
Ha BOEHHYIO CITyKO0Y;

- coriacue Ha 00pabOoTKy MepCOHATbHBIX JJAHHBIX;

- coriacue Ha 0OpabOTKy MEpPCOHAJIbHBIX JAHHBIX, Pa3peIICHHBIX CYOBEKTOM MEPCOHAIBHBIX
JAHHBIX JUIsl paCIPOCTPaHEHUS;

- CIIPaBKY O JI0XOJax, pacxojax, 00 UMYIIECTBE U 00s3aTelbCTBaX UMYIECTBEHHOIO XapakTepa
rpaKJaHWHA, MpeTeHaymero Ha BkmodeHue B Kaaposeiil peseps IlocrosnHoro IlpeacraBurenscTBa
(popma «Cnpaska BK»);

- CIIpaBKy O JI0X0J1aX, pacxoAax, 00 UMYIIECTBE M 0053aTelbCTBaX UMYIIECTBEHHOTO XapaKTepa
Cynpyru (cympyra) M HECOBEPIICHHOJETHHMX JeTed TpaxJaHUHA, MPETEHAYIONIero Ha BKIIOYEHHE
B Kagposeiii pezep Ilocrosinaoro IlpeacraBurenscTBa (3aloyIHAETCS Ha Kaxjaoro mno ¢opme
«Cnpaska BK»);

-cBeeHUss 00 aapecax callToB M (WIM) CTpaHULl CaWTOB B  HMH(OpPMAIMOHHO-
TEJIEKOMMYHUKAIIMOHHON ceTH «/HTepHEeT», Ha KOTOPBIX T'OCYJAapCTBEHHBIM I'PAXKIAHCKUM CIIy>KallUM
WO  MYHUIUNAIBHBIM  CIy>KalllUM, TpaxkaaHnHOM Poccuiickoir  ®enepanuu, NOpeTeHIYOIUM
Ha 3aMelleHHe JIOJDKHOCTH TOCYAapCTBEHHOW TIpaxaaHCKoW ciayxObl Poccuiickoit ®enepanuu
WIM MYHUUUOANbHOM CiIyKObI, pa3Mmemanuch oOmenoctynHas uHbopManusi, a TakXe JJIaHHbIe,
MO3BOJISAIONINE €r0 HASHTH(PUIUPOBATh, MO (GopMe YTBEpXKAEHHOW pacnopsukeHueM IlpaButenscTBa
Poccwuiickoit @eneparuu ot 28.12.2016 Ne 2867-p;

- pe3roMe KaHauaara, yuactsyrouero B Konkypce;

- COOCTBEHHOPYYHO HAMMCAaHHYIO aBTOOMOTpaduIo;

- nBe ¢ororpadun 3x4 u 3,5x4,5, BHIIOTHEHHbIE HA MAaTOBOM Oymare B IIBETHOM H300pakeHUH,
0e3 yroka.

Konun JIOKYMEHTOB IIPEJICTaBIISIFOTCS OJIHOBPEMEHHO c NOVINHHUKAMHU
JUI POBEPKH IMTOJIHOTBI U IOCTOBEPHOCTHU CBEACHUM, CONEPIKANINXCSA B JJOKYMEHTaX.
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Jas ydactusi B Konkypce (mmm B o0oux KoHkypcax) rocynapcrBeHHbIN TI'PasKaaHCKHii
CJy:Kaluii, 3aMellAIUil JOJKHOCTh TOCYJAPCTBEHHOW TIPaMIAHCKOH CJIYKObI B HMHOM
rocylapcTBeHHOM oprane, npeacrapisier B IlocrosinHoe IlpeacTaBHUTENBCTBO cieAylOLIHE
JAOKYMEHTBI:

- TUuHoe 3asBieHue Ha uMms 3amecturens [Ipencenarens Cosera MunuctpoB PecriyOnnku Kpeim —
[Tocrostauoro [pencrasurens Pecniy6onmku Kpsv nipu [Ipesunente Poccuiickoii @enepanun (Ha Kaskablit
KoHkypc oTnenbHo);

- 3al0JHEHHYI0O B D3JIEKTPOHHOM (hopMmaTe, MOANHUCAHHYIO COOCTBEHHOPYYHO M 3aBEPEHHYIO
KaJpOBOH CIIy>kOOW TOCYJapCTBEHHOTO OpraHa, B KOTOPOM T'OCYJapCTBEHHBIM IPa)KIaHCKUI CITy>Kalui
3aMeIlaeT JOJKHOCTh TOCYJapCTBEHHOW TIPa)KAaHCKOM Cily>kObl, aHKeTy 1o (opme, yTBEpKICHHOH
pacniopsixkenrieM IIpaButenbctBa Poccuiickoit @enepanuu ot 26.02.2005 Ne 667-p (c npenoctaBieHUEM
MOJJIMHHUKOB JTOKYMEHTOB JJI IPOBEPKU IIOJHOTBI M JOCTOBEPHOCTH CBEICHMH, COIEpKaIUXCs
B JIOKyMEHTax), ¢ npwiokeHueM Qotorpaduu 3,5x4,5, BHIIOTHEHHOW Ha MaroBOil OyMare B IIBETHOM
n300pakeHnH, 63 yroJyka.

Jas yuyactusi B Konkypce (mimm B o06oux KoHkypcax) rocyanapcrBeHHbIN TI'paskaaHCKHii
CIIYKAIMI, 3aMelIAI0IIUI JOJKHOCTb IFOCYIaPCTBEHHOM rpaxIaHcKoi ciayx0b1 Pecmyonkn Kpsim
B Ilocrosinnom IlpeacraBure/ibCTBE, IPEACTAB/ACT CACAYIOLIUE JOKYMEHTDI:

- TM4HOE 3asBieHue Ha ums 3amecturens llpencenarens Cosera MunuctpoB Pecyonuku Kpbim —
[Tocrosinnoro IIpeacraBurens Pecny6muku Kpev npu [pesunente Poccuiickoiit denepannu (Ha KaXk bl
KoHnkypc oTnenpHo).

PeFI/ICTpaIlI/IH KaHAUIATOB OCYIIECTBJIACTCA TOJBKO IIPH HAJIUYHH IMOJHOI0 KOMIUICKTaA
AOKYMECHTOB.

VYcioBUsT TPOXOXKIEHUS TOCYyNAapCTBEHHOM TIpaxkaaHckod ciayxObl  Pecnybomuku  Kpbim
OTIpEeENSAIOTCA CIIy>)KEOHBIM KOHTPAaKTOM B coOoTBeTcTBUU ¢ DenepanbHbIM 3akoHOM oT 27.07.2004
Ne 79-®3 «O rocynapcTBeHHOU rpaxkaHckol ciryxoe Poccuiickoit deneparnumn», 3akoHamu Pecriy6nuku
Kpeim ot 29.05.2014 Ne 7-3PK «O rocynapcTBeHHOW TIpaxaaHckoi ciyxOe PecnyOmuku Kpbim»
u ot 05.06.2014 Ne 12-3PK «O neHeXHOM COAEp)KaHUU TOCYIAPCTBEHHBIX TI'PKJAHCKHX CITY>KaIIUX
PecriyOmuku Kpeim».

TPEBOBAHMS,
npeabsiBiisieMble K NPeTeHIeHTaM:

Ha BrkoYeHne B Kaapossiii peseps Ilocrossnnoro IlpeacraBurenbcrsa:
110 IJIABHOM rpyIie J0/LKHOCTEeH KATerOpHH «CIeHaJauCcThb):

- MO0 [JO0/KHOCTH TJIABHOIO COBeTHHMKa-3Kcmepra Ortaeja BHEIIHEIKOHOMUYECKHUX
U Me:RpernoHaabHbIX cBsa3eil [locTtossnHoro IlpeacraBureabcrBa:

1. Hamuume BeIcmiero oOpa3oBaHMs, HE HIKE YPOBHS CHEHHMATUTETa WM MarucTparypbl
[I0 HANpaBJICHUIO IIOJArOTOBKH, CHENMAIBHOCTU: «MEXIyHApOIHbIE OTHOLIEHUSN», «IKOHOMHKAY,
«OKOHOMHMKA U ympaBieHue», «l'ocymapcTBeHHOE M MYHUIUNAIBHOE yIpaBieHue», «Muposas
9KOHOMHMKa», «MeXIyHapoJHble SKOHOMHYECKHE OTHOWIEHUs», «MeHemxmenT», «fOpucnpyneHnus»
WIM WHOMY HAampaBiICHUIO MOJATOTOBKU (CHEIHAIBbHOCTH), IS KOTOPOrO 3aKOHOAATEIhCTBOM
00 oOpa3oBanun Poccuiickoii denepanu yCTaHOBJIEHO COOTBETCTBHE JaHHBIM HAIPABICHHIM
MOATOTOBKU (CIELMAIbHOCTAM), YKa3aHHBIM B MpeAbIAYLIEM IepeuHe NpodeccHil, crernuaibHOCTe!
Y HalpapJICHUH MOATOTOBKH C KBaJU(HUKAIMEH, COOTBETCTBYIOLIECH CIEIMATUCTY (MAarucTpy) co 3HaHUEM
MHOCTPAHHOTO A3BIKA.

2. Hannuue He MeHee JBYX JIET CTa)ka FOCYJapCTBEHHOM IpaXIaHCKOU CITy>KObI (TOCyJapCTBEHHOM
CITy>KOBbI MHBIX BUOB) UJIM CTa)ka paObOTHI 10 CIELUAIBHOCTH, HAIIPABJICHUIO MTOJITOTOBKH.
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3. [IpereHaeHT noKEH 00IaaaTh CIEAYIOMMMU 0a30BBIMU 3HAHUSMU U YMEHUSMU:

1) 3HaHME TOCYMapCTBEHHOTO s3bIKa Poccutickoit Deaepannn (PyCcCKOTO S3bIKA):

MPaBWIBHOE YyMOTPEOJICHHE TpaMMATHYECKUX U JIEKCHYECKHUX CPEACTB PYCCKOTO SI3BIKA
IIPU MOATOTOBKE IOKYMEHTOB;

YMEHHUE HCIIOJIb30BaTh MPU MOJATOTOBKE JOKYMEHTOB M CIIY»KEOHOW Mepernucke ACIOBOM CTUIIb
MUChMa;

YMEHHE HCIOIb30BaTh Pa3HOOOpPA3HBIC SI3BIKOBHIC CPEICTBA W TAaKTUKH PEUEBOTO OOIICHUS
VI pealin3alliy pa3inyHbIX IeJIei;

CcBOOOZHOE BIIaJICHUE, MCIOJIb30BAHUE CIIOBAPHOIO 3araca, HeoOXOJUMOro JUisl OCYLIECTBIICHUS
npodecCHoHABEHOM CITy)KeOHO! AeSITeTbHOCTH;

yMEHHE MPaBUILHO HHTEPIPETUPOBATH TEKCThI, OTHOCSIIUECS K MEXKIYHApPOJHOM, COIUAIbHO-
HSKOHOMHYECKOM U MPpaBoBOil chepam;

2) 3HaHWE OCHOB:

Koncturynuu Pocculickon @enepanuu;

®enepanbHoro 3akoHa ot 27 mas 2003 roga Ne 58-03 «O cucreMe rocyqapCcTBEHHOM CITyKObI
Poccuiickoit ®enepanuny;

®epnepanbHoro 3akoHa ot 27 uronst 2004 roma Ne 79-03 «O rocyaapCTBEHHOM Ipa)KIaHCKON
cityx0e Poccuiickoit @enepanumn»;

®enepanbHOro 3aKkoHa oT 25 gexadps 2008 roga Ne 273-03 «O npoTUBOACHCTBIHN KOPPYIIIIUNY;

Koncturynuu Pecy6mnuku Kpbim;

3akona PecriyOmuku Kpsim ot 29 mast 2014 roga Ne 5-3PK «O cucteme UCIIOIHUTEIBHBIX OPTaHOB
rocyaapcTBeHHoi Bnactu Pecriyomuku Kpbimy»;

3akona Pecniyonuku Kpeim ot 29 mas 2014 roga Ne 7-3PK «O rocynapcTBeHHO# TpakIaHCKOM
cityx0e PeciyOnuku Kpbim»;

3akona PecnyOnuku Kpbim ot 22 utons 2014 rona Ne 36-3PK «O npoTuBoaeiCTBHN KOPPYIIIUU
B PecryOnuke Kpeimy»;

JEIIONPOU3BOJICTBA, TOKYMEHTO000pOTa U pabOTHI CO CiIykeOHOI nHOopMaIHei;

3HAHUS U YMEHUS B 00J1aCTH WHODOPMAITMOHHO-KOMMYHHMKAITMOHHBIX TEXHOJIOTHIA;

3HaHUS B 00J1aCTHU IPOEKTHOM NEATENBHOCTH B CUCTEME TOCYIaPCTBEHHOTO YIIPaBJICHUS: OCHOBHOE
coJiepKaHuEe HOPMATUBHBIX MTPABOBBIX aKTOB.

4. YMeHus mpeTeHAeHTa JOKHBI BKII0YaTh B ce0sl ClieayoIune:

ba3oBeie ymMeHus:

YMEHHE MBICIIUTh CUCTEMHO (CTPaTeTUYECKH );

yYMEHHUE JJOCTUTaTh Pe3yjbTaTa;

KOMMYHUKATUBHBIE YMEHUS;

yMeHHe paboTaTh B CTPECCOBBIX CUTYyAIUSX;

YMEHHE COBEPILIEHCTBOBATH CBOU MPO(ECCHOHANBHBIN YPOBEHB;

yMEHHE Ha MPAKTUKE MPUMEHITh HEKOTOPHIE 3HAHUS U YMEHUS B MPOEKTHOM JESITEIIbHOCTH;

yMEHHeE MJIaHUPOBATh M PallOHATBHO UCTIONB30BaTh pabouee BpeMs;

YMEHHUE YIPABJISITh N3MECHEHHUSIMHU.

VYrnpaBneHyeckue yMeHus:

ymeHue dG(EKTHUBHO TUTAHMPOBATH W OPraHU30BBIBATH CBOIO padoOTy, CaMOCTOSTEIBHO
KOHTPOJIUPOBATH €€ BBINIOJHEHHUE;

yMEHHE OTIEPATUBHO PEATM30BbIBATh YIIPABICHUECKUE PEIICHNUS;

YMEHHE BECTH JI€JIOBBIE MEPETOBOPHI C MPEACTABUTEISIMU T'OCYAApPCTBEHHBIX OPraHOB, OPraHOB
MECTHOT'O CaMOYTIPABJICHHS ¥ OPTaHU3aIIN;

YMEHHE ONPEeNITh MOTHBAIIMN PAOOTHUKOB,;

cOOJTII01aTh ATUKY JIETOBOTO OOIICHHUS.

5. TlpereHaeHT nOODKEeH 00NIadaTh CIEAYIOIHUMU NPOPECCHOHATBHBIMU 3HAHHUSMH B cdepe
3akoHojJarenbeTBa Poccniickon denepanuu:

®enepanbHoro 3akoHa oT 4 sHBaps 1999 roma Ne 4-®3 «O koopauHanMM MEXAYHApOIHBIX
Y BHEIITHEOKOHOMUYECKHX CBs3el cyObekToB Poccuiickoit denepannmy;

®enepanbHoro 3akoHa ot 21 uronst 1993 rona Ne 5485-1 «O rocynapcTBeHHOH TailHE»;
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®enepasnibHOro 3akoHa oT 15 wmrona 1995 roma Ne 101-®3 «O mexayHapoOAHBIX 1OTOBOpPax
Poccuiickoit ®eneparuny;

®enepanbHOTO 3aKkoHa OT 6 OKTAOps 1999 roga Ne 184-03 «O06 00X NpUHIKIAX OpraHU3ALUN
3aKOHOAATENbHBIX (IPEICTABUTENIbHBIX) U HCIOJHUTEIBHBIX OpPraHOB TOCYJAapCTBEHHOM BIAcTH
cyobektoB Poccuiickoii @enepanuu» (B 4acTH CTPYKTYpPhl 3aKOHOJATENBHBIX (IIPEICTABUTEIbHBIX)
Y UCTIOJTHUTENILHBIX OPraHOB T'OCYIapCTBEHHOM BiiacTu cyObekToB Poccuiickoit denepannn);

@enepanbHoro 3akoHa ot § aekabpst 2003 roma Ne 164-03 «O6 ocHOBax TOCYZapCTBEHHOTO
peryaupoBaHusl BHEIIHETOPTOBOM 1€ATEIbHOCTIY;

®depnepanbHoro 3akoHa ot 2 masg 2006 roga Ne 59-D3 «O mopsiake paccMOTpeHUs OOparieHui
rpaxxaad Pocculickoit @enepanyny;

®enepanbHoro 3akona ot 27 utoiist 2006 roga Ne 152-D3 «O nepcoHaIbHBIX JaHHBIXY;

DenepanbHOTo 3aK0oHa 0T 25 nexadpst 2008 roga Ne 273-D3 «O npoTUBOACHCTBUN KOPPYIILINY;

®depnepanbHoro 3akoHa oT 9 deBpans 2009 roga Ne 8-D3 «O06 obecnieueHnu J0cTyIa K nHGOpMaIuu
0 JESATEIbHOCTH FOCYAAPCTBEHHBIX OPIaHOB M OPraHOB MECTHOT'O CAMOYIPABICHUS;

®depnepanbHoro 3akona or 3 nmekabps 2012 roma Ne 230-d3 «O KOHTpoJIE 3a COOTBETCTBHEM
Pacxo/10B JIMII, 3aMELIAI0LINX FOCYIapCTBEHHbIE JOJKHOCTH, U MHBIX JIUI] KX JOX0JaM»;

®enepanpHoro 3akoHa ot 7 Mas 2013 roma Ne 79-®3 «O 3ampere OTAEIbHBIM KaTErOpUSIM
JUL] OTKpbIBaTh U MMETh cueTa (BKJIaAbl), XpaHUTh HAJIWYHbIC JEHEKHBIE CPEICTBA U LIEHHOCTH
B MHOCTPaHHBIX 0aHKaX, PacIoJIOKEHHBIX 3a Ipenenamu Tepputopun Poccuiickoit @eneparnuu, BIajeTh
U (UJI1) MOJIb30BaThCSI HHOCTPAHHBIMU (DMHAHCOBBIMU HHCTPYMEHTAMI;

VYka3a [Ipesunenra Poccuiickoit @eneparuu ot 12 aBrycra 2002 roma Ne 885 «O06 yTBepKIeHUH
OOIIMX MPUHIMTIOB CITYK€OHOTO TIOBEACHHUS TOCYAAPCTBEHHBIX CITYKAIIUX»;

Vkaza Ilpesunenra Poccuiickoii ®Penepanuu ot 2 wuronas 2005 roma Ne 723 «Bompocsl
B3aMMOJICHCTBHS U KOOPJMHALIMY JIEITEILHOCTH OPraHOB HCIIOJHUTEIBHOM BllacTh cyObekTa Poccuiickoit
denepavy ¥ TEPPUTOPHATBHBIX OPraHOB (heepaabHbIX OPraHOB UCIIOTHUTENBHOM BIACTHY,

Vkaza [Ipesunenra Poccuiickoit @enepanuu ot 6 centsiops 2008 roga Ne 1315 «O HEKOTOPBIX
BOIPOCaX rOCyAapCTBEHHOTO YIPaBIEHUS B 00IaCTH MEXTyHAPOIHOTO COTPYTHUYECTBAY;

Vka3za [Ipesunenta Poccuiickoit denepanuu ot 7 Mast 2012 roga Ne 605 «O mepax 1o peanuzanuu
BHEILHEINOJIUTUYECKOT0 Kypca Poccuiickon denepanun»;

Vkaza Ilpesunenra Poccuiickoit ®enepanuu ot 20 ampens 2014 roma Ne 259 «O Konuenmuu
rocyaapcTBeHHoi noiautuku Poceuniickoit denepanyu B cepe coaeicTBUS MEXKIYHAPOIHOMY PA3BUTHION;

Vka3a [pesunenta Poccuiickoit @enepanuu ot 30 HosiOpst 2016 roga Ne 640 «O06 yTBep)aeHUU
Konuenuuu BHemHe# nonutuku Poccuiickoit denepanum»;

I'OCT P 7.0.97-2016;

[ToctranoBnenus: IlpaBurensctBa Poccuiickoir ®enepauuu ot 24 wurons 2000 roma Ne 552
«O6 yrBepxaeHuu I[lpaBun TOCyHapCTBEHHOM pErHUCTPAllMM  COTJIAIEHWH 00 OCYIIECTBICHUU
MEXIYHAPOAHBIX U BHEIIHEAKOHOMUUYECKHUX CBSI3€U, 3aKIIOUYEHHBIX OPraHaMM rOCYIapCTBEHHOW BIIACTU
cyowsekToB Poccuiickoit denepanuny;

[TocranoBnenust IIpaBurensctBa Poccuiickoit @enepanun ot 15 ampens 2014 roma Ne 325-10
«O06 yTBepxkAeHUU ToCyAapcTBeHHOW mporpammbl Poccuiickoit ®denepanuu «BHemHenoauTH4eckas
NEeSATEIbHOCTBY,

Pekomenmanmii o0 coctaBe KBaIM(PHUKAIMOHHBIX TpPEOOBAHUN KOMIIBIOTEPHOM TI'PaMOTHOCTH,
HEOOXOMUMBIX JJii HWCIOJHEHUS JODKHOCTHBIX O0sS3aHHOCTEH (enepanbHbBIMH TOCYIapCTBEHHBIMU
IPaXJIaHCKUMH  CIY’KalllUMH, YTBEPKICHHBIMH MPOTOKOJIOM 3a0YHOTO TOJIOCOBAHMSI  UJIEHOB
[TpaBUTENTHCTBEHHOW KOMHUCCHHU TIO HCIOJB30BAHUI0 WH(OPMAIMOHHBIX TEXHOJOTHUH NS YIy4lIeHUS
KauecTBa JKU3HH U yCIOBUH BEJICHUS MPENNPUHUMATEIbCKOM ku3HU oT 18 nexadps 2017 roga Ne 3.

6. Mubie mpodeccnoHanbHble 3HAHMSI IPETEHICHTA TOJDKHBI BKITIOYATh:

1) OCHOBBI MEXAYHAaPOIHBIX OTHOILIEHUH 1 MEXIYHAPOIHOTO [IpaBa;

2) NoHsTHE: MEXAYHAapOoAHbIN noroBop Poccuiickoit deaepanuu 1 NOPsIOK UX 3aKIIOUEHUS;

3) Bumel  BeIpakeHHs  coryacus  Poccuiickoit  @epepanmuu Ha  00s3aTENbHOCTD
JUISL HE€ MEXTyHApOIHOTO 10T0BOPA;

4) MeXIyHapoAHBbIH M HAIMOHAJIBHBIA OMBIT PA3BUTHUS MEXAYHAPOAHOTO TyYMaHUTAPHOTO
COTPYIHUYECTBA IO JIMHUU CyOBekTOB Poccuiickoit denepanuu (peruoHOB) M TOPOAOB-IIOOPATUMOB
HOPMBI U MTpaBUIIa OPUIMAIEHOTO MPOTOKOJIA U ATUKETA,
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5) mOpAI0K OCYIIECTBICHUS AUIIIIOMAaTHYECKON U CITyKEOHON TIepEeCKH;

6) 3HaHME HE MEHEE OJHOIO0 MHOCTPAHHOIO fA3bIKa (MPEANOYTUTENBHO AHIJIMICKOI0) HE HIDKE
ypoBast Upper-Intermediate;

7) TOpsIOK MOJATOTOBKM M IPOBENEHMS IPABOBOM 3KCIEPTU3bI IPOEKTOB MEXIyHAPOIHbBIX
JIOTOBOPOB, MEXJAYHapOJHO-IIPAaBOBBIX JIOKYMEHTOB, 3aKOHOAATEIbHBIX M HOPMATHBHBIX AaKTOB
Poccuiickoit denepaiuu;

8) 3HaHUE crielnaIbHON IOPUANYECKON TEPMUHOIIOTUH, B TOM YHCIIE HA MHOCTPAHHBIX A3bIKaX;

9) ycTpoiicTBO, CTPYKTYpA, crieln(prKa BHEIIHEH TOPTOBIIHU;

10) monsTHE YCTpPOMCTBAa M NPHUHLUIIOB TOCYAAPCTBEHHOIO PETyJIUpPOBaHMs BHELIHETOPIOBOM
JESITENIbHOCTH;

11) mpakTUKKU IPUMEHEHUS 3aKOHO/ATEIbCTBA B 00JIACTH BHEIIIHEH TOPrOBIIHY;

12) moHATHE OCHOBHBIX M COBPEMEHHBIX TEXHOJOTHH, METOJOB M HHCTPYMEHTOB pPaOOTHI,
IPUMEHSEMbIX B 00JaCTH BHELIHEH TOProBiM, BKJIIOYass CHENU(UKY, CBA3aHHYIO C OTpacisiMu
MIPOMBIIIJICHHOCTH;

13) cutyanus M MOJNOXKEHUE Jed B O00JIACTH peryjJupoBaHMsl BHELIHEW TOPIOBIM, OCHOBHBIX
TEHJCHIMI U NepCreKTUB (KaK Ha ypOBHE TOCYIapCTBa, TaK U B MEKTyHAPOJIHOM aCIIEKTE);

14) nopsaok paboTel ¢ MH(OpMaIUEe OrpaHUYEHHOr0 JOCTYIIA, PEXKUMHBIX TPeOOBAHUH;

15) ocHOBHBIE HamNpaBJIEHUS COBEPIIEHCTBOBAHUS TOCYIapCTBEHHOI'O YIIPaBJICHHUS,

16) noHATHE U IPU3HAKU T'OCYJAPCTBA;

17) nonsiTUe, 1M, 3JIEMEHTHI TOCYJapPCTBEHHOTO YIIPABIICHUS;

18) ocHOBHBIE MOZETH U KOHLIETILIUN FOCY1apCTBEHHOMN CITyKOBI;

19) npoOsembl U IEPCHEKTUBbI Pa3BUTUSI TOCYAAPCTBEHHON CITYKOBbI;

20) onbIT peOpMHUPOBAHUS TOCYAAPCTBEHHOM Ci1y>x0bI B Poccuiickoit denepariuu;

21) TeXHOJIOTUY YIIPaBJICHHUS 110 LIETISAM U YIIPaBJICHUS IO pe3yJibTaTaMm;

22) noHsTHE KOPPYILMHU, IPUYNHBI €€ BOSHUKHOBEHUS U IOCIIEACTBUSA;

23) OCHOBHbIE HalPaBJIEHUS OJUTUKHU TOCY1apCcTBa B cepe NPOTUBOACHCTBUS KOPPYIILIUY;

24) Mepsl 110 po(UIaAKTUKE U TPOTUBOACHCTBUIO KOPPYNILIUU HA TPAKJAaHCKOHN CITy»KOe€;

25) nepenoBoil 3apyOeKHbII OIBIT IPOTUBOAECUCTBUS KOPPYIIIMH Ha TPaXXIaHCKOH CITykKO0e;

26) cucrtembl, MeTOAbl U (OPMBI MaTEPUATBHOIO M HEMAaTepPHAJIBHOIO CTUMYJIHPOBAHMS
IPaX/IaHCKHUX CIIyKallUX;

27) OCHOBBI ICUXOJIOTUH U COLMOJIOTHH TPYAA;

28) nopsiiok obecredeHnsi COXpaHHOCTU U TOCYJapCTBEHHOTO Y4YeTa JJOKYMEHTOB;

29) 0CHOBBI JOKYMEHTAIMOHHOTO 00ECTIeYeHHs yIIpaBIECHUS;

30) mopsI0K COCTaBJICHUS TIAHOBO-OTYETHON JJOKYMEHTAITUY;

31) ocHOBBI HHPOPMALTMOHHON OE30MACHOCTH U 3aIUTHl MHPOPMALIUH, BKIIOYAs:

- MOPSAJIOK paboTHI cOo ciykeOHOM HH(popManueH, ciyxkeOHoW HH(popMalueld OrpaHUYeHHOIO
pacripocTpaHeHHs 1 HHPOpMaIUel ¢ OrpaHUYUTEIbHOM MOMETKOM «UIsl C1yKeOHOTr0 OJIb30BAHUSY;

- Mepbl 1o obecriedyeHHio Oe30MmacHOCTH MHGOpPMAlUU MPU HCHOIb30BAaHUU OOIECHCTEMHOIO
U MIPUKJIaTHOTO IPOTrpaMMHOT0 o0ecrieueHus, TpeOOBaHMs K HaJIe)KHOCTH MapoJiei;

- IOPSA0K pabOTHI CO CIYKEOHOM DIIEKTPOHHOM MOYTOM, a TAK)KE MTPaBUiIa UCTIOIB30BAHUS JIMYHON
AJIEKTPOHHOMN TOYTHI, CIY>KO «MTHOBEHHBIX» COOOIIEHUIH M COLMAIBHBIX CETed, B TOM YHCJIE B YaCTH
HAINYHS JIOTIOJTHUTENIFHBIX PUCKOB W yrpo3, BOZHUKAIOMIMX TPU HWCIOIH30BAHWU JIMYHBIX YYETHBIX
3amuceil Ha cIyKeOHBIX CPEICTBAX BBIUUCIUTENLHOW TEXHUKU (KOMIIBIOTEpax);

- OCHOBHbIE€ TPU3HAKU DJIEKTPOHHBIX COOOIIEHUHM, COJEpkKAIIUX BPEIOHOCHBIE BIIOKEHUS
WIA CCBUIKM Ha BPEJIOHOCHBIE CAalThl B MH()OPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHON cetn «MHTepHeT»,
BKJIIOUYasi «(UIIMHIOBBIE)» MUChMa U CIIAM-PAcChUIKH, YMEHUE KOPPEKTHO U CBOEBPEMEHHO pearupoBaTh
Ha MOJIy4YeHHe TaKuX IEKTPOHHBIX COOOICHUIA;

- TpeOoBaHUs TIO O00ECTeUeHUI0 0€30MacHOCTH MH(OpPMAIMA TPHU HCIOJIBb30BAaHUU YIAICHHOTO
J0CTyna K HHGOPMALMOHHBIM pecypcaM TOCYJapCTBEHHOTO OpraHa ¢ IOMOIIbI0 HH(OPMAIMOHHO-
TEJIEeKOMMYHUKAIIMOHHBIX ceTell oOlIero mojb30BaHUs (BKIOYas ceThb «VIHTEepHET»), B TOM uHCIe
C UCTIOJIb30BaHUEM MOOMIIBHBIX YCTPOUCTB;

- IpaBWIa U OTPAaHUYECHMs IOJKIIOUYEHHUS BHEIIHUX YCTPOMCTB ((IIAII-HAKOIMUTEIH, BHEIIHHUE
KECTKHUE TUCKH), B 0COOEHHOCTH OOOpYIOBAHHBIX MpHUEMO-TIEpearoNeil annaparypoil (MoOUIbHBIE
TenedOHBI, INTAHIIEThI, MOJAEMBI) K CITY>KEOHBIM CPEJICTBAM BBIYUCIUTEILHON TEXHUKHU (KOMIBIOTEpaM);



32) OCHOBHBIE TIOJIOKEHUS 3aKOHOIATENBLCTBA O TIEPCOHATBHBIX JAHHBIX, BKJIIOYAs:

- IOHATHE MEPCOHATBHBIX JaHHBIX, IPUHIUIIBI U YCIOBUA UX 00pabOTKH;

- Mepbl MO0 O00ecrne4YeHn0 Oe30MacCHOCTH TNEepPCOHANBHBIX JaHHBIX MpH HX 00paboTke
B MH(OPMALIMOHHBIX CHCTEMAX;

33) obmue mpuHIUIBI GYHKITMOHUPOBAHUS CUCTEMBI JIEKTPOHHOTO IOKYMEHTO000pOTa, BKIIIOYAs
nepeyeHb 00s13aTeNIbHBIX CBEIEHUI O TOKYMEHTaX, UCIOJIb3yEMbIX B LIEJISAX yueTa U MOUCKA JOKYMEHTOB
B CHCTEMax 3JIEKTPOHHOTO IOKyMEHTO000pOTa;

34) ocHOBHBIE MOJIOKEHUS 3aKOHOIaTEIbCTBA 00 AMEKTPOHHON MOMUCH, BKITIOYAS:

- IOHSTHE U BUJIBI ATIEKTPOHHBIX MOIHUCEIH;

- YCIIOBUSL NpPHU3HAHMS DJIEKTPOHHBIX JIOKYMEHTOB, IOJIMCAHHBIX 3JEKTPOHHOM IOANUCHIO,
PaBHO3HAYHBIMU JTIOKYMEHTaM Ha OyMa)KHOM HOCHTEJIE, MOAMUCAHHBIM COOCTBEHHOPYYHON MOIMHUCHIO;

35) ocHOBHBIE 3HAHUS U YMEHUS 110 IPUMEHEHUIO IIEPCOHATIBLHOTO KOMIIBIOTEPA:

- yYMEHHE ONEpPaTUBHO OCYIIECTBISATh IOUCK HEoO0XoAMMOW HHGOpMAIMH, B TOM 4YHCIIE
C UCIIOJIb30BaHUEM HH(POPMAITMOHHO-TEIEKOMMYHHUKAIIMOHHOHN ceTn «IHTepHeTY;

- yMeHHe paboTaTh CO CIIPAaBOYHBIMU HOPMATUBHO-TIPABOBBIMU 0a3aMH, a TaKKe roCyAapCTBEHHON
cucreMoid mpaBoBoi wuH(popManun «OGUIMATBHBIA WHTEPHET-MIOPTAl MPAaBOBOW  HMH(MOpMAIHN»
(pravo.gov.ru);

- YMEHHE CO3/1aBaTh, OTIPABIIATH U MOJIY4YaTh JIEKTPOHHBIE COOOILIEHUS C TOMOUIBIO CITYKEOHOM
ANEKTPOHHON MOYTHI WIIK MHBIX BEJIOMCTBEHHBIX CUCTEM OOMEHA AJEKTPOHHBIMU COOOIIEHUSMU, BKIIIOYast
paboTy C BIOXKCHUSIMU;

- yMeHHe paboTaTh ¢ TEKCTOBBIMU JOKYMEHTaMH, AIEKTPOHHBIMU TaOIUIIAMH U TIPE3CHTALUIMU,
BKJIIOYAsl UX CO3JaHUE, PelaKTUPOBaHUE U (HOPMATUPOBAHUE, COXPAHEHHUE U 11€YaTh;

- yMeH#e paboTaTh ¢ OOIUMU CETEBBIMU pecypcaMu (CETEBBIMHU JIUCKAMHU, MTAITKAMU).

7. IlpereHaeHT MOJIKEH 00JIaaTh CISAYIONTUMHI MPOPECCHOHATBHBIMU YMCHUSIMU:

COCTaBIISITh JIETIOBBIC TUCHMA;

3¢ PEKTUBHO U MOCIIEI0BATEIHHO OPraHU30BBIBATH PA0OTY MO B3aMMOCBSI3SM C JPYTUMHU OpTaHaMH;

IPOBOJUTH IKCIEPTU3Y MPOEKTOB 3aKOHOIATEIBHBIX 1 HOPMATHUBHBIX ITPABOBBIX aKTOB Ha MPEIMET
UX COOTBETCTBUA 00s13aTenbeTBaM Poccuiickoit denepanyiv o MeXyHapoIHOMY IIPaBY;

pedepupoBarh MHPOPMALMOHHBIE MaTepHaibl SKOHOMUYECKOIO M (MHAHCOBOIO XapakTepa,
B TOM YHCJI€ HA HHOCTPAHHOM SI3bIKE;

BJIAJICTh KOMIIBIOTEPHOM M JpYrodl OpITEXHUKOH, a Takke HEOOXOTUMBIM MPOTrpaMMHBIM
o0OecIieueHuEM;

IPOBOJUTh AHAJIUTUYECKYI0 pabOTy M NPEACTaBIATh Pe3yJIbTaThl aHATUTHYECKOW 00paboTKH
nH(popMaLuu;

paboTaTh B YCIOBUSX C)KAaThIX BPDEMEHHBIX PAMOK.

8. IlpeTeHneHT NOMKEH 001a/1aTh CIeIYIOIUMHI (QYHKIIMOHATBHBIMA 3HAHUSIMH .

HOPM JIETIOBOTO OOIIEHUS;

OCHOB JMIJIOMaTHYECKOT0 3TUKETA;

¢dopM 1 MeTO10B pabOTHI C MPUMEHEHHEM aBTOMAaTHU3UPOBAHHBIX CPEACTB YIIPaBIICHUS,

nopsiika paboThI CO CITy)KeOHOM MHPOpMAIIHEHH;

IpaBUJI 10 OXpaHe Tpy/aa.

9. IlpeTeHaeHT NOKEH 00J1a1aTh CISAYIOIUMI (PYHKIIMOHATHHBIMA YMEHUSMHU

OpPraHU30BBIBATH M BECTH KOH(EPEHIINH, CUMIIO3UYMbI, CEMHHAPHI, JIEJIOBbIE BCTPEUH;

OpPraHU3aIMOHHO-TIPOTOKOJIBHOTO O0ECIeueHus! EPErOBOPOB C MPEICTABUTEISIMI HWHOCTPAHHBIX
rOCyJJapCcTB, KOMIAHUN U MEXIyHAPOIHBIX OpraHU3alui;

BECTH MEPEroBOpHl U MEPENUCKy ¢ 3apyOeXHBIMU MapTHEpPaMH, B TOM 4YHCII€ Ha WHOCTPAHHOM
A3BIKE;

MOJIb30BAaThC KOMIBIOTEpHBIMU mporpammamu Word, Excel, mHbopManmoHHO-TOUCKOBBIMU
CHCTEMaMH;

paboTaTh ¢ HH()OPMALIMOHHO-KOMMYHHKAIIMOHHOM ceThio «HTepHeTY;

OIIEpaTUBHO PEAJIN30BbIBAThH YIIPABICHUYECKUE PELICHUS;

BBICOKON pab0TOCIIOCOOHOCTHIO, B TOM UHCIIE B YCIOBUSX OTPAaHMUYEHHOTO BPEMEHHU HMCIIOIHEHUS
Y U3MEHEHUS COJIepKaHuUs IIOCTAaBICHHOMN 3aJauH.



- M0 JOJKHOCTH IJIABHOI0 COBEeTHHKa-dKcmepra Otaena mo CBA3AM ¢ NMOJMTHYECKHMH,
odmecreeHHbIMH opranuzanuavu 1 CMMU Ilocrosinnoro IlpeacraBurenbcTBa:

1. Hanuuwme BbIcmiero oOpa3oBaHUs, HE HMWKE YPOBHS CIELUAINTETa WIM MarucTpaTypsl
10 HANpaBJIECHUSIM MOATOTOBKH, CIIEHUANBHOCTAM: «['0CyAapCTBEHHOE U MYHHUIMIIAJILHOE YIPABICHUEY,
«Kypnanuctukay, «Mcropus», «M3narensckoe aeno», «MexayHapoJHble OTHOLIEHUN, « MEeHEeIKMEHTY,
«Ilemarormueckoe oOpazoBanue», «l[lomuronorus», «Commonorus», «IKOHOMHKA», «IDKOHOMHUKA
u ynpasineHue», «lOpucnpyneHuus» WIM HHOMY HANpPaBICHUIO TOATOTOBKU (CHEIHAIBHOCTH),
U1 KOTOPOTO 3aKOHOAATEILCTBOM 00 00pa3oBanum Poccuiickoit dexepanyy ycTaHOBIECHO COOTBETCTBHUE
JAHHBIM HAIIPaBJIECHHUSIM ITOATOTOBKH (CIIEUAIBHOCTSM), YKa3aHHBIM B IIPEIbIIYIIEM IIepeuHe Ipodeccui,
CIELMANBHOCTEH W HampaBIeHUI TOATOTOBKM C KBaTU(HUKAIMEH, COOTBETCTBYIOIIEH CIELUATUCTY
(MarucTpy) co 3HaHHEM MHOCTPAHHOTO SI3BIKA.

2. Hannuue He MeHee ABYX JIET CTa)ka rocyAapCTBEHHOM I'paX/1aHCKOM CITyKObI (TOCyJapCTBEHHOMN
CIIy>KOBbI MHBIX BUIOB) UJIM CTa)ka pabOThI IO CIELUAIBHOCTH, HAIIPABJICHUIO [TOJITOTOBKH.

3. IlperenneHT MOMKEH 00JIaAaTh CISAYIONMMA 0a30BBIMU 3HAHUSMH U YMEHHSIMH:

1) 3HaHMe rocyJapcTBEHHOTO sA3blka Poccuiickoii denepanuu (pyccKoro si3bIka):

IPaBWIbHOE YNOTPEeOJIEHUE TIpPaMMATUYECKUX U JIEKCHYECKHX CPEACTB PYCCKOTO s3bIKa
IIPYU OATOTOBKE JOKYMEHTOB;

YMEHHE MCIIONb30BaTh MPU MOJATOTOBKE JOKYMEHTOB U CIIy)KEOHOM Mepenucke AeN0BOW CTUIb
IIMChMa;

YMEHHE UCIOJIB30BaTh PAa3HOOOpPA3HbIE SI3BIKOBBIE CPEJICTBA M TAaKTHKH PEYEBOTO OOIICHUS
IUIS pealn3alliy Pa3IMYHBIX LEJIEH;

CBOOOJHOE BIJIaJIEHUE, UCIIOJIb30BAHNUE CIIOBAPHOIO 3amaca, HeoOXOJUMOro JUisl OCYLIECTBIICHUS
poeCCUOHATILHOM CITYKEOHOM NesITeIbHOCTH;

YMEHHE MPaBUIBLHO MHTEPIPETUPOBATH TEKCTbI, OTHOCSIIUECS K MEXIyHapOJHOH, COLUAIbHO-
HKOHOMHYECKON U MpaBoBoil chepam;

2) 3HaHUE OCHOB:

Koncturynuu Poccuiickoii @enepanmu;

®enepanbHoro 3akoHa ot 27 mas 2003 roga Ne 58-®3 «O cucreme rocyaapCcTBEHHOM CiryKObI
Poccuiickoit ®enepanumny;

@enepanpaoro 3akoHa oT 27 uionst 2004 roma Ne 79-03 «O rocynapCTBEHHOH TpaskIaHCKON
ciyx0e Poccuiickoit @eneparum;

®depnepanbHoro 3axkoHa ot 25 nexabps 2008 roga Ne 273-03 «O mpoTUBOICHCTBUN KOPPYIIITUNY;

Koncturynuu Pecy6nuku Kpbim;

3akona Pecrry6muku Kpeim ot 29 mast 2014 roga Ne 5-3PK «O cucreme UCTIONMHUTEIBHBIX OPTaHOB
rocynapctBeHHoOU Biaactu Pecriyonuku Kpbimy»;

3akona PecriyOnuku Kpbim ot 29 mas 2014 roga Ne 7-3PK «O rocynapcTBEHHOM TpaskIaHCKON
ciyx0e PecniyOnuku Kpbim»;

3akona Pecny6nuku Kpbim ot 22 utonst 2014 rona Ne 36-3PK «O npoTHBOAEHCTBUU KOPPYNLIUU
B Pecrrybnuke Kpbim»;

JIeNIOTIPOU3BOJICTBA, TOKYMEHTO000pOoTa M paboThI cO iy )eOHOW HHpOopMaLnei;

3HAHUA U YMEHHUS B 00J1aCTH HH()OPMALIMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTHIA;

3HaHUS B 00J1aCTH MPOEKTHON EATEIILHOCTH B CUCTEME I'OCYIapCTBEHHOTO YIIPABICHHS: OCHOBHOE
coJiep>KaHue HOPMAaTUBHBIX MPABOBBIX aKTOB.

4. YMeHus npeTeH IeHTa JOJDKHBI BKIII0YATh B ce0sl CleayIOIIue:

ba3oBeie ymMeHus:

YMEHHE MBICIIUTh CUCTEMHO (CTPaTETUYECKH );

YMEHHE TOCTUTaTh Pe3yibTara;

KOMMYHHMKATHUBHBIE YMEHUSI,;

yMEHHUE paboTaTh B CTPECCOBBIX CUTYALUsAX;

YMEHHUE COBEPLICHCTBOBATH CBOM MPO(eCCHOHATBHBINA YPOBEHB;

YMEHHE Ha IPAKTUKE IIPUMEHATh HEKOTOPBIE 3HAHUSA U YMEHUS B IPOCKTHOW JIEATCIBHOCTH;

yYMEHHUE IIaHUPOBATh M PallMOHAIBLHO MCIIONIb30BaTh pabouee Bpems;



YMEHHE YIPABIISATH U3MEHEHUSIMU.

YnpaBneHYeCcKre yMEHUS:

yMeHue 3(ppeKTUBHO MIaHUPOBATh U OPTaHU30BBIBATH PAOOTY, KOHTPOIMPOBATH €€ BHIIOJIHEHHE;

YMEHHUE ONEPaTUBHO PEATN30BbIBATh YIIPABICHUYECKUE PEIICHUS;

YMEHHE BECTU JIEJIOBBIE IEPETOBOPHI C MPEACTABUTEISAMU T'OCYJIAPCTBEHHBIX OPraHOB, OPraHOB
MECTHOT'O CaMOYIPAaBJICHUs U OpraHu3aluii;

cOOIOaTh ATUKY JIEJIOBOTO OOIICHMSI.

5. IlperenneHT nomkeH oOnagaTh CIEAYIOIIMMHU IPO(EeCcCHOHAIbHBIMU 3HaHUSMH B cdepe
3akoHojarenbeTBa Poccuiickoit denepanuu:

®enepasibHOrO 3aKk0Ha oT 15 aBrycra 1996 roma Ne 114-®3 «O nopsinke Bbie3na u3 Poccuiickoit
®enepanuu 1 Bbe3aa B Poccuiickyro deaeparuioy;

OenepanpHoro 3akoHa ot 30 mapra 1998 roma Ne 54-D3 «O parudukanuu KoHBeHIInu 0 3amuTe
IIPaB YeJIOBEKA U OCHOBHBIX cBOOOJ U IIpOTOKOIOB K HEl»;

@®enepanibHoro 3akoHa Poccuiickoit ®epepauun or 24 mas 1999 roma Ne 99-@3
«O rocynapctBeHHON mnonutuke Poccuiickoir @enepanuy B OTHOLIEHMHM COOTEYECTBEHHUKOB
3a pyoekom»;

®denepanbHOro 3akoHa oT 6 okTsI0ps 1999 roma Ne 184-D3 «O06 00mMMX MPUHIKUIIAX OPTaHU3AIUN
3aKOHOAATENbHBIX (IPEICTAaBUTENIbHBIX) U MCIOJHUTEIBHBIX OpPraHOB TIOCYJapCTBEHHOH BJIAacTH
cyobektoB Poccuiickoit @Denepanum» (B 4acTH CTPYKTYpbl 3aKOHOJATENIBHBIX (IIPEICTABUTEIbHBIX)
Y UCTIOJTHUTEJIbHBIX OPraHOB I'OCY1apCTBEHHOM BiacTu cyObekToB Poccuiickoit denepaunn);

®enepanbHoro 3akoHa Poccuiickoit @eaeparuu ot 31 mag 2002 roga Ne 62-D3 «O rpaxaaHcTBe
Poccuiickoit ®enepanumny;

®enepanbHoro 3akoHa ot 2 mas 2006 roma Ne 59-@3 «O mopsiake paccMOTpeHUs: oOpaleHui
rpaxxaad Pocculickon @enepannny;

®enepanbHoro 3akoHa ot 27 utoiist 2006 roga Ne 152-D3 «O nepcoHaIbHBIX JaHHBIXY;

®enepanibHOro 3aKk0Ha oT 25 nexadps 2008 roga Ne 273-03 «O npoTUBOACHCTBUN KOPPYIILIUNY;

®enepanbHoro 3akoHa ot 9 pespais 2009 roga Ne §-03 «O06 obecnieueHnH 10cTyna K ”HPOpMaLUU
0 JIeSITeIbHOCTH TOCYAapCTBEHHBIX OPTaHOB M OPraHOB MECTHOT'O CAMOYTPABICHUS;

®enepanbHoro 3akoHa ot 3 gexabps 2012 roma Ne 230-d3 «O KOHTpoje 3a COOTBETCTBUEM
Pacxo/10B JIMII, 3aMELIAI0LINX FOCYAapCTBEHHBIE JOKHOCTH, U MHBIX JIUI UX JOXO0JaM»;

®enepanbHoro 3akoHa oT 7 mag 2013 roga Ne 79-®3 «O 3anpere OTIENbHBIM KaTErOpUAM JIMIL
OTKpbIBaTh U UMETh CUETa (BKJIAJIbl), XPAaHUTh HAIMYHBIE IEHEKHBIE CPEICTBA U LIEHHOCTH B MHOCTPAHHBIX
0aHKax, pacloJIOKeHHBIX 3a npenenamu  tepputopun  Poccuiickoit  deneparnuu, BiaaeTh
U (UJI1) MOJb30BaThCSl HHOCTPAHHBIMU (DMHAHCOBBIMU HHCTPYMEHTAMI;

Vxkaza [Ipesunenta Poccuiickoit ®enepanuu ot 12 aBrycra 2002 roga Ne 885 «O06 yTBepkaeHuu
OOIIMX MPUHIIMIIOB CIIY>KEOHOTO MOBEAECHMSI TOCYAAPCTBEHHBIX CITYKAIIUX);

Vkasza IIpesupenra Poccuiickoit @Penepaumu ot 2 wurons 2005 roma Ne 723 «Bompocsl
B3aMMOJICHCTBUS U KOOPJUHAIIMH JESTEIIbHOCTH OpPraHOB UCIIOJHUTENIBHON BilacTu cyObekTa Poccuiickoit
denepanii 1 TEPPUTOPHATIBHBIX OPraHOB (eiepaJIbHBIX OPraHOB HUCIIOTHUTEIHHOMN BIACTHY;

Vkaza Ilpesunenta Poccutickoit @enepanuu ot 6 centsops 2008 roga Ne 1315 «O HekoTOpBIX
BOIPOCAX roCyIapCTBEHHOTO YIIPABIEHHs B 007aCTH MEXTyHAPOTHOTO COTPYAHUYECTBAY;

Vka3a [Ipesunenrta Poccuiickoit @eneparuu ot 7 mast 2012 roma Ne 605 «O Mepax no peamsanuu
BHEILHEIIOJIUTUYECKOT0 Kypca Poccuiickon @enepannn»;

Vkaza Ilpesunenra Poccuiickoii @enepannu ot 14 centsops 2012 r. Ne 1289 «O peanuzarumn
I'ocynapcTBeHHOM mporpaMMbl IO OKa3aHUIO COJEHCTBUS T0OPOBOJILHOMY MepecesieHHio B Poccuiickyro
denepalvio COOTEYECTBEHHUKOB, MPOKUBAOIINX 32 PyOeKOM»;

Vka3za Ilpesunenra Poccuiickoit ®enepanuu ot 20 anpens 2014 roga Ne 259 «O Konuenmuun
rocyaapcTBeHHOM monutuku Poccutickoit deneparuu B chepe conecTBUS MEKyHAPOTHOMY PA3BUTHION;

Vkasza Ilpesunenta Poccuiickoii ®enepanuu ot 21 ampens 2014 roma Ne 268 «O wmepax
M0 peabMINTali apMSIHCKOr0, OOJITrapcKoro, rpeueckoro, KphIMCKO-TaTapCKOI0 U HEMEIKOTO HapooB
U TOCYJIapCTBEHHOM MOJIEPKKE UX BO3POKACHUS U PA3BUTHUAY;

[ToctanoBnenus [lpaBurensctBa Poccuiickoit deaepanmu ot 15 ampens 2014 roma Ne 325-10
(ITopmporpammbel 3 «OcymiecTBiICHUE ESITEIBHOCTH B cdepax MeEKIyHAPOJHOTO T'yMaHHTapHOTO
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COTPYAHHYECTBA U COAEHCTBUS MEKIYHAPOAHOMY Pa3BUTHIO» ITOCYAAPCTBEHHOU IIporpamMmsl Poccuiickon
@enepanyn «BHEIIHENONUTHYECKAS AEATEIBHOCTDY);

Vxkaza IIpesunenta Poccuiickoit @enepanuu ot 30 HostOpst 2016 roga Ne 640 «OO6 yTBep)aeHUU
Konnenuuu BHemnen nonutrku Poccuiickoit @eaepaumy;

Pesomonuii I'enepanproii Accam6ien OOH B 06nactu npaB yenoBeka;

JIOKYMEHTOB (B T.4. JOKJaJ0B) COOTBETCTBYIOHIMX opraHoB u crtpykryp OOH (VmnpaBnenue
BepxoBHoro komuccapa OOH no npaBam 4enoBeka);

nokymeHToB Cosera EBpornibl B 001aCTH paB YeI0BEKa;

JIOKYMEHTOB (pELIeHUH M JIOKJIaJ0B) COOTBETCTBYIOUIMX OpraHoB M cTpykTyp Opranusanuu
no 6e3onacHocTH U cotpyanndectsy B EBpone (OBCE);

I'OCT P 7.0.97-2016;

Pexomennanuii 0 cocraBe KBaTU(HUKAIMOHHBIX TPEOOBAaHHI KOMITBIOTEPHOM TPaMOTHOCTH,
HEOOXOJMMBIX JUIsl MCIOJHEHUs JOJDKHOCTHBIX O0Os3aHHOCTEH (enepaabHbIMH TOCYIapCTBEHHBIMU
IPaXJaHCKUMM  CIY)KalllUMHM, YTBEPKICHHBIMU IPOTOKOJIOM 3a0YHOIO TOJIOCOBAHMSI  UJIEHOB
IIpaBUTEIBCTBEHHONH KOMHCCHM IO HCIOJIb30BAaHUIO HH(OPMAIMOHHBIX TEXHOJIOTHUH JUISl yIIy4IlIEHUsS
KauyecTBa JKU3HU U yCIOBUH BEACHUS MIPEAIIPUHUMATEILCKOM ku3HU 0T 18 nexadps 2017 roga Ne 3.

6. Muble nmpodeccuoHanbHble 3HAHUS TPETEHICHTA JOJDKHBI BKIIOYATh:

1) OCHOBBI MEXAYHAaPOJHBIX OTHOILIEHUI 1 MEXAYHAPOJHOTO IIpaBa;

2) HOpMBI U IIpaBUIIa OPUIMATIBHOIO POTOKOJIA U ATUKETA;

3) MeXIyHapOoJIHBI W HAIMOHAIbHBIA ONBIT PA3BUTHUS MEXKIYHAPOJHOTO TI'yMaHHUTapHOIO
COTpYAHMYECTBA 110 JIMHUK cyOBbekToB Poccuiickoit deneparuu (perioHOB) U rOPOJOB-I0OPATUMOB;

4) mopsI0K OCYIIECTBICHUS TUTNIOMATHIECKOM 1 CITy>KEOHOH MepenucKy;

5) 3HaHME HE MEHEe OJHOTO0 MHOCTPAHHOIO fA3bIKa (MPEANOYTUTENIBHO AHIJIMICKOI0) HE HIDKE
ypoast Upper-Intermediate;

6) MOpsAIOK HOArOTOBKM M IIPOBEACHUS IPABOBON SKCHEPTU3bI MPOEKTOB MEXKAYyHApOIHO-
IIPAaBOBBIX JJOKYMEHTOB, 3aKOHOJATEIbHBIX 1 HOPMAaTUBHBIX akTOB Pocculiickoit denepanuu;

7) 3HaHME CEeLUAIBbHON IOPUINYECKO TEPMUHOJIOTHH, B TOM YHUCIIE HA HHOCTPAHHBIX A3BIKAX;

8) MexaHu3sMbl (GOPMUPOBAHHS U  (DPYHKIMOHUPOBAHUS  KOOPJIMHALMOHHBIX  CTPYKTYpP
COOTEYECTBEHHUKOB, IPOKUBAIOIINX 32 pyOe:koM — BceMUpHOro KOOpANHAIIMOHHOTO COBETa POCCUMCKUX
COOTEUECTBEHHUKOB, PETUOHATIBHBIX U CTPAHOBBIX KOOPIAUHAIIMOHHBIX COBETOB;

9) 3HaHus pemieHUH BceMHpHBIX ~KOHIPECCOB  COOTEUYECTBEHHHMKOB M  BcemupHOro
KOOPJIMHAIIMOHHOI'O COBETA POCCHUCKUX COOTEYECTBEHHUKOB;

10) ocHOBHBIE II€TH TOCYIapCTBEHHOW monuTuku Poccuiickoii @enepanuui B OTHOLICHUH
COOTEUECTBEHHUKOB 32 PyOeKOM;

11) crioco6b! coeicTBUS COOTEUECTBEHHUKAM B COXPAaHEHUH U Pa3BUTUH UMHU CBOETO KYJIbTYPHOTO
Haclieusl, OKa3bIBAa€Mbl€  OpraHamMu  TrocyJapCTBeHHOW  Biacth  Poccuiickoir  Penepauuu
U TOCYJIapCTBEHHOM BiacTu cyOnekToB Poccuiickoit denepanuu;

12) 3HaHME UCTOPUYECKOTO HACIeUs, TPaJuluil U KyJIbTypsl HapoaoB Pecryonuku Kpeim;

13) OCHOBBI COLIMOJIOTUH PEIIUTHH;

14) nopsinok pa®oTsl ¢ MHPOpPMAaILHEeH OTPaHUUYEHHOTO JIOCTYIIA, PEXKUMHBIX TpeOOBaHUI;

15) ocHOBHBIE HaNpaBIEHUS COBEPIIEHCTBOBAHUS TOCYIaPCTBEHHOIO YIIPABIICHMUS;

16) noHsTHE U IPU3HAKU I'OCY1apPCTBA;

17) nonsTHE, 1€IH, 3JIEMEHTHI TOCYJAPCTBEHHOI'O YIIPABIICHUS;

18) ocHOBHBIE MOJIENH U KOHUENINH TOCYAapCTBEHHOU CITy»KObI;

19) mpob6nembl ¥ epCIeKTUBBI Pa3BUTHUS TOCYJAPCTBEHHOM CITyXKOBbI;

20) ombIT pedhopMHUPOBAHUSI TOCYIAPCTBEHHOM CITy»KOBI B Poccuiickoit denepanun;

21) TeXHOJIOTUY YIIPaBJICHHUS 110 LIETISAM U YIIPABIICHUS IO PE3YJIbTaTaM;

22) noHsATHE KOPPYILUHU, TPUYNHBI €€ BOSHUKHOBEHHUS U TIOCTIE/ICTBHUS;

23) oCHOBHBIE HAIIPaBJICHU MMOJUTHKHI rOCy1apcTBa B chepe MpOTUBOACHCTBUS KOPPYIILIHH;

24) Mepsl 110 NPOPUIAKTUKE U MPOTUBOACHCTBUIO KOPPYIILIUU HA IPaXKAAHCKON CITykO0e;

25) nepenoBoii 3apyOeKHBIHN OMBIT MPOTHBOJACHCTBUS KOPPYILIMU Ha TPAXKIAHCKOU CITyKOe;

26) cuctembl, MeTOAbl M (OPMBI MATEPUATBHOIO M HEMAaTepPUAIBHOIO CTUMYJIHUPOBAHMS
IPaXIaHCKUX CIIy)KallUX;

2'7) OCHOBBI TICUXOJIOTHH M COIMOJIOTHH TPY/a;
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28) mopsaok oOecrieyeHust COXPaHHOCTH M TOCYJapCTBEHHOTO y4eTa IOKYMEHTOB;

29) 0CHOBBI JOKYMEHTAIIMOHHOT'O 00ECIIeUeHHs yIPaBIICHHUS;

30) nopsiI0OK COCTaBICHUS MIIaHOBO-OTYETHOU JJOKYMEHTAIUU;

31) ocHOBBI MHGOPMAITMOHHOM 0€30MaCHOCTH U 3aIUTH HHPOPMAIIH, BKIIOYAs:

- TOPSIOK PaboOThl CO ciykeOHOM mHpopManuel, ciyxeOHOH HH(popMaIeld OrpaHu4eHHOTO
pacnpocTpaHeHus: 1 MHQOpMaLHel ¢ OTpaHUYUTENIbHOM TOMETKOM «1Jis CITyKEOHOTO TOJIb30BaHUSY;

- Mepbl 1o oOecrneueHnio 0e30MacHOCTH WH(GOpPMAUK TPU HMCIIOJIB30BAaHUH OOIIECHCTEMHOTO
Y IIPUKJIAJTHOTO MIPOrPaMMHOTO o0ecrieueHusi, TpeOOBaHUs K HaJIe)KHOCTH MapoJieii;

- IOPAZIOK pabOTHI CO CITY>KEOHOMN 3JIEKTPOHHOI MOYTOH, a TaKkKe MpaBuiia UCIIOJIb30BaHUS JINYHOU
AJIEKTPOHHOMN TOYTHI, CIIYy’)KO «MTHOBEHHBIX» COOOIIEHWH M COLUAIBHBIX CETEeH, B TOM YHCIE B YacTH
HAJIMYUs JTOMOJHUTEIBHBIX PUCKOB W YIp03, BO3HUKAIOMIMX IPH HUCHOJIb30BAHUU JIMUHBIX YYETHBIX
3amuceil Ha CITy>)KeOHBIX CPEACTBAX BHIUMCIUTEILHOW TEXHUKH (KOMITBIOTEPAX);

- OCHOBHbIE TPU3HAKU DJIEKTPOHHBIX COOOIIEHUH, COAEpkKAIIUX BPEIOHOCHBIE BIIOKEHUS
WIA CCBUIKM Ha BPEAOHOCHBIE CAMThl B MH()OPMAITMOHHO-TEIEKOMMYHUKAIIMOHHOU cetn «MHTepHeT»,
BKJIIOUasi «(UIIMHTOBBIEY» MUChMA M CIIaM-PACChUIKH, YMEHUE KOPPEKTHO U CBOEBPEMEHHO pearupoBaTth
Ha TOJy4YeHHUE TaKUX AIEKTPOHHBIX COOOIIEHU;

- TpeboBaHUA MO OOecreyeHno0 0e30MacHOCTH MHGOPMALUK MPU UCHOIB30BAHUU YAAJICHHOTO
JI0CTyna K WH(POPMALMOHHBIM pPecypcaM TOCYJapCTBEHHOTO OpraHa ¢ IOMOIIbI0 HH()OPMAIMOHHO-
TEJICKOMMYHUKAIIMOHHBIX ceTel oOlIero mojbp30BaHus (BKIOYas ceTh «VIHTepHET»), B TOM HHUCIE
C MCII0JIb30BaHUEM MOOMIIBHBIX YCTPONCTB;

- MpaBWIa U OTPAaHUYCHHS TMOAKIIOYEHUS BHEIIHUX YCTPOWCTB ((IIAII-HAKONUTEIH, BHEIIHHE
KECTKUE JUCKH), B OCOOEHHOCTH OOOpPYAOBAaHHBIX MpUEMO-TIEpEAaolIel anmnaparypoid (MOOUIIbHBIE
TeneOHBI, MJIAHIIEThI, MOJIEMBbI) K CIYKEOHBIM CPEJICTBAM BBIYUCIUTEIHHON TEXHUKH (KOMIIBIOTEPAM);

32) oCHOBHBIE MOJIOKEHUS 3aKOHO/1aTENbCTBA O IEPCOHANIBHBIX JAHHBIX, BKIIIOYAs:

- IOHATHE MEPCOHATBHBIX JTAHHBIX, IPUHIUIIBI U YCIOBUSA UX 00pabOTKH;

- Mephl 10 OOecredYeHu0 O€30MacHOCTH TMEPCOHANBHBIX JaHHBIX TP UX 00paboTke
B UH(OPMALIMOHHBIX CHUCTEMAX;

33) o6mue mpuHIUIBl GYHKIIMOHUPOBAHUS CUCTEMBI SJIEKTPOHHOTO IOKYMEHTO000POTa, BKIIFOUAs
nepevyeHb 00s3aTeIbHbIX CBEJICHUN O JOKYMEHTaX, HCIIOJIb3yEMbIX B IIEJIAX yUeTa U MOMCKa JOKYMEHTOB
B CHCTEMax 3JIEKTPOHHOI'O JJOKYMEHTO000pOTa;

34) ocHOBHBIE MOJIOKEHUS 3aKOHOIATENIbCTBA 00 MEKTPOHHON MOMHUCH, BKIIIOYAs:

- IOHATHUE U BUBI DJICKTPOHHBIX TOITHCEH;

- YCJOBHS TPU3HAHUS 3JIEKTPOHHBIX JOKYMEHTOB, IOANUCAHHBIX OSJIEKTPOHHOH MOJIMHUCHIO,
PaBHO3HAYHBIMU IOKYMEHTaM Ha OyMa)KHOM HOCHUTEJIE, TOANUCAHHBIM COOCTBEHHOPYYHOM MOIHUCHIO;

35) ocHOBHBIE 3HAHUS U YMEHMS 110 IPUMEHEHHIO MTEPCOHATBLHOI'0 KOMITbIOTEpA:

- YMEHHME ONEpPAaTUBHO OCYLIECTBISATh IOMCK HEOOXOAMMON HHPOpMAlMH, B TOM 4YHCIIE
C UCIOJIb30BaHUEM HMH(DOPMAIIMOHHO-TEJIEKOMMYHHUKAIIMOHHOHN ceTn «IHTepHeT»;

- yMeHHe padoTaTh CO CIIPaBOYHBIMU HOPMaTUBHO-TIPABOBBIMU 0a3aMH, a TaKXKe rocyAapCTBEHHON
cucreMoi mpaBoBoil uMHpOpManuu «OdUIUHATBEHBIA HWHTEPHET-OpTal MPaBOBOW HMHGMOpMAIMU»
(pravo.gov.ru);

- YMEHHE CO03/1aBaTh, OTIPABIATH U MOJIy4aTh IEKTPOHHBIE COOOIIEHUS C MIOMOLIBbIO CTyKeOHOU
AJIEKTPOHHON MOYTHI WIIM MHBIX BEIOMCTBEHHBIX CUCTEM OOMEHA AJIEKTPOHHBIMU COOOILIEHUSIMU, BKIIIOYast
paboTy C BIOXKEHUIMU;

- yMeHHe paboTaTh ¢ TEKCTOBBIMU JOKYMEHTaMH, IEKTPOHHBIMU TaOIUIIAMH U TIPE3EHTALUIMU,
BKJIIOYAsl UX CO3/1aHUE, peJaKTUpOBaHUE U (pOpMaTUPOBaHKUE, COXPAHEHUE U NIeYaTh;

- yMeHHe paboTaTh ¢ OOIIUMU CETEBBIMU peCypcaMu (CETEBBIMHU IUCKaMHM, AITKaMH).

7. IlpeTeHeHT JOoKeH 00J1a/1aTh CIeAYIOMUMHU NPo(ecCHOHANBHBIMA YMEHUSMU:

COCTaBJISITh JIEJIOBBIE TUCHMA;

3¢ PEKTUBHO U MOCIIEI0BATEIbHO OPraHU30BBIBATH PA0OTY MO B3aMMOCBS35M C JPYTUMH OpraHaMH;

MIPOBOAMTD IKCHEPTU3Y MPOEKTOB 3aKOHOAATEIBHBIX U HOPMATHUBHBIX IIPABOBBIX aKTOB Ha MPEAMET
UX COOTBETCTBUS 00s13aTenbcTBaM Poccuiickoit @enepanuu mo MexXayHapoIHOMY MPaBy;

pedepupoBath HHOOPMAITMOHHBIE MAaTepUAIbI B 00JIACTH COOIOJICHUS MPaB M CBOOO] YeIIOBEKa
U TPaXJAAaHMWHA, B TOM YHCJIE HA UHOCTPAHHOM S3BIKE;
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OCYILIECTBIISATH B3aUMOJICHCTBHE C MHCTUTYTaMHU IPaXkIaHCKOTO O0IIECTBA, BKIIIOYAsi HALIMOHATIBLHO-
KyJIbTYpPHbIE aBTOHOMHH, IEHTPAJIM30BaHHBIC PEJIUTHO3HBIE OPraHMU3allMd C LEeJIbl0 o0ecredeHus
MEXHAIMOHATHHOTO (MEXKITHHUECKOTO) U MEXPETUTHO3HOTO (MEXKOH(ECCHOHATBLHOTO) COTJIacHs,
TapMOHM3AIUM  MEKHAI[MOHAJBHBIX OTHOLIECHUHM, MNPOPUIAKTUKH KOH(MIMKTOB HAa HAIMOHAJIHHOU
U (UJIM) pelnuruo3Hou MouBe;

YYUTHIBATh POCCHUICKUN HCTOPUYECKHM ONBIT U TPAJWLUU PABHOIPABHOTO COCYIECTBOBAHUS
U B3aUMOJEWCTBUSI pa3HBIX HApPOAOB, PEIUTUHA U KyJbTYyp IpU peaTU3aldyd OCHOBOIIOJIATaroUINX
JIOKYMEHTOB B 00JIacTH COOJIIOICHUS ITPaB U CBOOO/ UeIOBEKa U IPaxIaHNUHa;

BJIQJIETh KOMIIBIOTEPHOM U Jpyroil OprTeXHUKOH, a TakKe HEeOOXOIUMBIM MPOrpaMMHBIM
obecrneucHUEM;

MPOBOANTh AHAIUTHUYECKYI0 PAa0OTy W MPEACTaBIATh Pe3yibTaThl aHAIUTUYECKOW 00pabOTKH
uHpOpMaINH;

paboTaTh B YCIOBHUAX CKAThIX BPEMEHHBIX PaMOK.

8. IlpeTeHaeHT AODKEH 001a1aTh CIeAYIOIUMHI (PYHKIIMOHATBHBIMUA 3HAHUSIMHU |

HOPM JIETIOBOT'O OOIIEHUS;

OCHOB JMINIOMaTHYECKOTO 3TUKETA;

OCHOBHBIE MOJIENU CBSI3€i C OOIIECTBEHHOCTBIO;

0COOEHHOCTH CBSI3€ C OOIIECTBEHHOCTHIO B TOCYJaPCTBEHHBIX OpraHax;

dbopM u MeToA0B pabOThI C MPUMEHEHUEM aBTOMATU3UPOBAHHBIX CPEJICTB YIPABICHHUS;

nopsika paboThI CO CITy)KeOHOH HHPOpMAITHEH;

MPaBUII IO OXpaHe Tpy/a.

9. IlpeTeHaeHT AOKEH 00J1a1aTh CISAYIOMNUMHI (PYHKIIMOHATHHBIMA YMEHUSMHU:

OpPraHU30BBIBATH U BECTH KOH(PEPEHLUH, CUMIIO3MYMbI, CEMUHAPHI, JIEJIOBbIE BCTpEUYH, OpuUHTH,
npecc-KoH(EPEeHIINN, HHTEPBbIO M MHBIE MEPOIPHUATHS C y4aCTHEM CpPEICTB MacCOBOM WH(pOpMaIuHy,
pa3BUBaTh U HAMONHATH OULIMATBHBIN HHTepHET-cailT [locTossHHOTO [IpeacTaBuTeNHCTBA B COLIMATBHBIX
ceTsax u 0jorax;

OpraHU3alMOHHO-TIPOTOKOJIBHOTO 00ECIIeYeHNUsI EPEroBOPOB C MPEACTABUTENIIMU WHOCTPAHHBIX
rocy/1apCcTB, KOMIIAHUN U MEKYHAapOIHBIX OpraHU3alNii;

BECTH MEPEroBOphl U IMEPENUCKY C 3apyOeKHBIMU MapTHEPaMHU, B TOM YHCJIE€ HA MHOCTPAHHOM
S3BIKE;

HOJIb30BaThCsl KOMITbIOTEpHBIMU Tnporpammamu Word, Excel, nH(popmManroHHO-OUCKOBBIMU
CUCTEMAaMHU;

paboTtaTh ¢ HH(POPMALIMOHHO-KOMMYHUKALIMOHHOM ceThio «HTepHETY;

OINIEpaTUBHO PEAJIN30BbIBATh YIIPABICHYECKUE PEIICHUS;

BBICOKOM PabOTOCIIOCOOHOCTBIO, B TOM YHCJIE B YCIOBHSIX OIpPaHUUYEHHOI'O BPEMEHU HCIIOJIHEHUS
Y U3MEHEHUS COJepKaHus MOCTaBICHHOM 3a/auu.

- MO0 [JOJI)KHOCTH TIJABHOI0 COBeTHHKAa-3Kcmepra Otaesa oQUMUHMAILHBIX MepONPUSTHH
ITocTosinnoro IlpencraBurennbcrBa:

1. Hamuume BeIcmiero oOpa3oBaHMs, HE HIKE YPOBHS CHEHHMAUTETa WM MarucTparypbl
[0 HAIpaBJEHUSM MOATOTOBKH, CIIEHHATBHOCTAM: «['0CyAapCTBEHHOE U MYHULIMIIAIIBHOE YIPABICHUEY,
«MexnayHapoaHble OTHOIIEHUs», «MeHnemxmenT», «llomutonorusy, «Ilcuxonmorus», «CouHOIOTHS,
«IKOHOMUKAa», « JKOHOMHUKA U yHpaBiieHue», «Opucnpy1eH1us» Wid HHOMY HalpaBJIEHUIO TOATOTOBKU
(cmemuanbHOCTH), 7T KOTOPOTO 3aKOHOJATEIhCTBOM 00 oOpaszoBanuu Poccuiickori deneparuun
YCTaHOBJIEHO COOTBETCTBHME JaHHBIM HAIPABJICHUSM TMOATOTOBKH (CIENUATBHOCTSAM), YKa3aHHBIM
B MPEIBIIYIIEM MepedHe mpodeccuii, CrenuaabHOCTe U HalpaBJIeHUN MOATOTOBKH C KBATM(PUKAIIMEH,
COOTBETCTBYIOILIEH CHENUATUCTY (MarucTpy) co 3HaHUEM MHOCTPAHHOTO S3bIKa.

2. Hannuue He MeHee ABYX JIET CTa)ka rocyAapCTBEHHOM IpaX/1aHCKOM CITyKObI (TOCyJapCTBEHHOM
CITy>kObI MHBIX BUJIOB) UJIH CTa)ka pabOTHI MO CIIENUATHLHOCTH, HAPABICHHUIO MTOATOTOBKH.

3. [IpereneHT nomkeH o6nagaTh CAEAYIOMMMU 0a30BbIMU 3HAHUSMU U YMEHUSIMU:

1) 3HaHue rocyaapcTBeHHOrO si3bika Poccuiickoit denepatnu (pyccKoro s3bIKa):

MpaBWIbHOE YMOTpeOJIeHHEe TIpaMMATUYECKUX U JIEKCHYECKHX CPEACTB PYCCKOTO s3bIKa
IIPYU MOATOTOBKE IOKYMEHTOB;
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YMEHHE HCIOh30BaTh MPU MOATOTOBKE JOKYMEHTOB U CIIY)KEOHOW MepenucKe ACTOBOW CTUIIb
MUChMa;

YMEHHE HCIOIb30BaTh PAa3HOOOpAa3HBIE S3BIKOBBIE CPEICTBA M TAaKTUKH PEUEBOTO OOIICHUS
IUI pealin3alliy Pa3IuyHbIX IeJIei;

CBOOOJHOE BJIAZICHUE, UCIOJIB30BAHME CIIOBAPHOTO 3amaca, He0OXOAUMOTO JJISi OCYLIECTBICHHUS
npodeccuoHaNbHOM CTy>KeOHON AeSITeTbHOCTH;

YMEHHE NPAaBUIBHO MHTEPIPETUPOBATH TEKCTbI, OTHOCSIIUECS K MEXIyHApOJHOM, COLUAIbHO-
PKOHOMHUYECKOH U TIPABOBOM cepam;

2) 3HaHWE OCHOB:

Koncrurynuu Pocculickon @enepanuu;

®denepanpHoro 3akona ot 27 mas 2003 roma Ne 58-d3 «O cucreme rocynapcTBEHHON CITYKObI
Poccuiickoit @enepanuny;

®enepanpHoro 3akoHa ot 27 uwonsg 2004 roma Ne 79-03 «O rocyaapCTBEHHON Tpa)aaHCKON
cityx0e Poccuiickoit @enepanumn»;

®enepanbHOro 3akoHa ot 25 gexadps 2008 romga Ne 273-03 «O npoTUBOACHCTBIHN KOPPYIIILIUNY;

Koncturynuu Pecy6nuku Kpbim;

3akona Pecrry6muku Kpsim ot 29 mast 2014 roga Ne 5-3PK «O cucreme HUCTIONMHUTEIBHBIX OPTaHOB
rocyaapcTBeHHoi Biactu PecriyOonuku Kpbimy»;

3akona Pecriyonuku Kpeim ot 29 mas 2014 romga Ne 7-3PK «O rocynapcTBeHHO# TpakIaHCKOM
cityx0e PeciyOnuku Kpbim»;

3akona Pecny6nuku Kpbim ot 22 utons 2014 rona Ne 36-3PK «O npoTuBoaeiCTBUN KOPPYIIIUU
B PecryOnuke Kpbimy»;

JEJIONPOU3BOJICTBA, TOKYMEHTO000pOTa U pabOTHI CO CiIy)keOHOM nH(pOpMaIHeii;

3HAHMS U YMECHHSI B 00JIaCTH HH(POPMAIIMOHHO-KOMMYHHUKAITMOHHBIX TEXHOJIOTHIA,

3HaHUA B 00JIACTH MPOEKTHON ACSITENTFHOCTH B CUCTEME TOCYJapCTBEHHOTO YIIPABIICHUS: OCHOBHOE
coJiepKaHuEe HOPMATUBHBIX MTPABOBBIX AKTOB.

4. YMeHus npeTeHAeHTa JOJKHBI BKII0YaTh B ce0sl CleAyIoIue:

ba3oBeie ymMeHus:

YMEHHE MBICIIUTh CUCTEMHO (CTPaTeTUYECKH );

YMEHHE JOCTUTaTh Pe3yibTaTa;

KOMMYHUKATUBHBIE YMEHUS;

yMeHHe paboTaTh B CTPECCOBBIX CUTYAILMSIX;

YMEHHE COBEPILIEHCTBOBATH CBOU MPO(EeCCHOHANBHBIN YPOBEHB;

yMEHHE Ha TPAKTUKE MPUMEHSITh HEKOTOPhIE 3HAHUS U YMEHUS B POEKTHOM €SI TEIIbHOCTH;

yMEHHeE MIaHUPOBaTh U palliOHAIBHO UCIIOIB30BaTh pabouee BpeMs;

yYMEHHUE YIPABJISITH N3MEHEHHUSIMHU.

VYnpaBneH4yeckue yMeHus:

yMeHue 3 (PEeKTUBHO MIaHUPOBATh U OPraHU30BBIBATH PabOTY, KOHTPOJIUPOBATH €€ BBIIOJIHEHNUE;

YMEHHUE ONEPATUBHO PEATU30BbIBATH YIIPABICHUECKUE PEIICHNUS;

yYMEHHE BECTU JIEJIOBBIE MEPETOBOPHI C MPEACTABUTENSIMU T'OCYJIaPCTBEHHBIX OPraHOB, OPraHOB
MECTHOI'O CAaMOYMPABJICHUS U OpraHU3alUi;

cOOJTII01aTh ATUKY JIETOBOTO OOIICHHUS.

5. TlpereHaeHT nOODKEeH 00NIadaTh CIEAYIOIHUMU NPOPECCHOHATBHBIMU 3HAHHUSMH B cdepe
3akoHoj aTenbeTBa Poccniickon denepanmu:

®enepanbHOro 3akoHa oT 15 aBrycra 1996 roma Ne 114-®3 «O nopsinke Bbiezna u3 Poccuiickoit
®enepanun 1 Bbe3aa B Poccuiickyro @egepanuioy;

@®enepanibHoro  3akoHa Poccuiickoit ®epepauun ot 24 mas 1999 roma Ne 99-@3
«O rocynapctBeHHOW monuTuke Poccuiickoin ®exnepanui B OTHOLIEHUM COOTE€YECTBEHHUKOB
3a pyoexom»;

®enepasibHOrO 3aK0Ha OT 6 OKTOps 1999 roma Ne 184-D3 «O6 o0muxX MPUHIMIIAX OpraHU3aUuU
3aKOHOJIATENbHbIX (MPEICTABUTEIbHBIX) U HCIOJHUTEIBHBIX OPraHOB TOCYAapCTBEHHOM BIACTH
cyowekToB Poccuiickori ®denmeparun» (B 4acTH CTPYKTYpPHl 3aKOHOJATEIBHBIX (MPEACTaBUTEIHHBIX)
U MCTIOJIHUTEIBHBIX OPTaHOB roCy1apcTBEHHOMN BiacTH cyObekToB Poccuiickoit @enepanun);
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®enepanbHoro 3akoHa Poccuiickoit @enepanuu ot 31 masg 2002 roga Ne 62-®3 «O rpaxkaaHcTBe
Poccuiickoit ®eneparuny;

®enepanbHoro 3akoHa oT 2 Mas 2006 romga Ne 59-D3 «O mopsiike paccMOTpeHHUs: oOparieHuit
rpaxkaad Poccuiickoit @enepanuny;

®enepanbHoro 3akoHa ot 27 utoist 2006 roxa Ne 152-03 «O nepcoHanbHbIX JaHHBIXY;

®depnepanbHOro 3aKkoHa ot 25 nekadbps 2008 roga Ne 273-03 «O npoTHBOICHCTBUN KOPPYIIITUNY;

®enepanbpHOro 3aKkoHa 0T 9 peBpass 2009 roma Ne 8-D3 «O06 obecnieueHnn 10cTyna K ”HPOpMaLUU
0 JeATENbHOCTH FOCYJApCTBEHHBIX OPraHOB U OPraHOB MECTHOI'O CAMOYIIPABIICHUS»;

®denepanbHoro 3akona oT 3 nmekadbps 2012 roma Ne 230-d3 «O KOHTpoOJIE 32 COOTBETCTBHEM
Pacxo/10B JIMII, 3aMELIAI0LINX FOCY1apCTBEHHBIE JOJKHOCTH, U MHBIX JIUI UX J0X0JaM»;

®enepanpHoro 3akoHa ot 7 mas 2013 roma Ne 79-®3 «O 3anpere OTACIbHBIM KaTErOPHSIM JIUII
OTKpbIBaTh U UMEThH CUETA (BKJIAJIbl), XPAHUTH HAIIMYHBIE IEHEKHBIE CPEACTBA U LIEHHOCTH B MHOCTPAHHBIX
0aHKax, pacloJIOKEHHBIX 3a npeaenamu  Tepputopun  Poccuiickoit  denepanuu, BiageTsb
U (WJIH) TIOJB30BATHCS MHOCTPAHHBIMU (DMHAHCOBBIMU HHCTPYMEHTAMUY;

VYxka3a [Ipesunenra Poccuiickoit @eneparuu ot 12 aBrycra 2002 roma Ne 885 «O0 yTBepKIeHUH
OOIIMX MPUHIMIIOB CITY’)KEOHOTO MOBEACHUS TOCYAAPCTBEHHBIX CITYKAIUX»;

Vkaza Ilpesunenra Poccuiickoii ®Denepanuu ot 2 wutona 2005 roma Ne 723 «Bompockl
B3aMMOJICHCTBHS U KOOPJMHALMY JIEITEIFHOCTH OPraHOB HCIIOJHUTEIBHOM BllacTh cyObekTa Poccuiickoit
denepanyy ¥ TEPPUTOPUATIBHBIX OPraHOB (eiepaIbHbIX OPIraHOB UCIIOJHUTEIBHOMN BIACTHY;

Vkasa [Ipesunenra Poccuiickoit @enepaunu ot 6 centsops 2008 roga Ne 1315 «O HekoTOpBIX
BOIIPOCAxX roCyJapCTBEHHOI'O YIIPABIEHHsI B 001aCTH MEXTyHAPOJHOIO COTPYAHUYECTBAY;

Vka3za [Ipesunenta Poccuiickoit ®@enepanuu ot 7 Mast 2012 roga Ne 605 «O mepax 1o peanusanuu
BHEIIIHeNoJuTHYecKoro Kypca Poccuiickoit ®denepannny;

Vkasa Ilpesunenta Poccuiickoit @enepanuu ot 14 centsops 2012 r. Ne 1289 «O peanmzanuu
I'ocynapcTBeHHOM mporpaMMbl IO OKa3aHUIO COJEMCTBUA 10OPOBOJILHOMY IepecesieHHio B Poccuiickyro
denepalviio COOTEUECTBEHHUKOB, IPOKUBAIOIINX 32 PyOEKOM»;

Vka3za Ilpesunenra Poccuiickoit ®@enepanun ot 20 anpens 2014 roma Ne 259 «O Konuenuuu
rocynapcTBeHHOU nonutuku Poccuiickoit @enepaiuu B cepe coaecTBHS MEXTyHAPOIHOMY Pa3BUTHION;

Vkasza Ilpesunenra Poccuiickoii ®epepanun ot 21 ampens 2014 roma Ne 268 «O mepax
[0 peabuJINTall apMsSIHCKOI0, OOJITrapcKOro, rpeueckoro, KphIMCKO-TaTapCKOI0 U HEMELKOIO HapooB
U TOCYJIJapCTBEHHOM MOJIEPKKE UX BO3POKACHUS U PA3BUTHUAY;

[TocranoBnenus [IpaBurensctBa Poccuiickoit ®@eneparwm ot 15 ampenst 2014 roma Ne 325-10
(ITonmporpammsl 3 «OcyuiecTBieHHE AEATENbHOCTH B cdepax MeEXIyHApOJHOIO T'yMaHUTapHOTO
COTPYAHHMYECTBA U COJACHCTBHS MEKYHAPOAHOMY PAa3BUTHIO» TOCYAAPCTBEHHOU IporpamMmsl Poccuiickon
®Denepannn «BHemHENONUTHYECKAS AESITEIBHOCTDY);

Vka3a [Ipesunenta Poccuiickoit @enepanuu ot 30 HosiOpst 2016 roga Ne 640 «O6 yTBEep)aCHUU
Konuenuun BHentHeit nonutuku Poccuiickoit @enepanun»;

JOKYMEHTOB (pEIlIeHUH M JOKJIaJJOB) COOTBETCTBYIOIIMX OPraHoB U CTpyKTyp OpraHuzanuu
no 6e3omnacHocTH U cotpyanndectBy B Epone (OBCE);

['OCT P 7.0.97-2016;

Pekomennamnuii o cocraBe KBaTU(HUKAIMOHHBIX TpeOOBaHUNA KOMIBIOTEPHOW TI'PaMOTHOCTH,
HEOOXOIUMBIX JJIl HCIIOJIHEHUS JOJDKHOCTHBIX OO0Si3aHHOCTEM (QenepaqbHbIMU TOCYJapCTBEHHBIMU
IPaXJIaHCKUMM  CIy’KalllUMHM, YTBEPKICHHBIMH IPOTOKOJIOM 3a0YHOTO TOJIOCOBAHMSI  UJIEHOB
[IpaBUTENHCTBEHHON KOMHCCHUU TIO HCIOJB30BAHUIO MH(OPMALMOHHBIX TEXHOJOTHUH NJs YIy4lIeHUS
Ka4yecTBa )KU3HU U YCIOBUI BeICHU MTPpeIIPUHUMATENbCKOM KU3HU OT 18 nexadpst 2017 roga Ne 3.

6. Muble mpodeccnoHambHbIE 3HAHHS TPETEHICHTA TOJDKHBI BKITFOYATh:

1) OCHOBBI MEXAYHAaPOAHBIX OTHOILIEHUI U MEXAYHAPOJHOTO IIpaBa;

2) HOPMBI U ITpaBIIIa OPUIIMATIEHOTO MPOTOKOJIA U ATUKETA;

3) MeXIOyHapOIHBI M HAIlMOHAIbHBIA OIBIT PA3BUTUS MEXKIYHAPOJHOTO TI'yMAaHHUTAapHOIO
COTpPYJIHHUYECTBA MO TUHUU cyObekTOB Poccuiickoil denepanuu (pernoHOB) U TOPOAOB-TIOOPATUMOB;

4) nopsI0K OCYIIECTBICHHS TUMIOMAaTHUYECKOM U CITyKeOHOM MepenucKy;

5) 3HaHME HE MEHEE OJHOTO0 MHOCTPAHHOIO fA3bIKa (MPEANOYTUTENIBHO aHIJIMIICKOr0) HE HUXKE
yposast Upper-Intermediate;
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6) NOpsSAOK MOATOTOBKM U TNPOBEACHMSI IPAaBOBOM HKCHEPTHU3BI IPOEKTOB MEXKIAYHAPOJHO-
MPaBOBBIX JOKYMEHTOB, 3aKOHOAATEIBLHBIX 1 HOPMAaTUBHBIX akTOB Poccuiickoit denepannu;

7) 3HaHUE CIENUATBHON IOPUANYECKON TEPMUHOJIOTHH, B TOM YHCJIE HA NHOCTPAHHBIX SI3bIKAX;

8) wMmexaHu3Mbl (opMupoBaHMS M (YHKLUHOHMPOBAHUS  KOOPAMHALMOHHBIX  CTPYKTYp
COOTEYECTBEHHUKOB, IIPOKUBAIOIINX 32 pyOexoM — BceMHpHOTro KOOpAMHAIIMOHHOTO COBETA POCCUMCKUX
COOTE€YECTBEHHUKOB, PETMOHAIBHBIX U CTPAHOBBIX KOOPANHAIIMOHHBIX COBETOB;

9) 3HaHus pemieHUid BceMUpHBIX  KOHIPECCOB  COOTEUECTBEHHUMKOB U BceMupHoro
KOOP/AMHAIIMOHHOT'O COBETa POCCUICKMX COOTEYECTBEHHUKOB;

10) ocHOBHBIC IIeNM TOCYJapCTBEHHOW mONMTHKK Poccuiickoit denepannu B OTHOIICHUH
COOTEYECTBEHHHUKOB 32 PYOEIKOM;

11) crioco6b! coaeiicTBUS COOTEUECTBEHHUKAM B COXPAHEHUH U Pa3BUTUU UMU CBOETO KYJIbTYPHOTO
Haclieusl, OKa3blBa€Mble  OpraHamMu  TrOCyJapCTBeHHOW  Biacth  Poccuiickoir  Penepauuu
Y TOCYZapCTBEHHOM BiIacTH cyObeKTOB Poccuiickoit denepanuu;

12) 3HaHWE UCTOPUUECKOTO HACIIEANS, TPAAULIUN U KyJIbTyphl HapoaoB PecrryOmnku Kpbim;

13) OCHOBBI COIIMOJIOTHH PETUTHH,

14) mopsimok paboTel ¢ HH(pOPMAIUe OrpaHUISHHOTO JJOCTYTIA, PEXKUMHBIX TPEOOBaHUH;

15) ocHOBHBIE HAIIPaBIEHUS COBEPIIEHCTBOBAHUS T'OCYAAPCTBEHHOrO yIIPaBIECHUS;

16) noHsATHE U IPU3HAKU I'OCY1APCTBA;

17) nonsaTue, uenu, 3€MEHThI TOCYJapCTBEHHOT'O YIIPABJICHHUS;

18) ocHOBHBIE MOETH U KOHIICTIIIUH TOCYIapCTBEHHOMN CITy>KOBI;

19) mpob6nembl ¥ epCreKTUBbI Pa3BUTHUS TOCYJAPCTBEHHOM CITyXOBbI;

20) onbIT peOpMHUPOBAHUS TOCYIAPCTBEHHOM CITy»KO0bI B Poccuiickoit denepanuu;

21) TeXHOJIOTHHU YIPABJICHUS MO LEJISIM U YIIPABJICHHS 0 Pe3yJIbTaTaM;

22) noHsATUE KOPPYILUHU, IPUYUHBI €€ BOSHUKHOBEHHUS U IIOCIIE/ICTBHUS;

23) oCHOBHBIE HAIIPaBJICHU MOJIUTHKYU rOCy1apcTBa B chepe MpOTUBOACHCTBUS KOPPYIILIUH;

24) Mepsl 110 po(UITAKTHKE U POTUBOACHCTBHIO KOPPYIIIINU HA TPAXKJAHCKON CITYKOE;

25) nepenoBoii 3apyOeKHBIM OMBIT MPOTHUBOJAEHCTBUS KOPPYILIMU Ha TPAaXIaHCKOU CITy:K0e;

26) cucrembl, MeToAbl U (OPMBI MaTEPUATBHOIO U HEMATEPUAIbHOTO CTUMYJIUPOBAHUS
IPaXIaHCKHX CIIy>KallUX;

2'7) OCHOBBI TICUXOJIOTHH U COIMOJIOTHH TPY/a;

28) mopsa0K o0ecrieyeHnst COXPaHHOCTH U TOCYJapCTBEHHOTO y4eTa JIOKyMEHTOB;

29) 0CHOBBI JOKYMEHTAIIMOHHOT'O 00ECIIeUeHNs yIPaBIICHHUS;

30) nops10K coCTaBlIEHUs MJIAHOBO-OTYETHOM TOKYMEHTALUY;

31) ocHOBBI HH(DOPMAITMOHHOM 0€30MTaCHOCTH U 3alTUTHl MH(POPMAIIUH, BKITIOYAS:

- TOPSI0K PaboThl CO ciykeOHOM uHpopMmanuel, ciyxeOHOH HH(opMaluei OorpaHu4eHHOTrO
pacnpocTpaHeHus: 1 MHpOpMalMel ¢ OrpaHUYUTENbHON TOMETKOM «1Jis CITyKEOHOT0 TOJIb30BaHUSY;

- Mepbl Mo oOecreyeHnIo 0e30MacHOCTH HMH(pOpPMAalMK TMPU HCIOJIB30BaHUM OOIIECUCTEMHOTO
Y TIPUKJIAJTHOTO MTPOrPaMMHOT0 o0ecrieueHus1, TpeOOBaHUs K HaJIe)KHOCTH MapoJie;

- IOPS/10K pabOTHI CO CITYKEOHOM AIIEKTPOHHOM MMOUTOM, a TaKKe MPaBUiIa UCTIOIb30BAHUS JTMUYHON
AJIIEKTPOHHON TOYTHI, CITy’)KO «MIHOBEHHBIX» COOOLICHUM M COLMAJIbHBIX CeTel, B TOM YHUCIIE€ B YacTH
HaJIM4usl JIOTNOJIHUTEIbHBIX PUCKOB M YIPO3, BO3HHUKAIOIIMX IPH HMCIOJIb30BAHUU JIMYHBIX YYETHBIX
3anucel Ha CITy’KeOHBIX CPEACTBAX BBIUMCIUTEIbHON TEXHUKH (KOMIIbIOTEPAX);

- OCHOBHBIE TPU3HAKU 3JEKTPOHHBIX COOOIIEHUH, COJAepXKAlMX BPEJOHOCHBIE BIOXKEHUS
WIN CCbUIKM Ha BPEIOHOCHBIE CalThl B MH(OPMAalMOHHO-TEIEKOMMYHUKAMOHHON ceTH «VHTepHeT»,
BKJIIOYast «(HUIIUHTOBBIC» MUCbMa M CIIaM-PACCHUIKH, YMEHUE KOPPEKTHO M CBOEBPEMEHHO pearupoBaTh
Ha TOJyYeHHUE TaKUX AJIEKTPOHHBIX COOOIIEHUH;

- TpeOoBaHUA MO oOecreyeHno 0e30MacHOCTH MHGPOPMAlMU MPU HUCHOIB30BAHUU YJIAIEHHOTO
JocTyna K MH(OPMAlMOHHBIM pecypcaM TOCYJapCTBEHHOTO OpraHa ¢ MOMOUIbI0 HH(POPMAIMOHHO-
TEJIEKOMMYHUKAIIMOHHBIX ceTeil oOmiero moib3oBaHus (BKmouas cerb «VHTepHET»), B TOM YuCIe
C MCTIOJIb30BaHHEM MOOMIIBHBIX YCTPOUCTB;

- TpaBWIa U OTPAHUYCHHS MOJKIIOUEHHUS BHEIIHUX YCTPOMCTB ((IIdII-HAKONMHUTEIH, BHEIIHUE
KECTKHE ITUCKH), B OCOOCHHOCTH OOOPYIOBAaHHBIX IPHUEMO-TIEPENAONICH amnmapaTypoil (MOOMIbHBIC
TenedoHbl, MIAHIIEThI, MOJIEMBI) K CITyKEOHBIM CPEACTBaM BBIYMCIUTEILHON TEXHUKH (KOMITBIOTEpPaM);

32) OCHOBHBIE MTOJIOKEHUS 3aKOHO/IATENIbCTBA O MIEPCOHANIBHBIX TaHHBIX, BKIHOYAs:
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- IOHATHUE NEPCOHABHBIX JAaHHBIX, IPUHIIUIIBI U YCIOBUS UX 00pabOTKH;

- Mepel 10 OOecredYeHHI0 O€30MacHOCTH TMEPCOHANBHBIX JaHHBIX TIPH HUX 00paboTke
B UH(OPMALIMOHHBIX CHCTEMAX;

33) o6wmue npuHIUIEl (PYHKIIMOHUPOBAHUS CUCTEMBI 3JIEKTPOHHOIO JOKYMEHTO000POTa, BKIHOYas
nepevyeHpb 00s3aTeIbHBIX CBEJICHUN O JOKYMEHTAaX, HCIIOJIb3YEMbIX B IIENIAX Y4YeTa U MOMCKA JOKYMEHTOB
B CHCTEMaXx 3JIEKTPOHHOI'O I0OKyMEHTO000pOTa;

34) ocHOBHBIE MOJIOKEHUS 3aKOHOIATENILCTBA 00 AIEKTPOHHON MOIHCH, BKIIIOYAS:

- IOHATHUE U BUbI JICKTPOHHBIX MONHCEH;

- YCIOBUS NPU3HAHUS 3JIEKTPOHHBIX [OKYMEHTOB, IOANMCAHHBIX 3JIEKTPOHHOH IOJIIHUCHIO,
PaBHO3HAYHBIMH JJOKYMEHTaM Ha OyMa)KHOM HOCHTEJIE, TOAMUCAHHBIM COOCTBEHHOPYYHO MOAIHUCHIO;

35) ocHOBHBIEC 3HAHUS U YMEHMS 10 IPUMEHEHHIO IIEPCOHATIBHOIO KOMITBIOTEpA:

- YMEHHE OIEpPaTHBHO OCYIIECTBIATH IOUCK HEOOXOoAuMoi uH(poOpManmuU, B TOM YHCIE
C UCIOJIb30BaHUEM MH(DOPMALIMOHHO-TEJIEKOMMYHUKAIMOHHOHN ceTn «VIHTepHeT»;

- yMeHue paboTaTh CO CIIPaBOYHBIMH HOPMATHBHO-TIPABOBBIMU 0a3aMu, a TAK)Ke TOCYAaPCTBEHHOM
cucreMoil mpaBoBoil HMHpopManun «OduUIMaNbHBI HWHTEPHET-NOpPTal PAaBOBOW HMHMOpMAIMM»
(pravo.gov.ru);

- YMEHHE CO03/1aBaTh, OTIIPABIATH U MOJIy4aTh IEKTPOHHBIE COOOILEHUS C MOMOLIbIO CIyKeOHOU
AJIEKTPOHHOM MOYTHI WIIA MHBIX BEJIOMCTBEHHBIX CHCTEM OOMEHA AJIEKTPOHHBIMHU COOOIICHUSIMH, BKITFOUAsT
paloTy C BIOXKEHUAMU;

- yMeHue paboTarh ¢ TEKCTOBBIMH JOKYMEHTAMH, JIEKTPOHHBIMHU TAOIUIIAMU M MTPE3CHTALUSIMH,
BKJIIOYAsl UX CO3/1aHUE, peJaKTUpOBaHUE U (pOpMaTUPOBaHKE, COXPAHEHUE U [I€YaTh;

- yMeHue paboTaTh ¢ OOIIMMH CETEBBIMH PECYPCaMU (CETEBBIMU TUCKAMHU, TTAITKAMH).

7. IlpeTeHeHT AoKeH 00J1a/1aTh CIeAYOIUMU NPo(ecCHOHAIBHBIMA YMEHUSMU:

COCTABIISATH JICTIOBBIC ICHMA;

3¢ (EeKTUBHO U N10CIIE10BATEIbHO OPraHU30BbIBATE PA0OTY IO B3aMMOCBSI35M C JPyTUMHU OpraHaMH;

IPOBOJUTH IKCIIEPTH3Y MPOEKTOB 3aKOHOIATEIILHBIX M HOPMATHBHBIX ITPABOBBIX aKTOB HA MPEIMET
UX COOTBETCTBUSA 00s13aTenbcTBaM Poccuiickoit @enepaninu mo MeXayHapoIHOMY NIpaBy;

pedepupoBaTh HHPOPMAIIMOHHBIE MaTEPHAIIBI B 00JaCTH COOJIO/IEHUS TIPaB M CBOOO]I YeJIOBEKa
U TPaKJAaHNUHA, B TOM YHCJIe HA UHOCTPAHHOM SI3BIKE;

OCYIIECTBIISITH B3aUMOJICHCTBHE C HHCTUTYTaMH IPaXKIaHCKOTO OOIIECTBA, BKIIIOYAsi HAIIMOHATILHO-
KyJbTypHblE aBTOHOMHHM, II€HTPAJIM30BaHHbIE PEIUTHO3HBIE OpPraHM3allUU C LeJbl0 OOecreyeHHs
MEXHAIIMOHAIBHOTO (MEXITHUUYECKOTO) U MEXPETUTHO3HOTO (MEXKOH(PECCHOHAIBHOIO) COTJacus,
TapMOHU3AIMM  MEXHAI[MOHAIBHBIX OTHOIIEHUH, NPOPHUIAKTUKHA KOH(IMKTOB Ha HAlMOHAIbHOM
U (UJI1) pelnuruo3HoN MouBe;

YUUTBIBaTh POCCUNUCKUN HCTOPUYECKUH OMBIT U TPAAMIMU PABHOMPABHOI'O COCYIIECTBOBAHUS
¥ B3aUMOJCWCTBUSI pa3HBIX HAPOJIOB, PEIUTUH M KYyJIbTYp MpPH pEATH3alHH OCHOBOIOJATAOIINX
JOKYMEHTOB B 00J1aCTH COOJIIOJICHHS IIPaB U CBOOO/ YeloBeKa U IpakIaHNHa;

BJIAJIETh KOMITBIOTEPHOM ¥ JPYrod OPITEXHUWKOH, a TakKe HEOOXOTUMBIM MPOTPAMMHBIM
obOecrnieucHUEM;

NPOBOJIUTHh AHAJTUTUYECKYI0 pabOTy W TPEACTaBISITH PEe3yJbTaThl aHATUTHYECKOH 00pabOTKH
uH(pOpMaINH;

paboTaTh B YCIIOBHX CKAaTBIX BPDEMEHHBIX PaMOK.

8. IlpeTeHeHT AOKEH 00J1a/1aTh CIeIYIOIUMHU (PYHKIMOHATBHBIMUA 3HAHUSMH |

HOPM JIEJIOBOTO OOITICHUS;

OCHOB JTUTUIOMAaTUYECKOTO 3TUKETA;

OCHOBHBIE MOJICITH CBSI3€H C 0OMIECTBEHHOCTHIO;

0COOEHHOCTH CBsI3€H ¢ 0OIECTBEHHOCTBIO B TOCYJApPCTBEHHBIX OpraHax;

¢dbopM 1 METOIOB pabOTHI C MPUMEHEHHEM aBTOMAaTH3UPOBAHHBIX CPECTB yIPABICHUS;

nopsijika paboThl co ciyke0HON HHpOopMarueii;

NpaBUJI IO OXpaHe TPy/aa.

9. IlpeTeHaeHT AOKEH 00J1a/1aTh CISAYIOMNUMHU (PYHKIMOHATBHBIMA YMEHUSMHU:

OpPraHU30BBIBATh U BECTH KOH()EPEHLIUH, CUMIIO3MYMbl, CEMUHAPBI, 1€II0BbIE BCTpEeUH, OpHUPUHTH,
npecc-KoH(EpEeHIIUN, UHTEPBbIO M HHbIE MEPOIPUATUS C yYaCTHEM CpPEICTB MacCOBOM HH(OpMaluy,
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pa3BUBATh M HAMOJIHATH OQUIMATBHBIN HHTEpHET-calT [locTosiHHOTO [IpencTaBuTenbcTBa B COLMATBHBIX
CeTAX U Omorax;

OpraHU3aIMOHHO-TIPOTOKOJIBHOTO 00ECTIEYeHHUs MEPErOBOPOB C MPEACTABUTENIIMU WHOCTPAHHBIX
rocyapCTB, KOMIIAaHUN U MEKIYHAapOIHBIX OPraHU3aLMT;

BECTH TEPEroBOPHI U TMEPENUCKY C 3apyOeKHBIMU MApTHEPAMHU, B TOM YHCJIE HAa HHOCTPAHHOM
A3BIKE;

MOJIb30BAThCsl KOMITbIOTEpHBIMU Tmporpammamu  Word, Excel, nH(popManmoHHO-TOUCKOBBIMHU
CHUCTEMAMH;

paboTtaTh ¢ HHGOPMALIMOHHO-KOMMYHUKALIMOHHON ceTbio «HTEepHETY;

OIIEpaTUBHO PEAJIN30BbIBATh YIIPABICHUYECKUE PELICHUS;

BBICOKOHM PabOTOCIIOCOOHOCTBIO, B TOM YHCJIE B YCIOBHUAX OIPAaHMYEHHOTO BPEMEHU HMCIIOJHEHMS
Y U3MEHEHUS COJEpKaHUs MOCTaBICHHOM 3ajauu.

- 110 J0JI)KHOCTH TJIABHOT0 KOHCYJAbTaHTa OTelia ynpaBJieHus 1eJIJaMU U KaJIPoBOil padoThl
IMocrosinnoro IpeacTraBuTe/ibcTBa (APXUB, 1€J10NPOU3BOANTEND):

1. Hanuuwme BbIcmIero oOpa3oBaHUs, HE HIKE YPOBHS CIELUAIUTETa WIM MarucTpaTyphbl
10 HANpaBJICHUSIM MOATOTOBKH, ClIEHUANbHOCTAM: «['0CyAapCTBEHHOE U MYHHUIMIIAJILHOE YIPABICHUEY,
«/lenonponsBoactBo», «JloKyMeHTOBeEHHNE U apxUBOBeneHUeE», «MeHeIHKMEHT», «MEeHEeIKMEHT
opranmszanumn», «IKOHOMHUKa», «DKOHOMHUKAa W YIpaBl€HHE Ha npeanpustuny», «HOpucnpyaeHuus»
WIA HWHOMY HaIpPaBJICHHUIO IOATOTOBKM (CHELMANbHOCTH), JUII KOTOPOIO 3aKOHOJATEIbCTBOM
00 oOpazoBanum Poccuiickoii denepanii yCTaHOBJICHO COOTBETCTBHE JaHHBIM HAIpPaBICHUSIM
MOJrOTOBKM (CIELMABbHOCTSM), YKa3aHHbIM B MpPEIbIAYLIEM IepeuHe MpodeccHii, crenuanabHOCTeH
Y HalpaBJIeHUH MOATOTOBKH, B TOM uuncie: «['yMaHUTapHbIE HAYKUY.

2. Hannuue He MeHee JBYX JIET CTaXka FoCyJapCTBEHHOM IPa)1aHCKOM CITy>KObI (TOCyJapCTBEHHOM
CJ1y>kObl MHBIX BUJIOB) UJIM CTax<a pabOTHI 10 CIIELUAIbHOCTH, HAIIPABJICHUIO MOATOTOBKH.

3. IlpeTeHieHT OMKEH 00J1aaTh CIEAYIOUIMMU 6a30BBIMU 3HAHUSMH U YMEHHUSIMHU:

1) 3HaHUE TOCyIapCTBEHHOTO si3bIka Poccuiickoit denepannu (pyccKoro si3pIka):

NpaBUIbHOE YNOTpeOJeHHe TIpaMMAaTHYECKUX M JIEKCHYECKUX CpEACTB PYCCKOro s3bIKa
IIPU MOATOTOBKE JIOKYMEHTOB;

YMEHHE HCIOJIb30BaTh MPHU MOATOTOBKE JOKYMEHTOB M CIIy)KEOHOH Mepenucke Jel0BOM CTUIIb
MUChMa;

YMEHHE UCMOJIb30BaTh PAa3HOOOpPA3HbIE S3BIKOBBIE CPEJICTBA M TAaKTUKU PEYEBOTO OOIIEHUS
JUISL peaiu3aliuy pa3InyHbIX 1ENeH;

CBOOOJHOE BIIaJIEHUE, MCIOJIb30BAHNE CIIOBAPHOIO 3amaca, HeoOXOJUMOro JUIsl OCYLIECTBIICHUS
npo¢eCcCHOHATILHOM CITYKEOHOM JesITeIbHOCTH;

YMEHHE MPaBUILHO MHTEPHPETUPOBATH TEKCThI, OTHOCSIIUECS K MEXKIYHApPOJHOM, COIMAIbHO-
HKOHOMHYECKON U MpaBoBoil chepam;

2) 3HaHUE OCHOB:

Koucrurynuu Poccuiickoii @enepanu;

®enepanbHoro 3akoHa ot 27 mas 2003 roga Ne 58-®3 «O cucreme rocyaapcTBEHHOM CiryKObI
Poccuiickoit ®enepanuny;

®enepanbHoro 3akoHa ot 27 wuronst 2004 roma Ne 79-@3 «O rocyaapCTBEHHOM IpaKIaHCKON
ciryx6e Poccuiickoit @denepannny;

®enepanbHOrO 3aKk0Ha OT 25 nexadps 2008 roga Ne 273-03 «O npoTUBOAEHCTBUHN KOPPYIILIUNY;

Konctutyuuu PecryOimku Kppim;

3akona Pecrry6muku Kpeim ot 29 mast 2014 roga Ne 5-3PK «O cucteme HCTIOTHUTEIBHBIX OPTaHOB
rocyaapcTBeHHoi Bnactu Pecniy6iuku Kpbimy»;

3akona Pecniyonuku Kpemm ot 29 mas 2014 roga Ne 7-3PK «O rocynapcTBeHHOM TpakIaHCKOM
ciryxx6e Pecriy6nnku Kpbimy»;

3akona Pecnyonmuku Kpeim ot 22 utons 2014 roma Ne 36-3PK «O npoTHBOACHCTBUN KOPPYIITUN
B PecryOnuke Kpbimy»;

JIETIOTIPOU3BOJICTBA, JOKYMEHTOO0OpOTa M pabOTHI CO CITy)keOHOU MH(OpMaIneii;

3HAHUS ¥ YMEHUS B 00J1IaCTH MHPOPMALMOHHO-KOMMYHHUKALMOHHBIX TEXHOJIOTUH;
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3HaHUS B 00JIACTH MPOEKTHON EATEIILHOCTH B CUCTEME I'OCYIapCTBEHHOTO YIIPABICHHS: OCHOBHOE
coJiep>KaHne HOPMATHBHBIX ITPABOBBIX AKTOB.

4. YMeHus IpeTeH IeHTa JOJDKHBI BKIIOYATh B ce0sl CIeAyIOIINE:

bazoBble ymeHus:

YMEHHUE MBICJIUTh CUCTEMHO (CTPaTeTUYECKH);

YMEHHUE I0CTUTaTh Pe3ybTaTa;

KOMMYHHMKATUBHBIE YMEHUSI,;

yMEHHUE paboTaTh B CTPECCOBBIX CUTYALIUsAX;

YMEHHUE COBEPLICHCTBOBATh CBOM MPO(pECCHOHANBHBIN YPOBEHB;

YMEHHE Ha IPAKTUKE IPUMEHATh HEKOTOPBIE 3HAHUS U YMEHUS B IPOEKTHOM JEATEIILHOCTH;

yYMEHHUE IJIaHUPOBATh M pallMOHAILHO UCII0JIb30BaTh pabouee Bpems;

YMEHHE YIPABIATH U3MEHEHUSIMU.

VYnpaBieHYecKre yMEHUs:

ymeHue 3(ppeKTUBHO MIaHUPOBATh U OPTaHU30BBIBATH PAOOTY, KOHTPOIMPOBATH €€ BHIIOJIHEHHE;

yYMEHHUE ONEPaTUBHO PEATN30BbIBATH YIIPABIEHUYECKUE PEIICHUS;

YMEHHE BECTU JIEJIOBBIE MEPETOBOPHI C MPEACTABUTEISIMU T'OCYJIaPCTBEHHBIX OPraHOB, OPraHOB
MECTHOT'O CaMOYIPABJICHUS U OpraHu3aluii;

co0JII01aTh ATUKY JIEJI0BOTO OOIICHHUS.

5. IlperenneHT nomkeH oOnagaTh CIEAYIOIIMMHU IPO(ecCHOHANBbHBIMU 3HaHUSMH B cdepe
3akoHonarenscTBa Poccuiickont denepanuu:

®denepanbHoro 3akona ot 22 oktsaops 2004 roma Ne 125 «O6 apxuBHOM jene B Poccuiickoit
denepauuny;

®denepanbHoro 3akoHa ot 29 nexadps 1994 roma Ne 77-03 «OO6 00s3aTEIBbHOM 3K3EMILIIPE
JIOKYMEHTOBY;

®enepanbHoro 3akoHa ot 27 utoinsg 2006 roga Ne 149-03 «O6 undopmaimu, nHGOPMALLOHHBIX
TEXHOJIOTHUSIX U O 3allluTe UHPOPMAIUID;

®denepanbHOro 3akoHa oT 6 okTA0ps 1999 roga Ne 184-03 «O06 061X NpUHLIKMIAX OpraHU3ALUN
3aKOHOAATENbHBIX (IPEICTAaBUTENIbHBIX) U HCIIOJIHUTEIbHBIX OpPraHOB TOCYJAapCTBEHHOM BIACTH
cyobektoB Poccuiickoii @enepaiuu» (B 4acTH CTPYKTYpbl 3aKOHOJATENBHBIX (IIPEICTABUTENIbHBIX)
Y UCTIOJTHUTENIbHBIX OPraHOB I'OCYIapCTBEHHOM BiacTu cyObekToB Poccuiickoit denepannn);

®enepanbHoro 3akoHa ot 2 Mas 2006 roga Ne 59-d3 «O mnopsiike paccMOTpeHHUs: oOparieHui
rpaxkaan Poccuiickon @enepanuny;

®enepanbHoro 3akoHa ot 27 uronst 2006 roga Ne 152-D3 «O nepcoHanbHBIX JaHHBIX»;

®denepanbHoro 3axkoHa ot 25 nexabps 2008 roga Ne 273-03 «O mpoTUBOICHCTBUN KOPPYTIITUNY;

®denepanbHoro 3akoHa ot 9 pespais 2009 roga Ne 8-03 «O06 obecnieueHnH 10cTyna K THPOpMALIUU
0 JIeSITeJIbHOCTH FOCYAapCTBEHHBIX OPTaHOB M OPraHOB MECTHOT'O CAMOYTPABICHUS;

®enepanbHoro 3akoHa ot 3 gexabps 2012 roma Ne 230-®3 «O KOHTpoje 3a COOTBETCTBUEM
Pacxo/10B JIMII, 3aMELIAI0LINX FOCYAapCTBEHHBIE JOKHOCTH, U MHBIX JIUI UX JOXO0JaM»;

®enepanbHoro 3akoHa oT 7 mag 2013 roga Ne 79-®3 «O 3anpere OTIENbHBIM KaTErOPUAM JIMIL
OTKpbIBaTh U UMETh CUeTa (BKJIAJIbl), XPAHUTH HAIMYHBIE IEHEKHbIE CPEICTBA M LIEHHOCTH B MHOCTPAHHBIX
0aHKax, pacloJIOKeHHBIX 3a mpenenamu  tepputopun  Poccuiickoit  denepanuu, BiaIeTh
1 (UJIK) MOb30BaThCSI HHOCTPAHHBIMU (DMHAHCOBBIMU HHCTPYMEHTAMID;

Vxkaza [Ipesunenta Poccuiickoit ®eneparuu ot 12 aBrycra 2002 roga Ne 885 «O06 yTBepkaeHun
OOIINX MPUHIIMIIOB CITY>KEOHOTO MOBEACHHSI TOCYAAPCTBEHHBIX CITYKAIUX);

Vkaza IIpesupenra Poccuiickoit @enepaumu ot 2 wuronsg 2005 roma Ne 723 «Bompocsl
B3aMMOJICHCTBUS U KOOPUHAIIMH JESTEIIbHOCTH OPraHOB UCIIOJHUTENBHON BilacTu cyobekTa Poccuiickoit
denepayii 1 TEPPUTOPUATIEHBIX OPraHOB (eiepaIbHBIX OPraHOB HUCIIOJHUTEIHHOMN BIACTHY;

ITocranoBnenus IlpaButensctBa Poccuiickoir Penepanmu ot 15 wurona 2009 roma Ne 477
«O06 yrBepxaeHun [IpaBui 1e10npon3BoJICTBa B (hefiepalibHBIX OpraHax UCIOJHUTEIbHON BIACTH»;

[Ipukaza PocapxuBa ot 23 nexabps 2009 roma Ne 76 «OO6 yrBepx)aeHUW MeETOIUYECKUX
peKoMeHAauui 1o pa3paboTKe MHCTPYKIHMA 1O JEJIONPOU3BOACTBY B (eaepalbHBIX OpraHax
UCTIOJIHUTEJILHON BIACTHY;

[Tpukaza Munkynstypel Poccun ot 31 mapra 2015 roma Ne 526 «OO6 yTBep)kKICHHM MpaBUII
OpraHu3aly XPaHEHMs, KOMILJICKTOBAHUS, ydyeTa M HCIOJIb30BaHUS JTOKYMEHTOB ApPXHUBHOIO (oHIa
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Poccuiickoit denepanuu U Ipyrux apXUBHBIX JOKYMEHTOB B OpraHax roCyJapCTBEHHOM BJIACTH, OpraHax
MECTHOTO CaMOYIIPABJICHUS U OPTaHHU3ALMIX»;

[Tpukaza PocapxuBa ot 22 mas 2019 Ne 71 «OO6 yrtBepkaenun IIpaBuin nenonpous3BOACTBa
B FOCYIapCTBEHHBIX OPraHax, OpraHax MECTHOI'O CaMOYIIPaBJICHU»;

[Tpukaza PocapxuBa ot 20 nexabps 2019 roma Ne 236 «OO0 yrBepxaenun [lepedHst TUIIOBBIX
YIPaBIEHYECKUX apXUBHBIX JTOKYMEHTOB, 00Pa3yOLINXCS

B IIpOLIECCE JAEATEIbHOCTU T'OCYJapCTBEHHBIX OPraHoB, OPraHOB MECTHOI'O CaMOYIIPaBJICHUS
Y OpraHM3alMH, ¢ YKa3aHUEM CPOKOB X XPaHEHU;

IIpukaza PocapxuBa or 2 mapta 2020 roma Ne 24 «O06 yrtBepxacHuu I[IpaBwin opraHuzaruu
XpaHEeHHUsl, KOMIUIEKTOBAHMSA, y4e€Ta U HCIOJb30BaHUS JOKYMEHTOB ApxuBHOro (onma Poccuiickoit
@Denepanyy U APYTUX apXUBHBIX JOKYMEHTOB B FOCYJAapCTBEHHBIX U MYHHMIMIIAJbHBIX aPXUBAX, My3€aX
1 OnbmoTeKax, HayYHbIX OPTaHU3AIIX Y,

I'OCT P 7.0.97-2016;

[TocranoBnenuss Coera muuuctpoB PecnyOmuku Kpemm ot 06 aBrycra 2014 roma Ne 242
«O Pernamente CoBera MunuctpoB PecriyOmuku Kpbsimy»;

Pexomenpanuii o cocraBe KBaIM(UKALMOHHBIX TpeOOBaHUI KOMIBIOTEPHOW TIpPaMOTHOCTH,
HEOOXOJMMBIX JUIsl WCIOJHEHUs JOJDKHOCTHBIX 0O0s3aHHOCTEH (enepaabHbIMH TOCyIapCTBEHHBIMU
IPaXJIaHCKUMH  CIY’KalllUMH, YTBEP)KICHHBIMU IPOTOKOJOM 3a0YHOTO TOJIOCOBAHMSI  UJIEHOB
IIpaBUTEIBCTBEHHONH KOMHCCHM IO HCIOJIb30BAaHUIO MH()OPMALMOHHBIX TEXHOJIOTHH JUIsl yJIydllIEHUs
KauyecTBa JKU3HU U yCIOBUH BEACHUS MPEANIPUHUMATEILCKOM ku3HU 0T 18 nexadps 2017 roga Ne 3.

6. Muble nmpodeccuoHanbHble 3HAaHUSI TPETEHIEHTA JOJDKHBI BKIIOYATh:

1) OCHOBBI TOKYMEHTALIMOHHOI'O 00€CTIEYeHUsl YIIPaBICHUS;

2) nops1IoK 00ecreyeHusl COXPaHHOCTH U TOCYAAPCTBEHHOI'0 yueTa JOKYMEHTOB;

3) TpUHIMIBI  OpraHW3alMd  ACATENbHOCTH B cdepe  oOecreueHus: COXPaHHOCTH
U TOCYJIJapCTBEHHOI'0 yUeTa JIOKyMEHTOB;

4) Hay4yHble U METOJMYECKHE pa3padOTKHU, TEXHUYECKHE TpPeOOBaHUS CTAaHAAPTOB B 00JacTH
o0ecreyeHns: COXpaHHOCTH JIOKYMEHTOB;

5) nepenoBoil OTEUECTBEHHBIM U 3apyOeKHBIM ONBIT B 00JACTU TOCYJapCTBEHHOTO YIPaBICHUS
u B chepe obecrieueHust COXpaHHOCTU M FOCYIapCTBEHHOIO y4yeTa JJ0KyMEHTOB;

6) TOPSIIOK COCTABIIEHUS TJIAHOBO-OTYETHOM IOKYMEHTAIIUU;

7) MOPSAIOK OCYIIECTBICHHUS CITy:KEOHOM MepernucKy;

8) mops10k paboThI ¢ HHPOPMAIIHEH OTPAaHUYEHHOTO TOCTYIIA, PEXKUMHBIX TPEOOBaHMIA;

9) mopsAI0K cCUCTEMATU3AIMH U KIACCU(PUKAIIMM APXUBHBIX JOKYMEHTOB;

10) nepeyHu TOKyMEHTOB C yKa3aHUEM CPOKOB XpaHEHUs (efepalbHbIX OpraHOB UCIIOIHUTEIbHOM
BJIACTH;

11) ocHOBHBIE HampaBIEHUS COBEPIICHCTBOBAHUS TOCYJTAPCTBEHHOI'O YIIPaBJICHHUS;

12) noHATHE U IPU3HAKU TOCYJapCTBA;

13) nousiTHe, 11ETH, SJIEMEHTHI TOCYJapCTBEHHOTO YIIPABIICHUS;

14) ocHOBHBIE MOJIETH U KOHIIECTIIIUHM FOCYIaPCTBEHHOMN CITy>KOBbI;

15) npoGnembl U MepCHEKTUBI Pa3BUTHSI TOCYAAPCTBEHHOM CITYKObI;

16) onbIT pepopMHUpPOBaHUS TOCYAAPCTBEHHOM Ci1y:k0bI B Poccuiickoit denepariuu;

17) TexHONIOTUY YIIPaBJICHHUS 10 LIEISM U YIIPABIIEHUS MO PE3yJIbTaTaMm;

18) monsATHE KOPPYNLIUH, IPUYNHBI €€ BOSHUKHOBEHHUS U IIOCIIEICTBHUS;

19) ocHOBHBIE HamMpaBiIeHUS TOJUTUKU TOCYJapcTBa B cepe MPOTUBOACHCTBHS KOPPYIILIUY;

20) Mepsl 110 npoUIaAKTUKE U TPOTUBOACHCTBHIO KOPPYNIIUU HA TPAXKJAHCKOHN CITy»KOe€;

21) nepenoBoit 3apyOeKHBIHN OIBIT IPOTUBOACHCTBUS KOPPYIIIMHN HA IPaXIaHCKON Ciryx0e;

22) cuctembl, MeTOAbl U (OPMBI MaTEPUATBHOIO U HEMATepHAIBLHOTO CTHUMYJIMPOBAHUS
IpaX/IaHCKHUX CITyKalluX;

23) OCHOBBI IICUXOJIOTMH U COLIMOJIOTHH TPY/a;

24) 3HaHUE UCTOPUYECKOTO HACTEANs, TPAIULUI U KyJIbTYpbl HapoaoB Pecriybnuku Kpeim;

25) ocHOBBI HH(POPMALIMOHHOM 0€30MaCHOCTH U 3aIIUTHI HH(POPMALIUH, BKIIOYAs:

- MOPSZOK PabOTHI CcO CiIy)eOHOM HMH(pOpManuen, ciaykeOHON WHPOpMAIKel OrpaHUYCHHOTO
pacrpocTpaHeHHs U HHPOpMaIel ¢ OrpaHUYUTETbHON TOMETKON «JUIs CITY>KEOHOT O TOJIb30BaHUS;
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- Mepbl 1o o0ecreueHnIo 0e30MacHOCTH HH(GOpPMAIMK TPU HCIOJIB30BAaHUU OOIIECUCTEMHOTO
Y IPUKJIAJTHOTO MIPOTrPAMMHOT0 o0ecreueHus, TpeOOBaHUS K HaJIe)KHOCTH MapoJiei;

- IOPSAZIOK pabOTHI CO CIY>KEOHOMU ANIEKTPOHHOM MOYTOMH, a TAKXKe MPaBUIa UCTIOIL30BaHUS JIMYHOU
ANEKTPOHHON TOYTHI, CIYy’KO «MIHOBEHHBIX» COOOIICHHHM M COLMAIbHBIX CETEil, B TOM YHCIIe€ B YaCTU
HQJINYHS JIOTIOJIHUTENIFHBIX PUCKOB M yIpo3, BO3ZHUKAIOMIMX IPU HCHOIB30BAHUHM JIMYHBIX YYETHBIX
3anucel Ha CIy>KeOHBIX CPEACTBAX BBIUMCIUTEIbHOM TEXHUKH (KOMIIBIOTEPAX);

- OCHOBHBIC TPHU3HAKU DJICKTPOHHBIX COOOIIEHUH, COJAEpXKAIIMX BPEIOHOCHBIC BIOKECHUS
WIN CCBUIKM Ha BPEIOHOCHBIE CAalThl B MH(OPMAalMOHHO-TEIEKOMMYHUKAMOHHON ceTH «lHTepHeT»,
BKJIIOUasi «(UILIUHIOBBIC)» MUChMA M CIIAM-PACChUIKH, YMEHUE KOPPEKTHO U CBOEBPEMEHHO pearupoBath
HAa T0JyYEHHUE TaKUX IEKTPOHHBIX COOOIIEHU;

- TpeboBaHUS MO OOecreyeHn 0e30MacHOCTH MH(GOPMAaLMU MPH UCHOJIb30BAHUU YyAAJICHHOIO
J0CTyna K WH(GOPMALMOHHBIM pPecypcaM TOCYJapCTBEHHOTO OpraHa ¢ TOMOIIbI0 HH(OPMAIIMOHHO-
TEJIEeKOMMYHUKAIIMOHHBIX ceTei oOlIero mojbp30BaHus (BKIOYas ceTh «VHTepHET»), B TOM HHCIe
C UCIIOJIb30BaHUEM MOOMIIBHBIX YCTPOUCTB;

- MpaBWIa U OTPAaHUYCHHS MOAKIIOUEHHUS BHEIIHUX YCTPOMCTB ((IdII-HAKONUTEIH, BHEIIHHE
KECTKHE JUCKH), B OCOOEHHOCTH OOOpPYAOBAaHHBIX MpPUEMO-TIEpEAAoIel anmnaparypoid (MOOWIIbHBIE
TeneOHBI, MJIAHIIEThI, MOJIEMBbI) K CIYKEOHBIM CPEICTBAM BBIYUCIUTEIHHON TEXHUKH (KOMIBIOTEPAM);

26) OCHOBHBIE TTOJIOKEHHUS 3aKOHOIATENHCTBA O IEPCOHATBHBIX TAHHBIX, BKIIIOYAs:

- IOHATHE MEPCOHATBHBIX JTAHHBIX, IPUHIUIIBI U YCIOBUSA UX 00pabOTKH;

- Mephl 1O OOecredYeHu0 O€30MacHOCTH TMEPCOHANBHBIX JaHHBIX TP UX 00paboTke
B MH(OPMALIMOHHBIX CHCTEMAX;

27) obmupe NpUHIUITEL QYHKIIMOHHPOBAHUS CHCTEMBI AJIEKTPOHHOTO JOKYMEHTOO00POTa, BKITIOUYas
nepeyeHb 00s13aTeNIbHBIX CBEICHUN O TOKYMEHTaX, UCHOJIb3YEMBIX B IIEJISAX yUeTa U MOUCKA IOKYMEHTOB
B CHCTEMax 3JIEKTPOHHOTO JIOKyMEHTO000pOTa;

28) OCHOBHBIE TIOJIO’KEHUSI 3aKOHOAATEIBCTBA 00 3JICKTPOHHOM MOANKCH, BKITIOYAs:

- IOHATHUE U BUBI DJICKTPOHHBIX TOIHCEH;

- YCIOBHS TPU3HAHUS 3JIEKTPOHHBIX JOKYMEHTOB, IOANUCAHHBIX O3JIEKTPOHHOH MOJIMHUCHIO,
PaBHO3HAYHBIMU JIOKYMEHTaM Ha OyMa)XHOM HOCHTEJIE, TOANUCAHHBIM COOCTBEHHOPYYHOMN MOIMHUCHIO;

29) OCHOBHBIE 3HAHMSI U YMEHHUSI 110 IPUMEHEHHIO TEPCOHATILHOTO KOMITbIOTEpA:

- YMEHHE ONEPAaTUBHO OCYILECTBIATh MOUCK He0OX0 1Mo nHpopmanuu,

B TOM YHCJIE C UCIOIb30BaHUEM MH(POPMALIMOHHO-TEIIEKOMMYHHUKAIIMOHHOHN ceTn «IHTepHeT»;

- yMeHHe paboTaTh CO CIIPaBOYHBIMU HOPMAaTUBHO-TIPABOBBIMU 0a3aMH, a TaKXKe rocyAapCTBEHHON
cucteMoit mpaBoBoi HHpopMaruu «OQUIMATBEHBI WHTEPHET-TIOPTAl MPAaBOBOM MHGOpPMAITUN
(pravo.gov.ru);

- YMEHHE CO3/1aBaTh, OTIPABIATH U MOJIy4aTh IEKTPOHHBIE COOOIIEHUS C MOMOLIbIO CTyKeOHOU
AJIEKTPOHHON MOYTHI WM UHBIX BEIOMCTBEHHBIX CUCTEM OOMEHA AIEKTPOHHBIMU COOOIIEHUSIMU, BKIIIOYast
paboTy C BIOXKEHUAMU;

- yMeHue paboTaTh C TEKCTOBBIMH JOKYMEHTAaMH, JIEKTPOHHBIMU TAOJIMIIAMH U TIPE3CHTALIUSMH,
BKJIIOYAsl UX CO3/1aHUE, peJaKTUpOBaHUE U (pOpMaTUPOBaHKUE, COXPAHEHUE U NIeYaTh;

- yMeHHe paboTaTh ¢ OOIIUMU CETEBBIMU peCypcaMu (CETEBBIMHU IUCKaMHM, AITKaMH).

7. IlpeTeHeHT JOoKeH 00J1a/1aTh CIeAYIOIUMU NPOo(PEeCCHOHATBHBIMA YMEHUSAMU:

COCTaBJISITh JIEJIOBBIE TUCHMA;

o0ecreynBaTh COXPaHHOCTh 0CO00 IIEHHBIX U YHUKAIBHBIX JIOKYMEHTOB;

BJIa/IETh METOJUKOM aHaIM3a COCTOSIHUS paOOThl ApXUBHBIX YUPEKICHUH U (eiepabHbIX OpraHOB
rOCyJapCTBEHHOH BJIACTH MO KOMIIEKTOBAHHUIO U IOKYMEHTAIIUOHHOMY O0ECIIEUEHHUIO yIIpaBIICHUS;

OpPraHW30BBIBATH M TIPOBOJWTH IICHTPATU30BAHHBIA TOCYIAPCTBEHHBIH Yy4YeT JOKYMEHTOB,
HaXOMAUIMXCS Ha BPEMEHHOM XpAaHEHMHM B OpraHax M OpraHM3alUsAX, BBICTYMAIONIMX B KauecTBe
WCTOYHUKOB KOMILJICKTOBAaHUS (PelepalbHbIX TOCYAaPCTBEHHBIX apXHWBOB, TOCYAapPCTBEHHBIX apPXHWBOB
cyobekToB Poccuiickoit @enepaninu, MyHUIMIATBHBIX APXUBOB, a TAK)XKE HAXOIAIIMXCS HA JETO3UTapPHOM
XpaHeHUu! B peiepabHbIX OpraHax UCIOJHUTEIbHOM BIACTH U OpraHU3alusX;

3 PEKTUBHO U MOCIIEI0BATEIBHO OPraHN30BBIBATH PA0OTY IO B3aMMOCBS35M C JPYTUMH OpTaHaMH;

OCYIIECTBIISITH B3aUMOJICHCTBUE C MHCTUTYTAaMU IPa)KIaHCKOT0 00I11€CTBa, BKJIIOYas HAIIMOHAIBHO-
KyJIbTypHbIE aBTOHOMHHM, ILIEHTPAJIM30BaHHBIC PEIUTHO3HBIE OpPraHM3alUU C LEeJIbl0 O0ecreueHHs
MEXHAIMOHATBHOTO (MEKITHUYECKOTO) M MEKPEIUTHO3HOTO (MEXKOH()ECCHOHATBLHOTO) COTJIacHhs,
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TapMOHH3AIUN  MEKHAI[MOHATBHBIX OTHOMICHUH, NPOQHUIAKTUKH KOH(MIUKTOB HA HAIMOHATHHOU
1 (WIH) PETMTHO3HOM TTOYBE;

VYUTHIBATh POCCHICKUN UCTOPUYECKHA OMBIT U TPAAULUK PABHOIPABHOTO COCYIIECTBOBAHHS
¥ B3aUMOJICHCTBUSl pa3HBIX HAPOJIOB, PEIUTHA M KyJIbTYyp TNPH peau3allid OCHOBOIOJIATAOIINX
JOKYMEHTOB B 00J1aCTH COOJIIOJICHHS IIPaB U CBOOOJ YeNIOBeKa U TpakKIaHNHA;

BJIAJICTh KOMITBIOTEPHOM ¥ JPYrOH OPITEXHUKOH, a TakkKe HEOOXOTUMBIM MPOTPaMMHBIM
obecrneucHUEM;

NPOBOJIUTh AHAJTUTUYECCKYIO pabOTy W TPEICTaBIATh PE3yJIbTaThl aHAIUTHYECKOW 00pabOTKH
nHpopManuu;

paboTaTh B YCIIOBHSX CKAaTBIX BPDEMEHHBIX PaMOK.

8. [IpeTeHneHT NODKEH 00J1a/1aTh CISIYIOIUMHU (QYHKIIMOHATBHBIMUA 3HAHUSIMH :

HOPM JIEJIOBOTO OOIICHUS;

[EHTPAIM30BAHHOM U CMEIIaHHOM (pOpM BeIeHUS IEIONPOU3BOJICTBA,

CUCTEMBl B3aUMOJICHCTBUS B paMKax BHYTPHUBEIOMCTBEHHOTO M MEXBEIOMCTBEHHOTO
AJIEKTPOHHOTO JIOKYMEHTO000pOTa;

COCTaBa yNpaBJICHYECKUX JOKYMEHTOB;

o0ux TpedoBaHuil K 0pOPMIIEHUIO JOKYMEHTOB;

(dbopMHpOBaHUs JOKYMEHTAIBHOTO (DOH/Ia OpraHU3aIHH;

OCHOBHBIX MOJIeJICH CBsI3€il ¢ 00IIECTBEHHOCTbIO;

0COOEHHOCTEH CBsI3el C 00IIECTBEHHOCTHIO B TOCYapPCTBEHHBIX OPraHax;

(GbopM 1 METOIOB pabOTHI C MPUMEHEHUEM aBTOMATU3UPOBAHHBIX CPECTB yIPABIICHUS;

nopsika paboThl CO CITy)KeOHOH HHPOpMAITHEH;

MOHSATHUS BCIIOMOTaTEIbHBIX UCTOPUYCCKHUX TUCIMILINH, TEKCTOJIOTHH;

BU/IBI CITPABOYHO-TIOMCKOBBIX CPEJICTB;

NpaBUJI 110 OXpaHe TPy/aa.

9. IlpeTeHaeHT AOKEH 00J1a1aTh CISAYIOMNUMHU (YHKIMOHATHHBIMA YMEHUSMHU

pHueM, yueT, 00paboTKa U PeTUCTpalvs KOPPECIOHICHITNH;

y4eT ¥ perucTpaiysi HOpPMATHBHBIX PABOBBIX aKTOB;

oopmiIeHrEe PEKBU3UTOB IOKYMEHTOB;

KOMIUIEKTOBAaHUE, XpaHEHHE, YIET U HCIIOJIb30BaHUE apXUBHBIX JJOKYMEHTOB;

COCTaBIICHNE HOMEHKIIATYPHI Ae;

paboTarh ¢ TOKYMEHTaMH OTPaHUYEHHOTO JOCTYIIa,;

MOJIb30BaThCsl KOMIBIOTEPHBIMU Tiporpammamu Word, Excel, nndopmaninoHHO-TOMCKOBBIMU
CHCTEMaMH;

paboTath ¢ HH()OPMALIMOHHO-KOMMYHHKAITMOHHOM ceThio « THTepHeTY;

OTIEPATUBHO PEAJM30BHIBATH YIPABICHYECCKHE PEIICHNUS;

BBICOKOH pab0TOCIIOCOOHOCTHIO, B TOM YHCIIE B YCIOBHSIX OTPAHHUEHHOTO BPEMEHU HCIIOTHEHHUS
Y M3MEHEHUS COIePIKaHus IOCTABIICHHOM 3a/1auH.

- 10 J0JI>KHOCTH IJIABHOI0 COBeTHHKA-IKcnepTa Otaena GUHAHCOBO-0YXrajTepCKOro yvera
U KOHTPaKTHOM padoTthl [locTosinnoro IlpencraBurenberBa (10pucT):

1. Hammuume BeIcIIeTOo O0Opa3oBaHUS, HE HIDKE YPOBHS CICIHAIUTETa WM MaruCTPaTyphbl
M0 HAMpaBJICHHWIO TOJTOTOBKHM, cnernuanbHocTh: «[IpaBoBenenue», «HOpucnpynaeHuus» Wi HHOMY
HaIpaBJIEHUIO TOJATOTOBKH (CIEIHAIBHOCTH), MJIsi KOTOPOTO 3aKOHOJATEIhCTBOM 00 00pa3oBaHUU
Poccuiickoit  denepanu  yCTAaHOBIEHO  COOTBETCTBHE JJaHHBIM  HANpPaBIEHUSM  IMOATOTOBKH
(crienuaIbHOCTSAM), YKa3aHHBIM B MPEIBIIYIIEM IepeYHe MPOPECCHA, CICIHATLHOCTSH W HAIPaBICHHMA
MOATOTOBKH C KBaNU(UKALUEH, COOTBETCTBYIOIIEH CIIEIIMATUCTY (MarucTpy).

2. Hanmmaue He MEeHee JIBYX JIET CTaXka TOCYIapCTBEHHON TPakIaHCKOH CITy»KOBI (TOCY1apCTBEHHOM
CIIy’)kObl MHBIX BHJOB) WM CTaka paOOTHI MO CIENUATHHOCTH, HANPABIECHUIO TMOJATOTOBKU (B cepe
IOPHUCIIPYAEHIIHHN).

3. [IperenaeHT nomKeH 00IaaaTh CIESAYIOMMMU 0a30BBIMU 3HAHUSMHU U YMEHUSMU:

1) 3HaHME TOCYMapCTBEHHOTO s3bIKa Poccutickoit Deaepannu (PyCCKOTO S3bIKA):
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MPaBWIBHOE YMOTPEOJICHHE TpaMMATUYECKUX U JICKCHYECKHX CPEACTB PYCCKOTO sI3BbIKA
MIPU MOATOTOBKE IOKYMEHTOB;

YMEHHE HCIIOh30BaTh MPU MOATOTOBKE JOKYMEHTOB U CIIY)KEOHOW MepenucKe ACTOBOW CTUIIb
MUChMa;

YMEHHE HCIOIb30BaTh PAa3HOOOpPA3HBIE S3BIKOBBIC CPEICTBA W TAKTUKH PEUYEBOTO OOIIECHUS
IUI pealin3alliy Pa3IMyuHbIX IIeIei;

CBOOOJHOE BJIAZICHUE, HMCIOJIB30BAHME CIIOBAPHOTO 3araca, He0OXOAUMOTO JJISi OCYUIECTBICHHUS
npodeccuoHaNbHOM CTyKeOHON AeSITeTbHOCTH;

yMEHHE MPaBUILHO MHTEPIPETUPOBATH TEKCThI, OTHOCSIIUECS K MEXKIYHApPOJHOM, COIUAIbHO-
HSKOHOMHYECKOM U MpaBoBOil chepam;

2) 3HaHWE OCHOB:

Koncrurynuu Poccutickon @enepanuu;

®denepanpHoro 3akona ot 27 mas 2003 romga Ne 58-D3 «O cucteme rocynapcTBEHHON CITYKObI
Poccuiickoit ®enepanuny;

®epnepanpHoro 3akoHa ot 27 uronsg 2004 roma Ne 79-O03 «O rocyaapCTBEHHOM I'paKIaHCKOU
cityx0e Poccuiickoit @enepanumn»;

®enepanbHOro 3akoHa ot 25 aexadps 2008 roma Ne 273-03 «O npoTUBOACHCTBIHN KOPPYIIIIUNY;

Koncturynuu Pecy6mnuku Kpbim;

3akona PecrryOmuku Kpsim ot 29 mast 2014 roga Ne 5-3PK «O cucteme UCIIOIHUTENBHBIX OPTaHOB
rocyaapcTBeHHoi Biactu Pecriyonuku Kpbimy»;

3akona Pecniybnuku Kpeim ot 29 mas 2014 romga Ne 7-3PK «O rocynapcTBeHHO# TpakIaHCKOM
cityx0e PeciyOnuku Kpbim»;

3akona PecnyOnuku Kpbim ot 22 utons 2014 rona Ne 36-3PK «O npoTuBoaeiCTBUN KOPPYIIIUU
B PecryOnuke Kpeimy»;

JEJIONPOU3BOJICTBA, JOKYMEHTO000pOTa U pabOTHI CO CiIy)keOHOM nH(pOpMaIHeii;

3HAHMS U YMECHHSI B 00JIaCTH HH(POPMAIIMOHHO-KOMMYHHUKAITMOHHBIX TEXHOJIOTHIA,

3HaHUS B 00J1aCTHU IPOEKTHOM NEATENBHOCTH B CUCTEME TOCYIaPCTBEHHOTO YIIPaBJICHUS: OCHOBHOE
coJiepKaHuEe HOPMATUBHBIX MTPABOBBIX aKTOB.

4. YMeHus mpeTeHAeHTa JOKHBI BKII0YaTh B ce0sl ClIeAyIoIIune:

ba3oBeie ymMeHus:

YMEHHE MBICIIUTh CUCTEMHO (CTPaTeTUYECKH );

yMEHHUE JJOCTUTaTh Pe3yybTaTa;

KOMMYHUKATUBHBIE YMEHUS;

yMeHHe paboTaTh B CTPECCOBBIX CUTYyAITUSX;

yYMEHHE COBEPILIEHCTBOBATH CBOW MPO(EeCCHOHANBHBIN YPOBEHb;

yMEHHE Ha TPAKTHUKE MPUMEHSITh HEKOTOPBIE 3HAHUS U YMEHUS B POEKTHOM JESITEIILHOCTH;

yMEHHeE MIaHUPOBaTh U palliOHATIBHO UCIIONB30BaTh pabouee BpeMs;

YMEHHUE YIPABJISITH N3MEHEHHUSIMHU.

VYrnpaBneHyeckue yMeHUs:

ymeHue HG(EKTUBHO TUTAHUPOBATh W OPTraHU30BBIBATH CBOIO PAa0OTy, CaMOCTOSITEIIBHO
KOHTPOJIUPOBATH €€ BBINIOJHEHHUE;

yMEHHE OTIEPATUBHO PEATM30BhIBATh YIIPABICHUECKUE PEIICHNUS;

YMEHHE BECTH JIEJIOBBIE MEPETOBOPHI C MPEACTABUTEISIMU T'OCYAApPCTBEHHBIX OPraHOB, OPraHOB
MECTHOT'O CAaMOYTIPABJICHHS ¥ OPTaHU3aIINT;

YMEHHE ONPEeNSITh MOTUBAIIUU paOOTHUKOB;

cOOJTII01aTh ATUKY JIETIOBOTO OOIICHHUS.

5. TlperenaeHT nOKEH 00NIaAaTh CIEAYIOIIUMU TPOPECCHOHATBHBIMU 3HAHHUSMH B cdepe
3akoHo arenbeTBa Poccniickon denepanmu:

®enepanbHoro 3akoHa oT 29 nekabpsa 1994 roma Ne 77-@3 «O06 00s3aTeNbHOM HK3EMIUISIpE
JIOKYMEHTOBY;

®enepanbHoro 3akona ot 27 urong 2006 roga Ne 149-03 «O6 unpopmarmu, HHGOPMAITUOHHBIX
TEXHOJIOTHUSIX U O 3allUTe HHPOPMAIUID;

®enepanbHoro 3akoHa oT 4 sHBaps 1999 roma Ne 4-®3 «O koopauHanMM MEXAyHapOIHBIX
Y BHEIITHEOKOHOMUYECKHX CBs3el cyObekToB Poccuiickoit denepanuny;
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®enepanbHoro 3akoHa ot 21 urons 1993 rona Ne 5485-1 «O rocynapcTBeHHOH TailHE»;

®enepanbHoro 3akoHa ot 15 wmrons 1995 roma Ne 101-P3 «O mexayHapOAHBIX IOTOBOpax
Poccuiickoit ®enepanuny;

®denepanbHOro 3akoHa oT 6 okTsI0pss 1999 roma Ne 184-D3 «OO6 00mMX MPUHIKAIIAX OPTaHU3AIUN
3aKOHOAATENbHBIX (IPEICTAaBUTENIBHBIX) W MCIIOJIHUTEIbHBIX OpPraHOB TIOCYJapCTBEHHOH BIAacTH
cyobektoB Poccuiickoit @Penepanuu» (B 4acTH CTPYKTYpbl 3aKOHOJATENbHBIX (IIPEICTABUTENIBHBIX)
Y MCTIOJIHUTEIBHBIX OPTaHOB rOCYIapCTBEHHOMN BiIacTH cyObekToB Poccuiickoit @enepanun);

®enepanpHoro 3akona ot 8 aekadps 2003 roma Ne 164-D3 «O6 ocHOBax TrocyaapCTBEHHOTO
peryMpoBaHys BHEIIHETOPIOBOM NEATEIbHOCTIY;

@enepanpHoro 3akoHa or 2 Mas 2006 roma Ne 59-D3 «O mopsiike paccMOTpeHHUs: oOparieHui
rpaxkaad Poccuiickoit @enepanuny;

®enepanbHoro 3akoHa ot 27 utoist 2006 rona Ne 152-03 «O nepcoHanbHbIX JaHHBIXY;

®depnepanbHOro 3aKkoHa ot 25 nekadbps 2008 roga Ne 273-03 «O nmpoTHBOICHCTBUN KOPPYIIITUNY;

®enepanbpHoro 3aKkoHa 0T 9 peBpasst 2009 roma Ne 8-D3 «O06 obecnieueHnn 10cTyna K ”HPOpMaLUU
0 JEATEIIBHOCTH FOCYAAPCTBEHHBIX OPIaHOB M OPTaHOB MECTHOT'O CAMOYTIPABICHUS;

®epnepanbHoro 3akona oT 3 nekadbps 2012 roma Ne 230-03 «O KOHTpoJIE€ 32 COOTBETCTBHUEM
Pacxo10B JIMI, 3aMELIAI0LINX FOCY1apCTBEHHBIE JOJKHOCTH, U MHBIX JIUL UX JOX0JaM»;

®enepanpHoro 3akoHa oT 5 anpenst 2013 r. Ne 44-D3 «O KOHTpaKTHOU cUcTeME B cdepe 3aKyInoK
TOBApOB, PadOT, yCIIyT AJis 00ecreYeHus TOCYAaPCTBEHHBIX 1 MyHULIMIIAIBHBIX HYXKI;

®enepanbHoro 3akoHa ot 7 masg 2013 roga Ne 79-®3 «O 3anpere OTIENbHBIM KaTErOPUSAM JIMIL
OTKpBIBAaTh U UMETh cUeTa (BKJIA/Ibl), XPAHUTh HAIMYHbIE JCHEKHbIE CPEACTBA U LIEHHOCTH B HHOCTPAHHBIX
0aHKax, pacloJIOKeHHBIX 3a Tnpexenamu  Tepputopun  Poccuiickoit  denepanmm, BlIageTh
U (WIM) OJIb30BATHCS MHOCTPAHHBIMU (PMHAHCOBBIMU MHCTPYMEHTAMUY;

Vka3za [Ipesunenra Poccuiickoit ®denepanun ot 12 aBrycra 2002 roga Ne 885 «O0 yTBepk1eHUU
O0IIMX MPUHLIUIIOB CIIY>KEOHOI'0 MOBEAECHUS TOCYAAPCTBEHHBIX CIIYXKALUX»;

Vkaza Ilpesunenta Poccuiickoit @epepanuu ot 2 wurons 2005 roma Ne 723 «Bompocsl
B3aUMOJICHCTBHS U KOOPJMHALMY JIEITEIbHOCTH OPraHOB UCIIOJHUTENbHOM BlacTu cyobekTa Poccuiickoit
®denepayy ¥ TEPPUTOPHATIBHBIX OPraHOB (heepaJIbHBIX OPTaHOB UCIIOIHUTEIBLHOU BIACTHY;

Vkaza [Ipesunenta Poccuiickoit @enepanuu ot 6 centsops 2008 roga Ne 1315 «O HekoTOpBIX
BOIIPOCAaX roCyIapCTBEHHOrO YIPaBIEHUS B 001aCTH MEXTyHAPOJIHOIO COTPYJHUUECTBAY;

Vkasa [Ipesunenta Poccuiickoit denepannn ot 7 Mas 2012 roga Ne 605 «O mepax 1o peanuzanuu
BHEIIIHEIIOJIUTHYECKOT0 Kypca Poccuiickon denepannn»;

Vka3za Ilpesunenra Poccuiickoit ®@enepauuu ot 20 ampens 2014 roma Ne 259 «O Konuenuuu
rocynapcTBeHHOU nonutuku Poccuiickoit @enepaiuu B chepe coaecTBHS MEXTyHAPOIHOMY Pa3BUTHION;

Vkaza IIpesunenrta Poccuiickoit @enepanuu ot 30 Hos1Opst 2016 rona Ne 640 «OO6 yTBepkKIeHUH
Konuenunu BHemHen nonmutuku Poccuiickoit @eaepanumy;

I'OCT P 7.0.97-2016;

[TocranoBnenust IlpaBurensctBa Poccuiickoit ®enepauun ot 24 wurona 2000 roga Ne 552
«O6 ytBepxkaeHun IIpaBun rocyJapCTBEHHOM pErMCTpalMM  COTJIAIIEHWH 00 OCYIECTBICHUH
MEXIyHApOJAHBIX U BHEITHEAKOHOMUYECKUX CBSI3€H, 3aKIIOYEHHBIX OpraHaMU rOCy/IapCTBEHHON BIAcTH
cyobekToB Poccuiickoit deneparyny;

[TocranoBnenus [IpaButenscTBa Poccuiickoit ®eneparmu ot 15 ampens 2014 roma Ne 325-10
«O0 yTBepkJEHUU TOCYyAapCTBEHHOW mporpaMMbl Poccuiickoit ®enepannu «BHeHemoauTuyecKas
NeSITEIbHOCTDY;

[TocranoBnenuss Cosera muuuctpoB PecnyOnmuku Kpeim ot 06 aBrycta 2014 roma Ne 242
«O Pernamente Coeta munuctpoB Pecriyonuku Kpeivy;

Pexomennamnuii o cocraBe KBaJU(HUKAIMOHHBIX TpeOOBaHUNA KOMIBIOTEPHOW TI'PaMOTHOCTH,
HEOOXOTUMBIX JJII HCIOJHEHUS JODKHOCTHBIX 00si3aHHOCTEH (enepanbHbIMU TOCYJapCTBEHHBIMU
IPaXJIaHCKUMM  CIy’KalllUMHM, YTBEPKICHHBIMH IPOTOKOJIOM 3a0YHOTO TOJIOCOBAHMSI  UJIEHOB
[IpaBUTENHCTBEHHON KOMHCCHUU TIO HCIOJB30BAaHUIO MH(OPMALMOHHBIX TEXHOJOTHUH NJs YIy4lIeHUS
Ka4yecTBa )KU3HU U YCJIIOBUH BeJICHUS MPEINPUHIUMATENILCKOM u3HU OT 18 nexadps 2017 roma Ne 3.

6. MHble nmpodeccuoHaNbHbIE 3HAHUSI TPETEHAECHTA JOJDKHBI BKIIIOYATh:

1) OCHOBBI MEXAYHAaPOJHBIX OTHOILIEHUI U MEXAYHAPOJHOTO IIpaBa;

2) MOHATHE MEKIyHAPOAHBIN 10TOBOP Poccuiickoit denepariny u MOPSIOK UX 3aKITFOYCHHS;
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3) Buabl  BbIpaxeHus  cornacusi  Poccuiickoit  @enmepaumu Ha  0053aTENBHOCTD
U1 Hee MEXJYHapOJAHOTO JOTOBOPA;

4) MeXnyHapoAHBIH M HAlMOHAIBHBIM ONBIT PA3BUTHUS MEXAYHApPOAHOIO T'yMaHUTapHOTO
COTpyAHHYECTBA MO JIMHUM cyObekToB Poccuiickoit ®enepauuu (peruoHoOB) U roOpo0B-IOOPATUMOB
HOPMBI U IpaBwiia O(UIMAIHHOTO POTOKOJIA U ATUKETA;

5) NOpsAI0K OCYILIECTBICHUS AUIIIIOMAaTUYECKON U CITyKeOHO! IepenycKH;

6) 3HaHUE HE MEHEE OJTHOT0 MHOCTPAHHOTO SI3bIKa (IIPEANIOYTUTENBHO aHITIUICKOT0);

7) HOpsIOK MOJATOTOBKM M IPOBEACHMS IPABOBOM 3KCIEPTHU3bI IPOEKTOB MEXKAYHApOIHBIX
JIOTOBOPOB, MEXIYyHapOJHO-TIPABOBbIX JOKYMEHTOB, 3aKOHOJATENbHBIX W HOPMATUBHBIX AaKTOB
Poccuiickoit denepanuu;

8) 3HaHUE CleNUaIbHON I0PUINYECKON TEPMUHOJIOIMH, B TOM YUCIIE HA MHOCTPAHHBIX A3bIKaX;

9) ycTpoiicTBO, CTPYKTYpa, crienr(ruKa BHEIIHEH TOPTOBIIH;

10) moHsTHE YCTPOMCTBAa M NPHHLMUIIOB TOCYAApCTBEHHOIO PETYJIUPOBaHMs BHELIHETOPIOBOM
JeSITENIbHOCTH;

11) mpakTUKM IPUMEHEHHUs 3aKOHO/aTeIbCTBA B 00JIACTHU BHEIIHEH TOPrOBIIHY;

12) noHsTHE OCHOBHBIX U COBPEMEHHBIX TEXHOJIOTUH, METOJOB U HHCTPYMEHTOB pabOTHI,
IPUMEHSEMbIX B 00JACTH BHEIIHEH TOProBiM, BKIIOYas cHeUM(UKY, CBA3aHHYIO C OTpacisiMu
IIPOMBIIIJIEHHOCTH;

13) cutyanus M MOJNOXKEHUE Jed B O0JIACTH peryjJupoBaHMs BHELIHEW TOPIOBIM, OCHOBHBIX
TEHJCHIMI U NepCreKTUB (KaK Ha ypOBHE TOCYIapCTBa, TaK U B MEKTyHAPOJIHOM aCIIEKTE);

14) nopsaok paboTel ¢ MH(pOpMaIUe OrpaHHYEHHOr0 JJOCTYIIA, PEXKUMHBIX TPeOOBaHUH;

15) ocHOBHBIE HamNpaBJIEHUS COBEPIIEHCTBOBAHUS TOCYIapCTBEHHOI'O YIIPaBJICHHUS,

16) noHATHE U IPU3HAKU T'OCYJApCTBA;

17) nonsTue, 1M, 3JIEMEHTHI TOCYJapCTBEHHOTO YIIPABIICHUS;

18) ocHOBHBIE MOZETH U KOHIIETILIUN FOCY1apCTBEHHOMN CITyKOBbI;

19) npoOsembl U EPCHEKTUBI Pa3BUTHSI TOCYAAPCTBEHHON CITYKOBbI;

20) onbIT peOpMHUPOBAHUS TOCYAAPCTBEHHOM Ci1y>x0bI B Poccuiickoit denepariuu;

21) TEeXHOJIOTUY YIIPaBJICHHUS IO LIETSAM U YIIPaBJICHUS MO pe3yJibTaTaMm;

22) noHsTHE KOPPYMNINHU, IPUYHUHBI €€ BOSHUKHOBEHHUS U MOCIE/ICTBUS;

23) OCHOBHBIE HaNpPaBJIEHUS OJUTHKHU TOCYIapCcTBa B cepe NMPOTUBOACHCTBHS KOPPYIILIUY;

24) Mepsl 110 po(UIAKTUKE U TPOTUBOACHCTBUIO KOPPYNILIUHU HA TPaKJAHCKOHN CITy»KOe€;

25) nepenoBoil 3apyOeKHbIH OIBIT IPOTUBOAECUCTBUS KOPPYIIIMH HA FPaXIaHCKON CiIyx0e;

26) cuctembl, MeTOAbl U (OPMBI MaTEPUATBHOIO M HEMAaTepPHAJIbHOIO CTUMYJIHPOBAHMS
IpaX/IaHCKHUX CIIyKallUX;

27) OCHOBBI ICUXOJIOTUH U COLMOJIOTHH TPYAA;

28) nopsiiok odecredeHnsi COXpaHHOCTU U TOCYJapCTBEHHOTO Y4eTa JJOKYMEHTOB;

29) 0CHOBBI JOKYMEHTAIMOHHOTO 00ECTIeYeHHs yIIpaBIECHUS;

30) mopsiI0K COCTaBJICHUS TIIAHOBO-OTYETHON TOKYMEHTAITUH;

31) ocHOBBI HH(POPMALTMOHHON OE30MACHOCTH U 3aIUTHl MHPOPMALIUH, BKIIOYAs:

- MOPSAJIOK paboOTHI co ciykeOHOoM HH(popMalnueH, ciyxkeOHoW uH(popMalueld OrpaHHuYeHHOTO
pacrpocTpaHeHHs U HHPOpMaIUel ¢ OrpaHUYUTETbHON TOMETKON «JUIs CITY>KEOHOT 0 TOJIb30BaHUS;

- MEphl 0 O0ECIEYEeHHI0 0e30MacHOCTH HH(GOPMAIMKM MPU HCIOIH30BAHUH OOIIECHCTEMHOTO
U IIPUKJIaTHOTO IPOTrpaMMHOT0 o0ecrieueHus, TpeOOBaHMs K HaJIe)KHOCTH Mapoiei;

- IOPSA0K pabOTHI CO CITYKEOHOM DIIEKTPOHHOM MOYTOM, a TAaK)KE TIPaBUIa UCTIOIB30BAHMS TNIHOM
AJIEKTPOHHOMN TOYTHI, CIY>KO «MTHOBEHHBIX» COOOIIEHUH M COLMAIBHBIX CETed, B TOM YHCJIE B YaCTH
HaJIM4Yusl JTOMOJHUTEIbHBIX PUCKOB W YIrpo3, BO3HUKAIOMIMX IPH HUCHOJIb30BAHUU JIMYHBIX YYETHBIX
3amucei Ha CIy>KeOHBIX CPEICTBAX BBIUUCIUTELHOW TEXHUKHU (KOMIBIOTEpaXx);

- OCHOBHbIE TPU3HAKU DJIEKTPOHHBIX COOOIIEHUH, COJEpkKAIIUX BPEIOHOCHBIE BIIOKEHUS
WIA CCBUIKM Ha BPEJIOHOCHBIE CAlThl B MH()OPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHON cetu «HTepHeT»,
BKJIIOUYasi «(UIIMHIOBBIE)» MUChMa M CIIaM-PacChUIKH, YMEHUE KOPPEKTHO U CBOEBPEMEHHO pearupoBaTth
Ha MOJIy4YeHHE TaKUX AIEKTPOHHBIX COOOICHMIA;

- TpeOoBaHMs TIO 00ECIIEUeHUI0 0€30MacHOCTH MH(OpPMAlMA TPHU HCIOJB30BAaHUHU YIAICHHOTO
J0CTyna K HH(GOPMALMOHHBIM pecypcaM TOCYJapCTBEHHOTO OpraHa ¢ IOMOIIbI0 HH(OPMAIMOHHO-
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TEJIEKOMMYHUKAIIMOHHBIX ceTeil oOmiero moib3oBaHus (BKmouas certb «VHTepHET»), B TOM YuCIle
C UCIOJIb30BaHUEM MOOMIIBHBIX YCTPOUCTB;

- TpaBWIa U OTPAHUYCHUS MOJKIIOUEHHS] BHEIIHUX YCTPOHCTB ((IenI-HaKOMUTEIH, BHEIIHUE
KECTKHUE TUCKH), B 0COOEHHOCTH OOOpYIOBAHHBIX IpHUEMO-IIEepeaaromeil annaparypoil (MoOUIbHBIE
TenedOHbl, MITAHIIETHI, MOJIEMBI) K CIyKEOHBIM CPEACTBaM BBIYMCIUTEIHHON TEXHUKH (KOMITBIOTEpaM);

32) OCHOBHBIE MTOJIOXKEHUS 3aKOHOAATENIbCTBA O IIEPCOHANIBHBIX IaHHBIX, BKIIIOYAs:

- IOHATHUE MEPCOHANBHBIX JTAHHBIX, IPUHIIMIIBI U YCIOBUS UX 00pabOTKH;

- Mepbl 10 o0ecre4eHnt0 Oe30MaCHOCTH IEepCOHANbHBIX JaHHBIX MpU HUX 00paboTke
B UH(OPMALIMOHHBIX CUCTEMAX;

33) obmrue mpuHIUIBI GYHKITMOHUPOBAHUS CUCTEMBI JIEKTPOHHOTO IOKYMEHTO000pOTa, BKIIIOYAs
nepevyeHb 00s3aTeIbHbIX CBEJCHUN O JOKYMEHTaX, UCIOJIb3yEMbIX B IIEJIAX YUeTa U MOUCKA JJOKYMEHTOB
B CHCTEMax 3JIEKTPOHHOTO JIOKyMEHTO000pOTa;

34) ocHOBHBIE MTOJIOKEHUS 3aKOHOAATENIBCTBA 00 IEKTPOHHON NOJMKUCH, BKIIOYAs:

- IOHATHUE U BUBI JICKTPOHHBIX TOIHUCEH;

- YCIOBUS NPU3HAHUS 3JIEKTPOHHBIX JOKYMEHTOB, IOANUCAHHBIX O3JEKTPOHHOH IOJIMHUCHIO,
PaBHO3HAYHBIMH JJOKYMEHTaM Ha OyMa)KHOM HOCHTEJE, TIOAMMCAHHBIM COOCTBEHHOPYYHOH MOAIUCHIO;

35) ocHOBHBIC 3HaHUS U YMEHUS 10 IPUMEHEHUIO NIEPCOHATIBHOI0 KOMITBIOTEpA:

- YMEHHE OIEepPaTHBHO OCYIIECTBIATH IIOMCK HEOOXOAMMOH uH(pOpManmuU, B TOM YHCIE
C UCIOJIb30BaHUEM MH(DOPMAIIMOHHO-TEJIEKOMMYHUKAIIMOHHOHN ceTu «IHTepHeT»;

- yMeHue paboTaTh CO CIIPaBOYHBIMH HOPMATHBHO-TIPABOBBIMU 0a3aMH, a TAK)KE TOCYAapCTBEHHON
cucreMoi mpaBoBoi uMH(popManun «OduUIUaTbHBI HMHTEPHET-NOpPTal PaBOBOW HMHGOpMAIMM»
(pravo.gov.ru);

- YMEHHE CO03/1aBaTh, OTIPABIATh U MOIYy4aTh JIEKTPOHHBIE COOOIIEHUS ¢ TIOMOIIBIO CIyXKeOHOH
AJIEKTPOHHOM MOYTHI WJIA HHBIX BEIOMCTBEHHBIX CUCTEM OOMEHA 3JICKTPOHHBIMH COOOILICHUSMH, BKITIOYAsT
paloTy C BIOXKEHUIMU;

- yMeHue paboTaTh C TEKCTOBBIMH JOKYMEHTAMH, JIEKTPOHHBIMHU TAOIUIIAMU M MTPE3CHTAUSIMH,
BKJIIOYAsl UX CO3/1aHUE, pelaKTUpOBaHUEe U (OpMaTUPOBaHHUE, COXPAaHEHUE U N1e€YaTh;

- yMeHHe paboTaTh ¢ OOIIUMU CETEBBIMU peCypcaMu (CETEBBIMH IUCKaMU, TAITKaMH).

7. IlpeTeHeHT JoKeH 00J1a/1aTh CIeAYIOIUMHU NPo(eCcCHOHANBHBIMA YMEHUSMHU:

COCTABIISATH JICTIOBBIC TUCHMA;

3 PEKTUBHO U MOCIIEI0BATEIbHO OPraHU30BbIBATE PA0OTY MO B3aUMOCBS3SM C JPYTUMHU OpraHaMy;

MIPOBOJIUTH IKCTIIEPTH3Y MPOEKTOB 3aKOHOIATEILHBIX 1 HOPMATHBHBIX MTPABOBBIX aKTOB HA MPEIMET
UX COOTBETCTBUS 00s13aTenbcTBaM Poccuiickoit @enepaninu no MeXayHapoIHOMY MpaBy;

pedepupoBaTh HHGOPMAIIMOHHBIE MaTepUabl MPABOBOTO, SKOHOMHYECKOTO W (HHHAHCOBOTO
XapakTepa, B TOM YHCJIe HA HHOCTPAHHOM SI3BIKE;

BJIAJIETh KOMITBIOTEPHOW ¥ JPYrod OPITEXHUWKOH, a TakKe HEOOXOTUMBIM MPOTPAMMHBIM
obOecrnieucHUEM;

NPOBOJIUTHh AHAJTUTUYECKYI0 paboTy W TPEACTaBIATH PE3yJIbTaThl aHATUTHYECKOW 00pabOTKH
uH(pOpMaINH;

paboTaTh B YCIOBHSX CKAaTBIX BPDEMEHHBIX PaMOK.

8. IlpeTeHaeHT AOKEH 00J1a/1aTh CIeIyIOIUMHU (PYHKIMOHATBHBIMUA 3HAHUSMH .

HOPM JIEJIOBOTO OOIICHUS;

OCHOB JTUTUIOMAaTUYECKOTO 3TUKETA;

¢dbopM 1 METOIOB pabOTHI C MPUMEHEHHEM aBTOMAaTH3UPOBAHHBIX CPECTB yIPABICHUS;

nopsijika paboThl co ciyke0HON HHpOopMarueii;

NpaBUJI IO OXpaHe TPy/aa.

9. IlpeTeHaeHT AOKEH 00J1a/1aTh CISAYIOMUMHU (PYHKIMOHATBHBIMA YMEHUSMHU:

OpPraHU30BBIBATH M BECTH KOH(EPEHINH, CUMITO3UYMBbI, CEMUHAPBI, I€TIOBBIC BCTPEYUH;

OpraHU3aIMOHHO-TIPOTOKOJIEHOTO 00eCIeYeHHs IEPErOBOPOB € MPEACTABUTENIMU HHOCTPAHHBIX
TOCYJapCTB, KOMIAHUHA U MEXTyHAPOTHBIX OpraHU3aIlni;

BECTH MEPETOBOPHI U MEPEMUCKY C 3apyOeKHBIMU TApTHEPAMHU, B TOM YHUCIIC HA HHOCTPAaHHOM
A3BIKE;

MOJIb30BaThCsl KOMITbIOTEpHBIMH ITporpammaMu Word, Excel, napopmaiimoHHO-TOUCKOBBIMU
CHCTEMaMH;
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paboTtaTh ¢ HHPOPMALIMOHHO-KOMMYHHUKAIIMOHHOM ceThio «HTEepHETY;

ONEPATUBHO PEATN30BbIBATh YIIPABICHUYECKUE PEILICHNUS;

BBICOKOI pabOTOCIIOCOOHOCTBIO, B TOM YHCIIE B YCIOBUSAX OTPAHUYCHHOTO BPEMEHHU UCTIOIHEHUS
Y U3MEHEHUS COJIEpKAHUs ITOCTABICHHOM 3aauH.

- 110 J0JIKHOCTH Beayuiero cnenuaaucra Oraena opunuanbHbix Mmeponpusituii [locTositHHOr0
IIpeacraBuTesIbCTBA:

1. Hanuuwme BbIcmiero oOpa3oBaHUs, HE HMWKE YPOBHS CIELUAINTETa WIM MarucTpaTypsl
10 HANpaBJIECHUSIM MOATOTOBKH, CIIEHUANBHOCTAM: «['0CyAapCTBEHHOE U MYHHUIMIIAILHOE YIPABICHUEY,
«MexyHapoaHble OTHOLIEHMs», «MenemxmenT», «llonmutonorus», «llcuxonorus», «Couuoaorus»,
«OKOHOMHUKa», « DIKOHOMHUKA U ypasiieHue», «OpucnpyneHuus» Uiu HHOMYy HalpaBiIeHUIO IOATOTOBKU
(crienuanbHOCTH), JJI1 KOTOPOTO 3aKOHOAATeNbCTBOM 00 oOpa3oBanuu Poccuiickoit denepanuu
YCTaHOBJIEHO COOTBETCTBUE JAHHBIM HAIIPaBICHUSM IOATOTOBKH (CIIELHMAIBHOCTAM), YKa3aHHBIM
B IIpEIbIAYLIEM NepeuHe npodeccuil, crenuaabHOCTed U HanpaBiIeHWH NOJATOTOBKU C KBaJlU(pHUKaLMEH,
COOTBETCTBYIOILEH OaKkaiaBpy (CHELUAINCTY, MarucTpy) CO 3HAHMEM MHOCTPAHHOTO fA3BIKA.

2. be3 mnpenbsBieHus TpeOOBaHMH MO CTaXy TIOCYAApCTBEHHOW TPaKAAHCKON CiIykOBbl
(rocynapcTBEHHOM CiayObl HMHBIX BHJIOB) WM CTaxa pabOThl IO CHEIUAJbHOCTH, HaIpaBICHHUIO
HOJITOTOBKH.

3. IlpereneHT MOHKEH 00JIaAaTh CISAYIONMMA 0a30BBIMU 3HAHUSMH U YMEHHSIMH:

1) 3HaHMe rocyjapcTBeHHOrO sA3bika Poccuiickoit denepanuu (pycckoro si3plka):

IPaBWIbHOE YNOTPEeOJIEHUE TIpPaMMATUYECKUX U JIEKCHYECKHX CPEACTB PYCCKOTO s3bIKa
IIPU NOJATOTOBKE JOKYMEHTOB;

YMEHHE MCIIONb30BaTh MPU MOATOTOBKE JOKYMEHTOB U CIIy)KEOHOM Mepenucke AeN0BOW CTUIb
MUCHbMA;

YMEHHE MCHOJIb30BaTh PA3HOOOpa3HbIE S3BIKOBBIE CPEICTBA M TAKTUKH PEUEBOTO OOILIECHUS
IUI pealn3alliy Pa3IMYHBbIX LIEJIEH;

CBOOOJHOE BIIaJIEHUE, MCIOJIb30BAHNE CIIOBAPHOIO 3amaca, HeoOXOJUMOro JUIsl OCYLIECTBIICHUS
npo¢eCcCHOHATILHOM CITYKEOHOM JesITeIbHOCTH;

YMEHHE NPaBUIBLHO MHTEPHPETUPOBATH TEKCThI, OTHOCSIIUECS K MEXKIYHApPOJHOM, COIMAIbHO-
HKOHOMHYECKON U MpaBoBoil chepam;

2) 3HaHUE OCHOB:

Koncturynuu Poccutickoii @enepanuu;

®enepanbHoro 3akoHa ot 27 mas 2003 roga Ne 58-03 «O cucreme rocyaapCcTBEHHOM CiryKObI
Poccuiickoit ®eneparuny;

®enepanbHoro 3akoHa ot 27 uronst 2004 roma Ne 79-03 «O rocyaapCTBEHHOM TpakIaHCKON
ciyx06e Poccuiickoit denepanuny;

®denepanbHOro 3akoHa ot 25 nexadps 2008 roga Ne 273-D3 «O npoTUBOCHCTBUN KOPPYILIMNY;

Konctutynuu Pecy6nuku Kpbim;

3akona Pecrrybmuku Kpeim ot 29 mast 2014 roma Ne 5-3PK «O cucteme HCIIOIHUTETBHBIX OPTaHOB
rocynapctBeHHoOU Biactu Pecniyonuku Kpbimy»;

3akona PecriyOnuku Kpbim ot 29 mas 2014 roga Ne 7-3PK «O rocynapcTBEHHOHM TpaskIaHCKON
ciyx0e PeciyOnuku Kpbimy»;

3akona Pecniy6nuku Kpbim ot 22 utonst 2014 rona Ne 36-3PK «O npoTHBOAEHCTBUU KOPPYNLIUU
B Pecrrybnuke Kpeivm»;

JIeNIOTIPOU3BOICTBA, TOKYMEHTO000pOoTa M paboThI co cy»)eOHOoW HHpopMaLneH;

3HAHUA U YMEHHUS B 00J1aCTH HH()OPMALIMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTHIA;

3HaHUS B 00J1aCTH MPOEKTHON EATEIILHOCTH B CUCTEME I'OCYIapCTBEHHOTO YIIPABICHUS: OCHOBHOE
coJiep>KaHue HOPMATUBHBIX MPABOBBIX aKTOB.

4. YMeHus npeTeH IeHTa JOJDKHBI BKII0YATh B ce0sl CleayIOIue:

bazoBbie yMeHUs:

YMEHHUE MBICJIUTh CUCTEMHO (CTPaTeTUYECKH);

YMEHHUE I0CTUTaTh PE3y/bTaTa;

KOMMYHHMKATUBHBIE YMEHUSI,;
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yMEHHE paboTaTh B CTPECCOBBIX CUTYAlIUsX;

yYMEHHE COBEPIICHCTBOBATH CBOM MPO(ECCHOHANILHBIN YPOBEHb;

YMEHHE Ha NIPAKTUKE IPUMEHATh HEKOTOPBIE 3HAHUS U YMEHUS B IPOEKTHOM IESATEIBHOCTH;

yYMEHHUE IJIaHUPOBATh M PallMOHAILHO UCII0JIb30BaTh pabouee Bpems;

YMEHHE YIPABIATH U3MEHEHUSIMHU.

VYpaBieHYeCKUE YMEHUS:

yMmeHue 3(ppeKTUBHO MIaHUPOBATh U OPTaHNU30BBIBATH PAOOTY, KOHTPOJIMPOBATH €€ BHINOJIHEHHE;

YMEHHE OIIEPATUBHO PEAIN30BbIBATH YIPABICHUYECKHE PEILICHUS;

YMEHHME BECTU JEJIOBBIE IEPETOBOPHI C NMPEACTABUTEISAMU T'OCYJAaPCTBEHHBIX OPraHOB, OPraHOB
MECTHOI'O CaMOYIIPABJIEHUS U OpraHU3alNi;

COOJIIO/IaTh 3TUKY JIEJI0OBOTI0 OOILEHHS.

5. TlpereHpeHT mOJDKEH 00JanaTh CIEAYIOIIMMUA TPOPECCHOHATBHBIMU 3HAHUSAMH B cdepe
3akoHojarenbeTBa Poccuiickoit denepanyu:

®enepasibHOrO 3aKk0Ha oT 15 aBrycra 1996 roma Ne 114-®3 «O nopsinke Bbie3na u3 Poccuiickoit
®enepauuu u Bbe3aa B Poccuiickyro denepannioy;

@®enepanbHoro 3akoHa Poccuiickoit  ®epepanuun  or 24 wMas 1999 roma Ne 99-@3
«O rocynapctBeHHOM mnonuTuke Poccuiickoir ®exepauuu B OTHOLIEHMM COOTEYECTBEHHUKOB
3a pyoekom»;

®denepanbHOro 3akoHa oT 6 okTsI0pss 1999 roma Ne 184-D3 «O06 00mMX MPUHIKUIIAX OPTaHU3AIUN
3aKOHOAATENbHBIX (IPEICTAaBUTENIbHBIX) U MCIOJIHUTEIbHBIX OpPraHOB TOCYJApCTBEHHOM BIIACTH
cyobekToB Poccuiickoii @enepauun» (B 4acTH CTPYKTYpPbl 3aKOHOJATENBHBIX (IIPEICTABUTEIbHBIX)
Y UCTIOJTHUTENIbHBIX OPraHOB I'OCYIapCTBEHHOM BiacTu cyObekToB Poccuiickoit denepannn);

®enepanbHoro 3akoHa Poccuiickoit @eaeparuu ot 31 mast 2002 roga Ne 62-D3 «O rpaxaaHCTBe
Poccuiickoit ®enepanumny;

®enepanbHoro 3akoHa ot 2 mas 2006 roga Ne 59-@3 «O mopsiake paccMOTpeHUs: oOpaiieHuit
rpaxxaad Pocculickoin @enepannny;

®enepanbHoro 3akoHa ot 27 uronst 2006 roga Ne 152-D3 «O nepcoHanbHBIX JaHHBIX»;

®denepanbHoro 3akoHa ot 25 nexadbps 2008 roga Ne 273-03 «O mpoTUBOICHCTBUN KOPPYIIITUNY;

®denepanbHoro 3akoHa ot 9 pespains 2009 roga Ne 8-03 «O06 obecnieueHnn 10cTyna K ”HPOpMaLuu
0 JIeSITeJIbHOCTH FOCYAapCTBEHHBIX OPTaHOB M OPraHOB MECTHOTO CAMOYTPABICHUS;

®enepanbHoro 3akoHa ot 3 nexadbps 2012 roma Ne 230-d3 «O koHTpoje 3a COOTBETCTBUEM
Pacxo/10B JIMII, 3aMELIAI0LINX TOCYIapCTBEHHbIE JOJKHOCTH, U MHBIX JIUI] KX JOX0JaM»;

®enepanbHoro 3akoHa oT 7 mag 2013 roga Ne 79-®3 «O 3anpere OTIENbHBIM KaTErOpUAM JIMIL
OTKpbIBaTh U UMETh CUETa (BKJIAJIbl), XpaHUTh HAJIMYHBIE ICHEXKHbIE CPEACTBA U LICHHOCTH B MHOCTPAHHBIX
0aHKax, pacloJIOKeHHBIX 3a mnpeaenamu  Tepputopun  Poccuiickoit  denepanuu, BrageTsb
U (UJIM) MOJb30BaThCSI HHOCTPAHHBIMU (DMHAHCOBBIMU HHCTPYMEHTAMI;

Vkaza [Ipesunenta Poccuiickoit denepanyu ot 12 aBrycra 2002 roga Ne 885 «O06 yTBepkaeHUn
OOIIMX MPUHIIMIIOB CIIy>KEOHOTO MOBEAECHMSI TOCYAAPCTBEHHBIX CITYKALUX»;

Vkaza IIpesupenra Poccuiickoit @enepaumu ot 2 wutons 2005 roma Ne 723 «Bompocsl
B3aMMOJICHCTBUS U KOOPJAMHAIIMH JESTEIbHOCTH OPraHOB MCIIOJHUTENIbHOM BilacTH cyobekTa Poccuiickoit
denepani 1 TEPPUTOPUATIBHBIX OPraHOB (eiepaIbHBIX OPraHOB HUCIIOJHUTEIBHOMN BIACTHY;

Vkaza Ilpesunenta Poccutickoit @enepanuu ot 6 centsops 2008 roga Ne 1315 «O HekoTOpBIX
BOIPOCAX rocyIapCTBEHHOTO YIIPABIEHHs B 0071aCTH MEXTyHAPOTHOTO COTPYAHUYECTBAY;

Vka3a [Ipesunenra Poccuiickoit @enepanuu ot 7 mast 2012 roga Ne 605 «O Mepax 1o peanuszanuu
BHEILHEIIOJIUTUYECKOr0 Kypca Poccuiickon denepannn»;

Vkaza Ilpesunenra Poccuiickoii @enepannu ot 14 centsops 2012 r. Ne 1289 «O peanuzarum
I'ocynapcTBeHHOM porpaMMbl IO OKa3aHMUIO COJEHCTBUS JOOPOBOIBHOMY IepeceneHuto B Poccuiickyto
denepalviio COOTEUECTBEHHUKOB, MPOKUBAIOIINX 32 PyOEIKOM»;

Vka3za Ilpesunenra Poccuiickoit ®enepanuu ot 20 anpens 2014 roga Ne 259 «O Konuenmuun
rocyaapcTBeHHOM nmonuTuku Poccutickoii deneparuu B chepe conecTBUS MEKIYHAPOHOMY PAa3BUTHION;

Vkasza Ilpesunenta Poccuiickoii @epeparuu ot 21 ampens 2014 roma Ne 268 «O mepax
10 peadWINTalMi apMSHCKOT0, 0OJIrapcKoro, rpeyeckoro, KpbIMCKO-TaTapCKOr0 M HEMELKOI0 HapoI0B
U TOCYJIapCTBEHHOM MOJIEPKKE UX BO3POKACHUS U PA3BUTHUAY;
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[TocranoBnenus: IIpaBurensctBa Poccuiickoit @enepanuu ot 15 ampens 2014 roma Ne 325-10
(ITognporpammbl 3 «OcyiiecTBICHUE JEATENBHOCTH B cdepax MEXIyHApOAHOIO T'yMaHHUTApPHOIO
COTPYAHHMYECTBA U COAEHCTBUS MEKIYHAPOAHOMY Pa3BUTHIO» ITOCYAAPCTBEHHOU IIporpamMmsel Poccuiickon
Oenepannn «BHenHenoauTHYeCKas AesITeIbHOCTDY );

Vxkaza Ilpesunenrta Poccuiickoit @enepanuu ot 30 HosiOpst 2016 roma Ne 640 «OO6 yTBepkKIeHUH
Konnenuuu BHemnen nonutrku Poccuiickoit @eaeparumy;

JOKYMEHTOB (pEIIeHUN M JOKJIaJJOB) COOTBETCTBYIOIIMX OPraHoB U CTpyKTyp OpraHuzanuu
o 6e3omnacHoctH U cotpyaaudectBy B EBporie (OBCE);

I'OCT P 7.0.97-2016;

Pekomennamnmii 0 cocraBe KBaTU(HUKAIMOHHBIX TpeOOBaHUNA KOMIBIOTEPHOW TI'PaMOTHOCTH,
HEOOXOIUMBIX JJI HCIOJIHEHUS IOJDKHOCTHBIX O0si3aHHOCTEH (enepanbHbIMU TOCYIapCTBEHHBIMU
IPaXJIAaHCKUMH  CIIy’KalllUMH, YTBEP)KJIEHHBIMH IPOTOKOJIOM 3a0YHOTO TOJIOCOBaHMUS  4JICHOB
[IpaBUTENHCTBEHHON KOMUCCHUU TIO HCIOJB30BAHUIO MH(OPMALMOHHBIX TEXHOJOTHUH HJS YIy4lIeHUS
Ka4yecTBa )KU3HU U YCIOBUH BECHUS MPEANPUHIMATENBCKOM Ku3Hu oT 18 nexadpst 2017 roma Ne 3.

6. Mubie mpodeccnoHanbHble 3HAHUSI IPETEHICHTA T0JDKHBI BKITIOYATh:

1) OCHOBBI MEXAYHAPOJHBIX OTHOILIEHUI U MEXIYHAPOJHOTO [IpaBa;

2) HOPMBI U TIpaBHIIa OPHUIIMATIEHOTO MPOTOKOJIA U ITUKETA;

3) MeXIyHapOoJIHBI W HAIMOHAIbHBIA ONBIT PAa3BUTHUS MEXKIYHAPOJHOTO TI'yMaHHUTapHOIO
COTPYJIHHUYECTBA MO TUHUU cyObekTOB Poccuiickoit denepariuu (peruoHOB) U TOPOJOB-MIOOPATUMOB;

4) mopsI0K OCYIIECTBICHHS TUTNIOMAaTHIECKOHN U CITyKEOHOM MeperucKy;

5) 3HaHHE HE MEHee OJHOT0 MHOCTPAHHOTO f3bIKa (MIPEANOYTUTENIHHO AHTIUHCKOI0) HE HIDKE
ypoast Upper-Intermediate;

6) MOpSAOK MOATOTOBKM W TPOBEACHHSI TMPABOBOM HKCIEPTHU3BI MPOEKTOB MEKIYHAPOTHO-
MPaBOBBIX JJOKYMEHTOB, 3aKOHOAATEIbHBIX 1 HOPMAaTUBHBIX akTOB Poccuiickoi denepannu;

7) 3HaHUE CIeNUaIbHON IOPUANUECKON TEPMUHOJIOTUH, B TOM YKCJIe Ha MHOCTPAHHBIX S3bIKAX;

8) wmexaHm3Mmbl (opMupoBaHHs M (YHKIMOHMPOBAHUS  KOOPAWHAIMOHHBIX  CTPYKTYP
COOTEYECTBEHHUKOB, IPOKUBAIOIINX 3a pyOe:koM — BceMUpHOTo KOOpANHAIIMOHHOTO COBETa POCCUMCKUX
COOTEUYECTBEHHUKOB, PETHOHATIBHBIX U CTPAHOBBIX KOOPIAUHAIIMOHHBIX COBETOB;

9) 3HaHus pemieHMH BceMHpHBIX ~KOHIPECCOB  COOTEUYECTBEHHHMKOB M BcemupHOro
KOOPJMHAIIMOHHOTO COBETa POCCUMCKUX COOTEYECTBEHHUKOB;

10) ocHOBHBIE II€TH TOCYJapCTBEHHOW MONUTUKH Poccuiickoit ®Dexmepalii B OTHOIICHHH
COOTEUYECTBEHHUKOB 32 PyOeKOM;

11) crioco6b! coaeicTBUS COOTEUECTBEHHUKAM B COXPAaHEHUH U Pa3BUTUU UMHU CBOETO KYJIbTYPHOTO
Haclieusl, OKa3bIBAa€Mble  OpraHamMu  rocyJgapcTBeHHou — Biactu  Poccuiickoit ~ Denepauun
U TOCYJIapCTBEHHOM BiacTu cyOnekToB Poccuiickoit denepannu;

12) 3HaHME UCTOPUYECKOTO HACIeNs, TPaJulUil U KyJIbTypsl HapoaoB Pecriyonuku Kpeim;

13) OCHOBBI COLIMOJIOTHH PENTUTHH;

14) mopsiok paboThl ¢ HHGOPMAIIHEH OrPAaHMUYEHHOTO TOCTYTIA, PEXKUMHBIX TpeOOBaHMUIA,

15) ocHOBHBIE HamNpaBIEHUS COBEPIIEHCTBOBAHUS TOCYJapCTBEHHOTO YIIPaBJICHHUS,

16) noHsTHE U IPU3HAKU I'OCY1apPCTBA;

17) nonsTHE, I€TH, TIEMEHTHI TOCYJAPCTBEHHOT'O YIIPABIICHUS;

18) ocHOBHBIE MOJIENN U KOHUENINH TOCYAapCTBEHHOM CITy>KObI;

19) mpob6nembl ¥ ePCIIeKTUBBI Pa3BUTHUS TOCYJApPCTBEHHOM CITyXKOBbI;

20) ombIT pedhopMHUPOBAHUSI TOCYIAPCTBEHHOM CITy»KO0BI B Poccuiickoit deneparuu;

21) TeXHOJIOTUY YIIPaBJICHHUS 110 LIEISAM U YIIPABIICHUS IO PE3YJIbTaTaM;

22) noHsATHE KOPPYILUHU, TPUINHBI €€ BOSHUKHOBEHHUS U TIOCIIE/ICTBHUS;

23) oCHOBHBIE HAIIPaBJICHU MMOJUTHKHI FOCy1apcTBa B chepe MpOTUBOACHCTBUS KOPPYIILIUH;

24) Mepsl 110 MPOPUIAKTUKE U TPOTUBOACHCTBHUIO KOPPYIILIMHU Ha TPasKIaHCKOM CiIy»kKOe;

25) nepenoBoii 3apyOeKHbIM OMBIT MPOTHUBOJACHCTBUS KOPPYIIIMU Ha TPaXIaHCKOU CITy:KOe;

26) cucrembl, MeToAbl U (OPMBI MaTepUATBHOIO U HEMaTepUaIbHOTO CTUMYJIUPOBAHUS
IPaXIaHCKUX CIIy)KallUX;

2'7) OCHOBBI TICUXOJIOTHH B COIMOJIOTHH TPY/a;

28) mopsaok o0ecrieyeHust COXPaHHOCTH M TOCYJapCTBEHHOTO Y4eTa IOKYMEHTOB;

29) 0CHOBBI JOKYMEHTAIIMOHHOT'O 00ECIIeUeHHs yIPaBIICHHUS;
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30) nopsiI0K COCTaBICHUS MIIaHOBO-OTYETHON JJOKYMEHTAIUU;

31) ocHOBBI HH(DOPMAITMOHHOM 0E30MTaCHOCTH M 3alTUThl HH(POPMAIINH, BKITIOYAs:

- TOPSIOK PaboOThl CO chykeOHOM mHpopMmanuel, ciyxeOHONH HH(popMaIeld OorpaHuYeHHOTO
pacnpocTpaHeHus: 1 MHpOpMaLHel ¢ OTPaHUYUTENIbHOM TOMETKOM «Jis CITyKEOHOTO TOJIb30BaHUSY;

- Mepbl 1o oOecreueHnio 0e30MacHOCTH HH(GOpPMAMK TPU HCIOJIB30BAaHUHM OOIIECUCTEMHOTO
Y IPUKJIAJTHOTO MIPOTrPAMMHOTO o0ecreueHusi, TpeOOBaHUS K HaJIe)KHOCTH MapoJieii;

- IOPSI0K pabOTHI CO CITYKEOHOM AIIEKTPOHHOM IMOYTOM, a TAaKKe IPaBUIIa UCTIOIb30BAHUS JTMYHON
ANEKTPOHHON MOYTHI, CIYy’KO «MIHOBEHHBIX» COOOIICHHM M COLMAIbHBIX CETEil, B TOM YHCIIe€ B YaCTU
HAJIMYUs JTOMOJHUTEIBHBIX PUCKOB W YIpPO3, BO3HHUKAIOMIMX IPH HCIOJIb30BAHUU JIMYHBIX YYETHBIX
3amucel Ha CITy>)KeOHBIX CPEACTBAX BHIUMCIUTEILHOW TEXHUKH (KOMITBIOTEPAX);

- OCHOBHbIE TPU3HAKU DJIEKTPOHHBIX COOOIIEHUH, COAEpNKAIIUX BPEIOHOCHBIE BIIOKEHUS
WIA CCBUIKM Ha BPEIOHOCHBIC CAWThl B MH(DOPMAIMOHHO-TEIEKOMMYHUKAIIMOHHON cetn «MHTepHeT»,
BKJIIOUasi «(UILIUHIOBBIC» MUChMA M CIIaM-PACcChUIKH, YMEHUE KOPPEKTHO U CBOEBPEMEHHO pearupoBath
Ha MOJIy4YeHHe TaKUX AIEKTPOHHBIX COOOIICHMIA;

- TpeboBaHUS MO OOecleyeHN 0e30MacHOCTH WH(GOPMALMU MPH UCHOIB30BAHUU YAAJICHHOTO
J0CTyna K WH(GOPMALMOHHBIM pPEcypcaM TOCYJapCTBEHHOTO OpraHa ¢ IOMOIIbI0 HH(OPMAIMOHHO-
TEJICKOMMYHUKAIIMOHHBIX ceTel oOlIero mojbp30BaHUs (BKIOYas ceTh «VIHTepHET»), B TOM HHUCIE
C UCIIOJIb30BaHUEM MOOMIIBHBIX YCTPOUCTB;

- MpaBWIa U OTPAaHUYCHHS TMOAKIIOUEHHUS BHEIIHUX YCTPOMCTB ((IdI-HAKONUTEIH, BHEIIHHE
KECTKHE JUCKH), B OCOOEHHOCTH OOOpPYAOBAaHHBIX MpPUEMO-TIEPEAAOIIel anmnaparypoi (MOOUIIbHBIE
TeneOHBI, MIAHIIEThI, MOJIEMBbI) K CIYKEOHBIM CPEICTBAM BBIYUCIUTEIHHON TEXHUKH (KOMIBIOTEPAM);

32) OCHOBHBIE TIOJIOKEHUS 3aKOHOIaTENLCTBA O TIEPCOHATBHBIX TAHHBIX, BKIIOYAs:

- IOHATHE MEPCOHATBHBIX JAHHBIX, IPUHIUIIBI U YCIOBUSA UX 00pabOTKH;

- Mepel MO OOecreYeHu0 O€30MacHOCTH TMEPCOHANBHBIX JaHHBIX TP HUX 00paboTke
B MH(OPMALIMOHHBIX CHCTEMAX;

33) o6mue npuHIHUITE ()YHKIIMOHUPOBAHUS CHCTEMBI 3JIEKTPOHHOTO JOKYMEHTO000POTa, BKIIIOYAs
nepevyeHb 00s3aTebHbIX CBEJICHUN O JOKYMEHTaX, HCIIOJIb3YEMbIX B IIENIX yUYeTa U MOMCKa JOKYMEHTOB
B CHUCTEMax 3JIEKTPOHHOI'O JJOKYMEHTO000pOTa;

34) ocHOBHBIE MOJIOKEHUS 3aKOHOIATENIbCTBA 00 MEKTPOHHON MOAMHUCH, BKIIIOYAs:

- IOHSTUE U BUJIBI AJICKTPOHHBIX TTOITHCEIH;

- YCIIOBUS TPHU3HAHHS DJICKTPOHHBIX JOKYMEHTOB, MOJMUCAHHBIX DSJIEKTPOHHON MOAMUCHIO,
PaBHO3HAYHBIMH JJOKYMEHTaM Ha OYMa)KHOM HOCHTEJE, TIOAMMCAHHBIM COOCTBEHHOPYYHOH MOAIUCHIO;

35) ocHOBHBIE 3HAHUS U YMEHUS TI0 IPUMEHEHUIO TEPCOHATHLHOTO KOMITBIOTEpA:

- YMEHHE OIEepPaTHBHO OCYIICCTBISATH IIOMCK HEOOXOAUMON WH(GOpMAIWH, B TOM YHCIE
C MCTIOJIb30BaHHEM HH(DOPMALIMOHHO-TEJIEKOMMYHUKAIIMOHHON ceTn « HTepHeT;

- yMeHue paboTaTh CO CIIPaBOYHBIMH HOPMATHBHO-TIPABOBBIMU 0a3aMH, a TAK)KE TOCYAapCTBEHHOM
cuctemMoit mpaBoBoi uHpopMaruu «OQUIUATBEHBI WHTEPHET-IOPTAl MPAaBOBOM MHGOpPMAIUN
(pravo.gov.ru);

- YMEHHE CO03/1aBaTh, OTIPABIATH U MOJy4aTh IEKTPOHHBIE COOOIIEHUS C TIOMOLIBbIO CITYKeOHOU
AJIEKTPOHHOM TTOYTHI WA HHBIX BEJIOMCTBEHHBIX CUCTEM OOMEHa 3JICKTPOHHBIMH COOOIICHUSIMH, BKITFOYAsT
paboTy C BIOXKEHUSAMU;

- yMeHue paboTaTh C TEKCTOBBIMH JOKYMEHTAaMH, JIEKTPOHHBIMU TAaOJMIIAMU M TIPE3CHTAIUSIMH,
BKIIIOUAsl UX CO3J]aHKe, pelakKTUpOBaHue U (HOpMaTHPOBAHKE, COXPAHEHHUE U IeYaTh;

- yMeHHe paboTaTh ¢ OOIIUMU CETEBBIMU peCypcaMu (CETEBBIMHU IUCKaMHM, TAITKaMU).

7. IlpeTeHaeHT A0KeH 00J1a/1aTh CIeAYOMUMU NPOo(EeCcCHOHANBHBIMA YMEHUSMU:

COCTABIIAATH JICTIOBBIC TICHMA;

3¢ (HEeKTUBHO U MOCIIETOBATEIFHO OPraHU30BBIBATH PA0OTY MO B3aUMOCBSI3SIM C IPYTUMH OpraHaAMU;

MIPOBOJIUTH IKCTIIEPTH3Y MPOEKTOB 3aKOHOIATEILHBIX 1 HOPMATHBHBIX MTPABOBBIX aKTOB HA MPEIMET
UX COOTBETCTBUS 00s3aTenbcTBaM Poccuiickoit @enepaninu no MeXayHapoIHOMY MpaBy;

pedepupoBath HHOOPMAITMOHHBIE MAaTepUabl B 00JIACTU COOJIOJICHUS MPaB M CBOOO]] YEIIOBEKa
Y TPaXJIaHWHA, B TOM YHCJIe HA UHOCTPAHHOM SI3BIKE;

OCYIIECTBIISITH B3aUMOJICHCTBUE C MHCTUTYTaMU IPa)KIaHCKOT0 00I11€CTBA, BKIIOYasi HAIIMOHATBHO-
KyJIbTYpPHBIC aBTOHOMHH, IICHTPAJIM30BAaHHBIC PEIUTHO3HBIC OPTraHMU3AMH C MEJIbI0 O0ecreueHus
MEXHAIMOHATBHOTO (MEXKITHUYECKOTO) M MEXKPEIUTHO3HOTO (MEXKOH()ECCHOHATBLHOTO) COTJIacus,
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TapMOHM3AIUN  MEKHAI[MOHATBHBIX OTHOMICHUH, MNPOQUIAKTUKH KOH(MIMKTOB Ha HAIUOHAIBHOU
1 (WIH) PETMTHO3HOM TTOYBE;

VYUTHIBATh POCCHICKUN UCTOPUYECKHA OMBIT U TPAAULUK PABHOIPABHOTO COCYIIECTBOBAHHS
W B3aUMOJICHCTBUS pa3HbIX HAPOJOB, PEIMIUA W KYJIBTYp IpPHU pPealu3alid OCHOBOIOJIATAIOIINX
JOKYMEHTOB B 00JIACTH COOJIFOICHHUS MTPaB M CBOOO/] YETIOBEKA M TPAKIAHIHA;

BIIQJICTh KOMIIBIOTEPHOHM M JAPYrod OPITEXHUKOW, a TakkKe HEOOXOAMMBIM IPOrpaMMHBIM
obecrneucHUEM;

MIPOBOJIUTh AHAIMTHYECKYI0 pabdOTy M NPEICTaBIATh PE3yNbTaThl AHAIUTUYECKOW OOpabOTKH
nHpopManuu;

paboTaTh B YCIOBUSX CKATHIX BPEMEHHBIX PaMOK.

8. [IpeTenaeHT MOMKEeH 001a1aTh CASAYIOMMMHI (YHKIIMOHATBHBIMH 3HAHUSMH

HOPM JIEJIOBOTO OOIICHUS;

OCHOB JIUINIOMAaTHYE€CKOI'0 3THKETA,

OCHOBHBIC MOJICIIH CBSI3€H C 0OIIECTBEHHOCTHIO;

0COOCHHOCTH CBSI3€ C OOIIECTBEHHOCTHIO B TOCYJaPCTBEHHBIX OpraHax;

dbopM 1 METOZI0B pabOTHI C TPUMEHEHUEM aBTOMATU3UPOBAHHBIX CPEJICTB YIIPABJICHUS;

nopsiaka paboThl co ciry)eOHOM HHpopMaIlei;

MpaBUJI IO OXpaHEe TPy/a.

9. IlperenaeHT noMmxKeH 00IagaTh CIEAYIOIUMEU (PYHKIIMOHATHHBIMUA YMEHUSAMU

OpPTaHW30BBIBATH M BECTH KOH(PEPEHIINH, CUMIIO3UYMbI, CEMHHAPBI, JICIIOBBIC BCTpEeUYH, OpuduHTH,
npecc-KOH(EpPEeHIIMH, UHTEPBBIO U HHBIE MEPOMPHATHS C y4aCTHEM CPEICTB MacCOBOW HMH(OpMAIIHH,
pa3BHUBATh M HAMOJHAITH OQUIIMATBHBIN HHTepHET-caiT [locTossHHOTO [IpencTaBuTebcTBa B COMATBHBIX
ceTsax U onorax;

OpPraHU3AIMOHHO-TIPOTOKOJIBLHOTO O0ECIICYCHHS MEPErOBOPOB C MPEICTABUTEIIIMU WHOCTPAHHBIX
rocy/1apCcTB, KOMIIAHUN U MEKYHAPOIHBIX OPraHU3AIIHIA;

BECTH TIEPETOBOPHI M IMEPEHHUCKY ¢ 3apyOeKHBIMU TApTHEPAMU, B TOM YHCIIE HAa WHOCTPAHHOM
SI3BIKE;

MOJIb30BaThCA KOMIBIOTEpHBIMH mporpammamu Word, Excel, nH(pOpMannoHHO-TTOMCKOBBIMU
CHUCTEMaMU,

pabotath ¢ UHPOPMAIIMOHHO-KOMMYHUKAIIMOHHOM CeThio « IHTEepHETY;

OTIEpaTUBHO PEAIM30BHIBAThH YIIPABICHUECKUE PEIICHUS;

BBICOKOU pabOTOCIIOCOOHOCTHIO, B TOM YHCJI€ B YCIOBHSIX OIPAaHUYEHHOTO BPEMEHU MCIIOJIHEHUS
Y U3MEHEHUS COJepKaHUs MOCTaBICHHOM 3a/auu.

[Topsnox nposenenus Konkypcos npexycmorpen Ykasom [Ipesunenta Poccuiickoit ®@enepanyu
o1 01.02.2005 Ne 112 «O koHKypce Ha 3aMellleHne BAKAaHTHOM JJOJHKHOCTH T'OCYIapCTBEHHOM IpaX1aHCKOU
ciryk0b1 Poccuiickoit deneparymy.

I'paxxnanun He gomyckaercs K yyactuto B Konkypce (KoHkypcax), B CBSI3H € €r0 HECOOTBETCTBUEM
KBAJTM(HUKAIIMOHHBIM ~ TPeOOBAaHUSAM K JOJDKHOCTH TPaXJIAHCKOW CIy»Obl, a Takke B CBS3HU
C OrpAaHUYEHUSAMH, YCTAHOBJICHHBIMHU 3aKOHOJATENbCTBOM Poccuiickoin denepanuy 0 rocy1apCTBEHHOU
rpakJaHCKOH CITy>k0€ U1l HOCTYIUICHHUS Ha TPaXJAaHCKYIO CIIY>KOY U €€ IPOXOKICHHUS.

KoHkypc mpoBouTes B 1Ba 3TaIa.

[TepBsrii aTan ¢ 09 Hos10pst 2021 roxa o 29 Hos6ps 2021 rona.

Hata mpoBeaenust Broporo stana Konkypca (KonkypcoB) OyaeT ompeneneHa JOMOTHUTEIBHO,
npeanonaraemas aara nposeneHust Konkypca (Konkypcos) 15 nexabpst 2021 roza.



